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3 
O R D E R . 
At a General Session of the INTERSTATE COMMERCE 
COMMISSION, held at its office in Washington, D. C., 
on the 28th day of May, A. D. 1914. 
The subject of a Uniform System of Accounts to be prescribed for 
and kept by express companies being under consideration, the follow-
ing order was entered: 
It is ordered, That the Uniform System of Accounts for Express 
Companies with the text pertaining thereto, embodied in printed 
form to be hereafter known as Issue of 1914, a copy of which is 
now before this Commission, be, and the same is hereby, approved; 
that a copy thereof duly authenticated by the Secretary of the 
Commission be filed in its archives, and a second copy thereof, in 
like manner authenticated, in the office of the Division of Carriers' 
Accounts; and tha t each of said copies so authenticated and filed 
shall be deemed an original record thereof. 
It is further ordered, That the said Uniform System of Accounts for 
Express Companies with the text pertaining thereto be, and the 
same is hereby, prescribed for the use of express companies subject 
to the provisions of the Act to Regulate Commerce as amended, 
in the keeping and recording of their accounts; tha t each and every 
such carrier and each and every receiver or operating trustee of any 
such carrier be required to keep all accounts in conformity there-
with; and that a copy of the said Issue of 1914 be sent to each and 
every such carrier and to each and every receiver or operating trustee 
of any such carrier. 
It is further ordered, That any such carrier or any receiver or 
operating trustee of any such carrier may subdivide any primary 
account established in the said Issue of 1914, or may make assign-
ment of the amount charged to any such primary account to oper-
ating divisions, to its individual lines, or to States: Provided, how-
ever, That such subprimary accounts set up or such assignments 
made by any such carrier or by any receiver or operating trustee of 
any such carrier shall not impair the integrity of the accounts 
hereby prescribed. 
It is further ordered, That in order that the basis of comparison 
with previous years be not destroyed, any such carrier or any re-
ceiver or operating trustee of any such carrier may, during the 
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twelve months from the time that the said Issue of 1914 becomes 
effective, keep and maintain, in addition to the accounts hereby pre-
scribed, such portion or portions of its present accounts as may be 
deemed desirable by any such carrier, or by any receiver or operat-
ing trustee thereof, for the purpose of such comparison; or, during 
the same period, may maintain such groupings of the primary 
accounts hereby prescribed as may be desired for that purpose. 
It is further ordered, That any such carrier or any receiver or 
operating trustee of any such carrier, in addition to the accounts 
hereby prescribed, may, unless otherwise ordered, keep any tempo-
rary or experimental accounts the purpose of which is to develop 
the efficiency of operation: Provided, however, That such temporary 
or experimental accounts shall not impair the integrity of any pri-
mary account hereby prescribed. 
It is further ordered, That July 1, 1914, be, and is hereby, fixed as 
the date on which the said Issue of 1914 of the Uniform System of 
Accounts for Express Companies shall become effective. 
By the Commission. 
[SEAL.] GEORGE B . MCGINTY, Secretary. 
INTRODUCTORY LETTER, 
INTERSTATE COMMERCE COMMISSION, 
DIVISION OF CARRIERS' ACCOUNTS, 
Washington, D. C., May 28, 1914. 
To ACCOUNTING OFFICERS OF E X P R E S S COMPANIES: 
This Uniform System of Accounts for Express Companies super-
sedes the Classification of Expenditures for Real Property and Equip-
ment, First Issue, effective July 1, 1908, the Classification of Operat-
ing Expenses, First Issue, effective July 1, 1908, and the Classification 
of Operating Revenues, First Issue, effective July 1, 1908; also the 
Form of General Balance Sheet Statement, First Issue, effective 
July 1, 1911. I t also supersedes all conflicting rules and instructions 
contained in Accounting Bulletin No. 6. 
In the preparation of the revision of the accounting rules contained 
in this Uniform System of Accounts for Express Companies, the 
Commission has had the cooperation of the Committee on Corporate 
and Fiscal Accounts of the Association of Express Accountants. 
Accounting officers are invited to correspond with this office should 
questions arise with regard to the correct interpretation of any 
account or rule herein prescribed, in order that uniformity may be 
secured in the application of the provisions of the classifications. 
FRED W. SWENEY, 
Chief Examiner of Accounts. 
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GENERAL NOTE. 
The carrier's records shall be kept with sufficient particularity to 
show fully the facts pertaining to all entries made in the accounts 
provided herein. Where the full information is not recorded in the 
general books, the entries therein shall be supported by other records 
in which the full details shall be shown. Such general book entries 
shall contain sufficient reference to the detail records to permit 
ready identification, and the detail records shall be filed in such 
manner as to be readily accessible for examination by representa-
tives of the Interstate Commerce Commission. 
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SPECIAL INSTRUCTIONS. 
1. Operating expenses defined.—The operating expenses of an express company, 
as provided for in this classification, are the expenses incurred in performing trans-
portation and other service for the public, including the cost of maintaining the 
property used in such service. 
2. Cost of repairs.—As used in the text of the various operating expense accounts, 
cost of repairs when made by other than the carrier shall include the actual cost 
with transportation paid other carriers added, and when made by the carrier shall 
include the wages, salaries, and fees paid employees directly engaged in the work of 
repairs, the cost of materials and supplies consumed, and the cost of transportation 
paid other carriers. 
3. Depreciation.—To create adequate reserves for covering losses through the 
depreciation currently accruing in property other than land, charges for depreciation 
shall be included in operating expenses. Included in depreciation are all losses 
resulting from ordinary wear and tear not covered by current repairs, from inade-
quacy or obsolescence, and from accident, fire, flood, or other casualty. 
Uniform monthly charges estimated to cover depreciation of property shall be 
included in the depreciation accounts for real property and equipment and concur-
rently credited to balance-sheet accounts No. 548, "Accrued depreciation—Build-
ings"; No. 549, "Accrued depreciation—Equipment"; and No. 550, "Accrued 
depreciation—Miscellaneous physical property." These charges shall be based upon 
the percentage of the original cost, ledger value, or purchase price of such proper-
ties, determined by the experience of the accounting carrier to be necessary to 
set up a suitable reserve against the time of retirement. A statement of the bases 
used by the accounting carrier for computing these charges shall be included in 
its annual report to the Commission. 
Losses on property, other than land, prematurely retired and not sufficiently 
provided for by insurance or depreciation reserves, when of an amount which would 
impair the significance of operating ratios, may be distributed over a term of months, 
but permission shall be obtained from the Commission if it is desired to extend the 
charges to the operating expenses of a succeeding fiscal year, or in case of extraordi-
narily large items it is desired to charge Profit and Loss. (See special instructions, 
section 7, page 46.) 
Depreciation charges with respect to any unit of property shall cease when the differ-
ence between the ledger value and the estimated salvage value shall have been charged 
to the depreciation accounts. 
4. Property retirements.—Retirement accounts (including combined depreciation 
and retirement accounts) shall be charged with the ledger value of property (includ-
ing equipment), destroyed, sold, or otherwise retired from service, less (a) amounts 
previously charged for depreciation with respect to the property retired, and (6) 
value of salvage or amounts realized from the sale of the property retired. 
Except when permission is given by the Commission for exceptional treatment 
under section 3, above, or when the option under the note to accounts Nos. 17, 
19, 21, 23, 25, 27, 29, and 31 is exercised by the carrier, charges to the retirement 
accounts shall be made at the time of the retirements. 
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When property is sold at a price in excess of its original cost the amount of the 
profit shall be credited to Profit and Loss. 
5. Insurance recovered.—When insured structures or equipment are damaged or 
destroyed, the insurance recovered shall be credited to the account in which the cost 
of the repairs or retirements is included. When structures or equipment destroyed 
are not replaced, the insurance recovered shall be included as part of the salvage. 
6. Rents paid.—Certain rents are provided for in Operating Expenses, and the records 
shall be so kept that if required the total amount of rents may be ascertained. Sub-
accounts to the operating expense accounts will not be required for this purpose. 
No entries for rent shall be made in Operating Expenses for the carrier's use of its 
own property. 
7. Joint operating expenses.—When any operating expense is incurred by the 
accounting carrier for the joint benefit of itself and others under an agreement for 
apportioning such expenses, the carrier charging to others a portion of joint expenses 
shall credit the amounts to the primary expense accounts to which the expenses 
were charged when incurred. The debtor carrier shall charge the amounts so billed 
to its primary expense accounts. Bills rendered by the operating carrier for joint 
expenses shall show the expenses in detail. 
When bills for joint expenses are distributed by joint agents, only the proportion 
applicable to the accounting carrier shall be included in its accounts. 
The amounts so handled through the expense accounts shall not include any 
allowance for profit or return- upon the value of the property of the carrier; such 
allowance, if any, shall be credited by the payee to account No. 303, "Rent from 
real property and equipment used jointly, " and charged by the payor to account No. 
318, "Rent for real property and equipment used jointly." 
8. Shop expenses.—A clearing account entitled "Shop expenses" shall be kept, to 
which shall be charged items of expense at shops for repairing wagons, automobiles, 
trucks, and other equipment when such items of expense are not directly assignable 
to specific accounts. Such expenses shall be apportioned among the various accounts 
affected. The basis of distribution shall be the relative proportion which the total 
amount of charges to shop expenses bears to the total of the directly distributed 
labor. To avoid monthly fluctuations in the ratio of shop expenses to the total of 
distributed labor, carriers will be permitted to make a monthly apportionment on 
the basis of a percentage of the distributed labor, provided the shop expense account 
be adjusted and closed out at the end of each year. Expenses assignable to this 
account are as follows: 
(a) GENERAL SHOP EMPLOYEES: The pay of general foremen and other supervising 
or directing employees and their clerks; pay of sweepers, cleaners, roustabouts, and 
other unskilled laborers employed in general work in and about shop grounds; pay 
of watchmen, gatekeepers, and policemen at shops and other places where mechanical 
work is done; and pay of employees while making, repairing, or having charge of 
small shop tools. 
(b) POWER: The cost of fuel used in steam and other power plants in producing 
power for shops and for other places at which mechanical work is done; cost of oil, 
grease, waste, and other materials used in the operation of such power plants", pay 
of stationary engineers, firemen, electricians, coal handlers, and other employees 
engaged in the production of power; cost of carbon brushes, fuses, lamps, picks, 
scuttles, shovels, and other small tools and supplies; and cost of water and power 
purchased. 
(c) HEATING: The cost of fuel and other supplies used for heating shops and other 
places at which mechanical work is done, shop offices, watchmen's and gatekeepers' 
boxes; and pay of firemen, coal handlers, and other employees engaged in operating 
heating plants. 
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(d) LIGHTING: The cost of electric current, gas, oil, torches, lamp burners, lamp 
chimneys, lamps not permanently attached to buildings, incandescent lamps and 
carbons, and other materials used in lighting shops and shop offices and other places 
where mechanical work is done; and cost of material used and labor expended in 
operating electric-light plants and repairing electric-light and other lamps at shops. 
(e) SHOP SUPPLIES: The fuel for forge and other shop work; supplies and small 
tools used by mechanics on miscellaneous work and not durable; test-room and 
laboratory supplies used in connection with shop work; lubricating materials for 
shop machinery and tools; water used at shops, shop offices, and other places at 
which general mechanical work is done; and other supplies used generally in shop 
work. 
9. Supply expenses.—To a clearing account entitled "Supply expenses" shall be 
charged all expenses, except insurance and taxes, incurred directly in connection 
with the purchase, storage, handling, and distribution of materials, supplies, and 
stationery. It includes (1) the pay and expenses of purchasing agents, managers 
of stores, clerks, and laborers; (2) rents paid for store buildings, yards, etc.; (3) cost 
of lighting and heating; (4) undistributed transportation charges; (5) discounts recov-
ered through prompt payment of bills for materials and supplies, when such discounts 
can not be assigned to the particular bills; (6) overages or shortages in the material 
and supplies account disclosed by inventories which can not be assigned to specific 
accounts; and (7) the estimated depreciation on materials and supplies due to break-
age, leakage, shortage, and wear and tear. 
This account shall be cleared by adding to the cost of materials and supplies pass-
ing through stores a suitable loading charge which will equitably distribute the total 
cost of conducting the stores and by adding to the cost of such supplies as are 
bought by the purchasing department a pro rata share of the total expense for the 
purchasing department. 
10. Interpretation of item lists.—Lists of "Items," "Details," etc., have been 
given as a part of this classification for the purpose of clearly indicating the appli-
cation of the accounting rules in specific cases. The lists in every case shall be 
considered as merely representative, and not as excluding from any account analo-
gous items which happen to be omitted from the list appended. On the other 
hand, the appearance of an item in a list warrants the inclusion of the item in the 
account concerned only when the text of the account also indicates inclusion, inas-
much as the same item frequently appears in more than one list. 
TEXT PERTAINING TO OPERATING EXPENSE ACCOUNTS. 
I. MAINTENANCE. 
The primary accounts in this general account are designed to show the amount 
of expense, including depreciation accrued, incurred for maintaining the build-
ings, structures, and equipment used by the accounting carrier; and the original 
cost, less salvage, of property, other than land, abandoned or retired from service. 
1. SUPERINTENDENCE—MAINTENANCE. 
This account shall include: 
PAY OF OFFICERS.—The pay of officers directly in charge of or engaged in the 
maintenance of buildings, structures, and equipment. 
PAY OF CLERKS AND ATTENDANTS.—The pay of clerks and other employees 
in the offices of officers whose pay is chargeable to this account. 
RENT OF OFFICES.—Rent of offices occupied by officers whose pay is charge-
able to this account, including taxes on the rented property assumed by the 
carrier. 
OFFICE AND OTHER EXPENSES.—Office and other expenses of officers and 
employees whose pay is chargeable to this account. 
ITEMS OF E X P E N S E AND SUPPLIES. 
Atlases. Office and other supplies. 
Blue prints. Periodicals and newspapers. 
Books, maps, and guides. Photographic supplies. 
Boxes for materials and instruments. Postage. 
Cameras and supplies. Telegraph service. 
Fees and dues in associations. Telephone service. 
Heating. Traveling expenses. 
Lighting. Water and ice. 
Note A.—When the above-mentioned officers and employees are engaged in work not chargeable 
to Maintenance their pay and expenses shall be charged to the specific work on which engaged. 
Note B.—When officers have supervision over more than one department, their salaries, the pay of 
their clerks and attendants, and their office and other expenses shall be apportioned equitably among 
the departments over which they have supervision. 
Note C.—The cost of stationery for offices of superintendents of maintenance is chargeable to 
account No. 60, " Stationery and printing." 
2. BUILDINGS AND APPURTENANCES—REPAIRS. 
This account shall include the cost of inspecting, repairing, and removing 
buildings, their fixtures and appurtenances when considered parts of the build-
ings (including those for heating and lighting), owned by a carrier and used in its 
operations; and cost of repairing, laying out, grading, draining, mowing; and 
beautifying the grounds appurtenant to such buildings, including sidewalks, 
fences, driveways, and streets within or adjacent to such grounds; also the cost 
of repairing improvements to and permanent fixtures in buildings owned by 
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others, when such improvements and fixtures are chargeable to the carrier's 
property account. (See special instructions, section 2.) 
LIST OF BUILDINGS AND STRUCTURES. 
Bins for material. 
Coal bins. 
Depot buildings. 
Dwellings. 
Fences. 
Foundations. 
Fuel houses. 
Garages. 
General office buildings. 
Grading. 
Hay houses. 
Hose houses. 
Ice houses. 
Local office buildings. 
Milk stands. 
Outhouses. 
Paving. 
Platforms, transfer. 
Power houses. 
Heading rooms. 
Rooms for Y. M. C. 
Shops. 
Sidewalks. 
Stables. 
Storehouses. 
Tool houses. 
Walls. 
Warehouses. 
Wash rooms. 
Wharves. 
DETAILS OF FIXTURES AND APPURTENANCES. 
Armatures and fields. 
Ash baskets. 
Belt carriers. 
Belting. 
Bill booths. 
Boilers. 
Bunks. 
Call bells. 
Counters. 
Drainage and sewer systems. 
Dynamos and parts. 
Electric wiring. 
Elevators and machinery. 
Fire extinguishers (not portable). 
Heating plants. 
Lighting plants. 
On-hand rooms. 
Partitions, permanent. 
Pumps. 
Radiators. 
Railings. 
Shelving, permanent. 
Signs, permanent. 
Standpipes. 
Steam pipes. 
Switchboards and parts. 
Vaults and vault doors. 
Washbowls. 
Water coolers, stationary. 
Water and gas pipes and connec-
tions. 
NOTE .—The cost of maintaining buildings which are rented to other companies or individuals shall 
be charged to the income account in which is included the rent received for use of the buildings. 
3. BUILDINGS AND APPURTENANCES—DEPRECIATION. 
This account shall include charges covering the depreciation of buildings, fix-
tures, and appurtenances owned by a carrier and used in its operations. (See 
special instructions, section 3.) 
4. BUILDINGS AND APPURTENANCES—RETIREMENTS. 
This account shall include amounts necessary to adjust the difference between 
the ledger value (less salvage) of buildings, fixtures, and appurtenances owned 
by a carrier and used in its operations, and the amount of accrued depreciation 
charged on account of such buildings, fixtures, and appurtenances to the date 
of retirement. (See special instructions, section 4.) 
5. CARS—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, var-
nishing, finishing, and lettering express cars of all classes, and cost of repairing 
and renewing appurtenances thereof. (See special instructions, section 2.) 
Express cars. 
Fruit cars. 
Air-brake equipment and hose. 
Brake gear. 
Coal boxes. 
Coat hooks. 
Desks. 
Gas gauges. 
Gas tanks. 
LIST OF CARS. 
Horse cars. 
Refrigerator cars. 
LIST OF APPURTENANCES TO CARS. 
Heating equipment and steam-
heat hose. 
Horse stalling, if part of a car. 
Ice boxes. 
Ice tanks. 
Lamps and fixtures. 
Lighting equipment. 
Ventilator cars. 
Pigeonholes. 
Racks. 
Radiators. 
Speed recorders. 
Train-signal equipment,including 
hose. 
Water tanks. 
6. CARS—DEPRECIATION. 
This account shall include charges covering the depreciation of cars. (See 
special instructions, section 3.) 
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7. CARS—RETIREMENTS. 
This account shall include amounts necessary to adjust the difference between 
the ledger value (less salvage), and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, section 4.) 
8. HORSES—DEPRECIATION. 
This account shall include uniform monthly charges representing the deprecia-
tion of horses and other draft animals. These charges shall be based upon the 
percentage of the original cost determined by experience to be necessary to set 
up a suitable reserve against the time of retirement. (See special instructions, 
section 3.) 
9. HORSES—RETIREMENTS. 
This account shall include the ledger value of horses and other draft animals 
that die or are retired from service, less amounts previously charged for deprecia-
tion and amounts realized from sale. (See special instructions, section 4.) 
NOTE.—When horses or other draft animals are sold at prices in excess of original cost the amount 
of the profit shall be credited to Profit and Loss. 
10. AUTOMOBILES—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, varnish-
ing, and lettering automobiles of all classes, and cost of repairing and renewing 
tires and other appurtenances thereof. (See special instructions, section 2.) 
11. AUTOMOBILES—DEPRECIATION. 
This account shall include charges covering the depreciation of automobiles. 
(See special instructions, section 3.) 
12. AUTOMOBILES—RETIREMENTS. 
This account shall include amounts necessary to adjust the difference between 
the ledger value (less salvage), and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, section 4.) 
13. WAGONS AND SLEIGHS—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, varnish-
ing, and lettering wagons and sleighs, and cost of repairing and renewing appur-
tenances thereof. (See special instructions, section 2.) 
14. WAGONS AND SLEIGHS—DEPRECIATION. 
This account shall include charges covering the depreciation of wagons and 
sleighs. (See special instructions, section 3.) 
15. WAGONS AND SLEIGHS—RETIREMENTS. 
This account shall include amounts necessary to adjust the difference between 
the ledger value (less salvage), and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, section 4.) 
16. HARNESS EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing harness and ac-
cessories used in collection and delivery service. (See special instructions, sec-
tion 2.) 
DETAILS OF ACCESSORIES. 
Breast collars and traces. Holdback straps. Sleigh bells. 
Covers. Horse blankets. Storm aprons. 
Fly nets. Horse collars. 
Hitch straps and weights. Lap robes. 
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17. HARNESS EQUIPMENT—DEPRECIATION AND RETIREMENTS. 
This account shall include charges covering the depreciation of harness 
equipment; also the amounts necessary to adjust the difference between the 
ledger value (less salvage) and the amount of accrued depreciation charged on 
account of such equipment to the date of retirement. (See special instructions, 
sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to 
the retirement of a unit of property, carriers at their option may charge monthly an estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
18. OFFICE FURNITURE AND EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, and 
varnishing office furniture, and cost of repairing and renewing office appurte-
nances and fittings not considered a part of the building. (See special instruc-
tions, section 2.) 
LIST OF OFFICES . 
19. 
General. Garage. 
Local. Stable. 
DETAILS OF 
Adding machines. 
Addressing machines. 
Addressographs. 
Awnings. 
Bedsteads. 
Bill booths, portable. 
Bookcases. 
Cabinets. 
Calculating machines. 
Carpets. 
Cases. 
Chairs. 
Clocks. 
Comptometers. 
Copy-press baths. 
Copying presses and wringers. 
Counter desks. 
Counters. 
Cupboards. 
Desks, including roll-top, high, 
typewriter desks, 
Dictating machines;. 
Electric fans. 
Envelope sealers. 
Filing and card indexes. 
Filing cases. 
Fire extinguishers, portable. 
Gangplanks. 
Guns. 
Hat racks, wardrobe. 
Horse skids. 
Depot. 
General managers' 
Division. Shop. 
Department. Transfer. 
OFFICE FURNITURE AND EQUIPMENT. 
low, 
OFFICE FURNITURE AND 
TIREMENTS. 
and 
Hose and hose wagons. 
Ladders. 
Lamps, desk, portable. 
Matting. 
Mimeographs. 
Motors. 
Numbering machines. 
On-hand shelving, movable. 
Partitions, movable. 
Percentage machines. 
Pigeonholes. 
Pinch bars. 
Punching machines. 
Bailings. 
Revolvers. 
Rugs. 
Scales. 
Seal presses, lead or wax. 
Settees. 
Shelves. 
Signs (not a part of the building). 
Stands, typewriter. 
Stools. 
Stoves. 
Tables. 
Tarpaulins. 
Trays, coin. 
Typewriters. 
Wardrobes. 
Water coolers. 
EQUIPMENT—DEPRECIATION AND RE-
This account shall include charges covering the depreciation of office furniture 
and equipment; also the amounts necessary to adjust the difference between 
the ledger value (less salvage) and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to 
the retirement of a, unit of property, carriers at their option may charge monthly an estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
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20. OFFICE SAFES—REPAIRS. 
This account shall include the cost of repairing, painting, varnishing, and 
lettering safes used in general, local, depot, general managers', division, depart-
ment, stable, garage, transfer, and shop offices, but not safes used as transportation 
equipment. (See special instructions, section 2.) 
21. OFFICE SAFES—DEPRECIATION AND RETIREMENTS. 
This account shall include charges covering the depreciation of safes used in 
general, local, depot, general managers', division, department, stable, garage, 
transfer, and shop offices, but not safes used as line equipment; also the amounts 
necessary to adjust the difference between the ledger value (less salvage) and 
the amount of accrued depreciation charged on account of such equipment to 
the date of retirement. (See special instructions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to the 
retirement of a unit of property, carriers at their option may charge monthly an estimated amount 
to cover all such retirements and at the end of the fiscal year adjust to the actual amount as disclosed 
by an annual inventory. 
22. TRUCKS—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, var-
nishing, and lettering trucks and wheeled conveyances for moving express matter 
in offices, on platforms, and elsewhere, except trucks provided for in account 
No. 24. (See special instructions, section 2.) 
LIST OF TRUCKS AND WHEELED CONVEYANCES. 
Carts. Trucks, platform. 
Trucks, coin. Trucks, hamper. 
Trucks, electric motor. Tracks, warehouse. 
23. TRUCKS—DEPRECIATION AND RETIREMENTS. 
This account shall include charges covering the depreciation of trucks and 
wheeled conveyances except as provided for in account No. 25; also the amounts 
necessary to adjust the difference between the ledger value (less salvage) and the 
amount of accrued depreciation charged on account of such equipment to the 
date of retirement. (See special instructions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to the 
retirement of a unit of property, carriers at their option may charge monthly an estimated amount 
to cover all such retirements and at the end of the fiscal year adjust to the actual amount as disclosed 
by an annual inventory. 
24. STABLE AND GARAGE EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, and 
varnishing stable and garage equipment; also stable and garage fittings not con-
sidered a part of the building. (See special instructions, section 2.) 
DETAILS OF STABLE AND GARAGE EQUIPMENT. 
Appliances, pneumatic. Jacks, automobile. 
Blankets, stable. Odometers. 
Carts, stable. Partitions, movable. 
Charging panels. Railings. 
Feed-chopping machines. Scales. 
Feed-cleaning machines. Signs (not a part of the building). 
Grain bias. Tanks, gasolene. 
Halters. Tools, chauffeurs'. 
Harness press. Trucks for stable or garage use. 
Heaters, stove and water. Wagon-washing machines. 
Horse-clipping machines. Wardrobes. 
Hose and hose wagons. Wheelbarrows. 
Jacks, wagon. 
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25. STABLE AND GARAGE EQUIPMENT—DEPRECIATION AND RETIRE-
MENTS. 
This account shall include charges covering the depreciation of stable and 
garage equipment: also the amounts necessary to adjust the difference between 
the ledger value (less salvage), and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to 
the retirement of a unit of property, carriers at their option may charge monthly an' estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
26. LINE EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, var-
nishing, and lettering line equipment and furniture and fittings of messenger 
quarters. (See special instructions, section 2.) 
DETAILS OF LINE EQUIPMENT. 
Crates, package. Money chests. 
Guns and revolvers for protection of goods in Safes (car), stationary and portable. 
transit. Safes, messenger. 
Horse stallings (when not part of a car). Treasure boxes. 
Kit boxes. Trunks, package. 
DETAILS OF FURNITURE AND FITTINGS FOE MESSENGER QUARTERS. 
Bedsteads. Clocks. Tables. 
Carpets. Rugs. Wardrobes. 
Chairs. Stoves. 
27. LINE EQUIPMENT—DEPRECIATION AND RETIREMENTS. 
This account shall include charges covering depreciation of line equipment 
and furniture and fittings of messenger quarters; also the amounts necessary to 
adjust the difference between the ledger value (less salvage) and the amount of 
accrued depreciation charged on account of such equipment to the date of retire-
ment. (See special instructions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due. to 
the retirement of a unit of property, carriers at their option may charge monthly an estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
28. SHOP EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing and painting 
equipment of blacksmith, harness, wagon, automobile, trunk, carpenter, and 
printing shops and equipment for like use located elsewhere. (See special 
instructions, section 2.) 
DETAILS OF SHOP EQUIPMENT. 
Anvils. Drop tables. Motors. 
Bellows. Forges. Planers. 
Belting. Harness-making machinery. Printing presses. 
Blacksmithing tools. Harness-repair machinery. Shafting. 
Blowers. Heating apparatus. Switchboards. 
Boilers for furnishing power. Lathes. Tools. 
Drilling machines. Lighting apparatus. Vises. 
29. SHOP EQUIPMENT—DEPRECIATION AND RETIREMENTS. 
This account shall include charges covering the depreciation of shop equip-
ment, also the amounts necessary to adjust the difference between the ledger 
value (less salvage) and the amount of accrued depreciation charged on account 
of such equipment to the date of retirement. (See special instructions, sections 
3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to 
the retirement of a unit of property, carriers at their option may charge monthly an estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
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30. MISCELLANEOUS EQUIPMENT—REPAIRS. 
This account shall include the cost (less salvage) of repairing, painting, var-
nishing, and lettering bicycles, motorcycles, and all other miscellaneous equip-
ment. (See special instructions, section 2.) 
31. MISCELLANEOUS EQUIPMENT—DEPRECIATION AND RETIREMENTS.. 
This account shall include charges covering the depreciation of miscellaneous 
equipment; also the amounts necessary to adjust the difference between the 
ledger value (less salvage) and the amount of accrued depreciation charged 
on account of such equipment to the date of retirement. (See special instruc-
tions, sections 3 and 4.) 
NOTE.—Instead of charging to this account at the time of retirement the actual amount due to 
the retirement of a unit of property, carriers at their option may charge monthly an estimated 
amount to cover all such retirements and at the end of the fiscal year adjust to the actual amount 
as disclosed by an annual inventory. 
32. OTHER EXPENSES. 
This account shall include all expenses in connection with the maintenance of 
equipment which are not properly chargeable to other accounts for such mainte-
nance. 
II. TRAFFIC. 
The primary accounts in this general account are designed to show the expenses 
incurred for directing the procurement of traffic, for advertising, and for prepar-
ing and distributing tariffs governing such traffic. 
33. SUPERINTENDENCE—TRAFFIC. 
This account shall include: 
PAY OF OFFICERS.—The pay of officers directly in charge of or primarily 
engaged in supervising the procurement of traffic and the preparation and dis-
tribution of tariffs, classifications, and rates. 
LIST 03? OFFICERS. 
Vice president in charge of traffic. Assistant general traffic managers. 
General traffic managers. Superintendent of tariffs. 
Superintendents of traffic. Traffic managers. 
Superintendents of money orders in charge of 
money order agents, foreign exchange, and 
correspondents. 
RENT OF OFFICES.—Rent of offices occupied by officers whose pay is chargeable 
to this account, including taxes on the rented property assumed by the carrier. 
PAY OF CLERKS AND ATTENDANTS.—The pay of clerks and other employees in 
the offices of officers whose pay is chargeable to this account. 
LIST OF EMPLOYEES. 
Attendants. Clerks. 
Chief clerks. Stenographers. 
OFFICE AND OTHER EXPENSES.—Office and other expenses of officers and 
employees whose pay is chargeable to this account, and a proportion of the ex-
penses of associations performing like services. 
ITEMS OF EXPENSE AND SUPPLIES 
Atlases and maps. Heating. 
Books for office use. Lighting. 
Fees and dues in traffic and Periodicals. 
other associations. Telegraph service. 
34. ADVERTISING. 
This account shall include: 
PAY OF ADVERTISING STAFF.—The pay of advertising managers and others 
engaged exclusively in advertising the carrier's business; also pay of clerks 
and attendants in their offices. 
Telephone service. 
Traveling expenses. 
"Water and ice. 
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PAYMENTS FOR ADVERTISING.—The cost of advertising for the purpose of secur-
ing traffic. 
ITEMS OF ADVERTISING EXPENSE. 
Advertising in newspapers. 
Advertising in periodicals. 
Bill posting. 
Bulletin boards. 
Cardcases. 
Display and other advertising cards. 
Distributing general notices to shippers. 
Dodgers. 
Donations to carnivals. 
Folders. 
Frames for advertising matter. 
Freight and express charges. 
Handbills. 
Maps used for advertising. 
Pamphlets. 
Photographs and views. 
Postage. 
Posters. 
Printing. 
Publishing advertising matter. 
Backs. 
Small advertising signs for buildings. 
RENT OF OFFICES.—Rent of offices occupied by officers whose pay is chargeable 
to this account, including taxes on the rented property assumed by the carrier. 
OFFICE AND OTHER EXPENSES.—Office and other expenses of officers and em-
ployees whose pay is chargeable to this account. 
ITEMS OF EXPENSE. 
Atlases and maps. Periodicals. 
Books for office use. Telegraph service. 
Fees and dues in traffic and other associations. Telephone service. 
Heating. Traveling expenses. 
Lighting. Water and ice. 
35. STATIONERY AND PRINTING. 
This account shall include the cost of stationery and printing used in con-
nection with securing traffic. 
STATIONERY AND PRINTING ITEMS. 
File boxes, letter. 
Forms, blank: and printed. 
Index cards. 
Indexes. 
Ink. 
Ink wells. 
Invoice books. 
Ledgers. 
Legal cap paper. 
Letter paper. 
Letter trays. 
Manifold paper. 
Mucilage. 
Mucilage brushes. 
Note paper. 
Notices. 
Oil board. 
Oil paper. 
Pads. 
Paper. 
Paper baskets. 
Paper cutters. 
Paper fasteners;. 
Paper files. 
Paper weights. 
Parchment paper. 
Paste. 
Pencils. 
Penholder racks. 
Binder boards. 
Binders. 
Blank books. 
Blotter holders. 
Blotters. 
Blotting paper. 
Blue-print paper. 
Brass fasteners. 
Bristol board. 
Calendars. 
Carbon paper. 
Cardboard. 
Cards, blank and printed. 
Chalk. 
Circulars. 
Classifications. 
Clip boards. 
Clips, paper. 
Copy (impression) books. 
Copying brushes. 
Copying cloth. 
Crayons. 
Dating stamps and ribbons. 
Division sheets. 
Emery cloth. 
Envelopes. 
Erasers. 
Eyelet punches. 
Eyelets. 
NOTE.—The cost of dictionaries, periodicals, technical books, etc., shall be charged to appropriate 
superintendence accounts. 
36. OTHER EXPENSES. 
This account shall include all expenses in connection with traffic which are 
not properly chargeable to other traffic expense accounts. 
Penholders. 
Pens. 
Perforators. 
Pins. 
Postage. 
Rubber bands. 
Rubber stamps. 
Rulers. 
Scrapbooks. 
Sealers. 
Sealing wax. 
Seals. 
Shears. 
Shipping tags. 
Shorthand notebooks. 
Sponge cups. 
Sponges, desk. 
Stamp racks. 
Stamps, impression. 
Stencil brushes. 
Tablets, blank and printed. 
Tape. 
Tariffs. 
Telegraph blanks. 
Tracing paper. 
Tissue (impression) paper. 
Wax tapers. 
Wrapping paper. 
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III. TRANSPORTATION. 
The primary accounts in this general account are designed to show the expenses 
incurred for collecting, transporting, safeguarding, and delivering freight and 
valuables; also the expense of performing services connected with other operations 
of the carrier. 
37. SUPERINTENDENCE—TRANSPORTATION. 
This account shall include: 
PAY OF OFFICERS.—The pay of officers directly in charge of or engaged in 
conducting transportation. 
LIST OF OFFICERS. 
Vice president in charge of operations. Assistant division superintendents. 
General managers. Chief special agents. 
Assistant general managers. Special agents. 
General superintendents. Chief route agents. 
Assistant general superintendents. Route agents. 
Division superintendents. Traveling agents. 
Efficiency superintendents. 
PAY OF CLERKS AND ATTENDANTS.—The pay of clerks and other employees in 
the offices of officers whose pay is chargeable to this account. 
LIST OF EMPLOYEES. 
Attendants. Messengers. 
Chief clerks. Stenographers. 
Clerks. Telephone and telegraph operators. 
RENT OF OFFICES.—Rent of offices occupied by officers whose pay is chargeable 
to this account, including taxes on the rented property assumed by the carrier. 
OFFICE AND OTHER EXPENSES.—Office and other expenses of officers and 
employees whose pay is chargeable to this account. 
ITEMS OF E X P E N S E . 
Atlases and maps., Lighting. Traveling expenses. 
Books for office use. Periodicals and newspapers. Water and ice. 
Fees and dues to associations. Telegraph service. 
Heating. Telephone service. 
38. OFFICE EMPLOYEES. 
This account shall include the pay of agents, clerks, and attendants engaged 
in the operations of local offices, except those paid on a commission basis." 
The details of this account shall be so kept that the pay of each class of 
employee named below can be determined: 
PAY OF AGENTS AND CLERKS.—Pay of agents, assistant agents, depot agents, 
cashiers, clerks, watchmen, and other employees engaged in office work at 
agencies, except those paid on a commission basis. 
PAY OF SOLICITORS.—Pay of agency employees engaged in soliciting business. 
PAY OF PLATFORM AND HOUSE MEN.—Pay of freight handlers, callers, scale 
men, loaders and unloaders, and other employees whose duties involve the 
handling of express matter at agencies, depots, sheds, and platforms. 
LIST OF EMPLOYEES. 
Agents. Commercial agents. Local accountants. 
Assistant cashiers. Customs clerks. Platform men. 
Attendants. Depot agents. Relief agents. 
Bill makers. - Depot foremen. Scale men. 
Cashiers. Elevator operators. Stenographers, 
Chief clerks. Freight callers. Telephone operators. 
City solicitors General agents. Tellers. 
Clerks. Housemen. Traveling solicitors. 
Collectors. Janitors. Watchmen. 
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39. 
40. 
COMMISSIONS. 
This account shall include amounts paid to agents, branch agents, and others 
employed on a commission basis. The details of this account shall be so kept 
that commissions paid on each class of business named below can be determined: 
(1) Express business. 
(2) Financial business. 
CLASSES OF BUSINESS, COMMISSIONS ON WHICH ARE INCLUDED IN THIS ACCOUNT. 
C. 0 . D. checks. Money orders. 
Letters of credit. Foreign postal remittances. 
Limited and unlimited cheques. Telegraph and cable transfers. 
Transportation of freight, money, 
and valuables. 
Travelers cheques. 
NOTE.—Wagon service separately paid on commission basis shall be charged to account No. 45, 
"Drayage." 
OFFICE SUPPLIES AND EXPENSES. 
This account shall include: 
HEATING.—The cost of fuel, water, steam, and supplies used in heating local 
offices, depot offices, warehouses, and similar buildings. 
LIGHTING.—The cost of fuel, water, gas, oil, electricity, lamp globes, lamp chim-
neys, wicks, lamp carbons, incandescent lamps, and miscellaneous supplies used 
in lighting local offices, depot offices, warehouses, and street approaches thereto. 
OTHER EXPENSES.—The cost of miscellaneous office supplies and expenses. 
ITEMS OF EXPENSE. 
Bridge tolls. 
Car tickets. 
Cleaning cesspools and vaults. 
Cleaning offices and office windows. 
Employees' expenses. 
Express charges. 
Fees for membership in business associations. 
Ferry tickets. 
Freight charges. 
Ice for reicing perishables awaiting delivery. 
Material for packing. 
Payments to warehouse companies for storage. 
Postage on C. O. D. checks. 
Power for freight and passenger elevators. 
Rent of automatic weighing and recording devices. 
Reports of commercial standing. 
Sprinkling about offices. 
Telegraph service. 
Telephone service. 
Towel service. 
Uniforms and badges for office employees. 
Water and ice. 
Acid. 
Alcohol. 
Atlases and maps. 
Axes. 
Bags, lock. 
Bags, coin. 
Baskets. 
Bedding and bed linen. 
Blocking. 
Brooms. 
Brushes. 
Buckets. 
Burners, gas. 
Buzzers. 
Call cards. 
Candles. 
Cartridges. 
Cash boxes. 
Chains. 
Chair cushions. 
Chamois. 
Chimneys, gas. 
Cleaners, window. 
Clocks. 
Coat trees. 
Cold chisels. 
ITEMS OF SUPPLIES. 
Counter brushes. 
Cups. 
Cuspidors, 
Dextrine. 
Dippers. 
Directories. 
Dustpans. 
Electric lamps,incandescent. 
Electric-light supplies. 
Feather dusters. 
Fire buckets. 
Flags. 
Gas. 
Hampers. 
Hatchets. 
Haversacks. 
Hooks. 
Ice. 
Ice buckets. 
Ice tongs. 
Keys. 
Lamp burners. 
Lamp chimneys. 
Lamp fittings. 
Lamp globes. 
Lamp mantles. 
Lampblack. 
Lamps (not permanently at-
tached to buildings). 
Lanterns and fittings. 
Letter boxes. 
Linoleum. 
Locks. 
Mail bags. 
Marking brushes. 
Marking pots. 
Matches. 
Mats, rubber. 
Mirrors. 
Mops. 
Nails. 
Oil. 
Oil cans. 
Oilcloth. 
Padlocks. 
Pails. 
Punches. 
Reflectors. 
Sawdust. 
Scrubbing brushes. 
Sealing leads. 
Sealing wax. 
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Shovels. 
Signs, small (not advertising 
signs). 
Soap. 
Spades. 
Sponges. 
Sprinkling cans. 
Stove blacking. 
Stove zincs. 
Sweepers, carpet. 
Tacks. 
Thermometers. 
Tongs. 
Towels. 
Traps. 
Twine. 
Wallets, leather. 
Washbasins. 
Waste baskets. 
Water barrels. 
Water bowls. 
Water cans. 
Wax seals. 
Whisk brooms. 
Wicks. 
Wrenches. 
41. RENT OF LOCAL OFFICES. 
This account shall include rents paid for buildings used for local and depot 
offices, sheds, and platforms, including taxes on the rented property assumed by 
the carrier. 
NOTE A.—Rent (amount applicable to the investment in the property) for joint offices owned by 
another carrier shall be charged to account No. 318, " Rent for real property and equipment used 
jointly." (See special instructions, section 7.) 
NOTE B.—Amounts received as subrents of offices rented shall be credited to account No. 107, 
" Rents of buildings and other property." 
42. VEHICLE EMPLOYEES. 
This account shall include the pay of chauffeurs, drivers, helpers, guards, 
conductors, and others employed on automobiles and other vehicles used for col-
lecting, transferring, and delivering express. 
43. STABLE AND GARAGE EMPLOYEES. 
This account shall include the pay of superintendents, foremen, hostlers, 
wagon washers, mechanicians, electricians, automobile washers, watchmen, and 
others employed at stables and garages. 
44. STABLE AND GARAGE SUPPLIES AND EXPENSES. 
This account shall include: 
RENT.—Rents for buildings used for stable and garage purposes, including 
taxes on the rented property assumed by the carrier. 
HEATING.—The cost of fuel, water, steam, and supplies used for heating stables 
and garages. 
LIGHTING.—The cost of fuel, water, gas, oil, electricity, lamp globes, lamp 
chimneys, wicks, lamp carbons, incandescent lamps, and miscellaneous supplies 
used in lighting stables, garages, and approaches thereto. 
FEED AND BEDDING.—The cost of hay, oats, straw, corn, bran, shavings, and 
other feed and bedding for horses and other draft animals used in the conduct of 
the carrier's business; also freight charges, demurrage, labor in handling, and 
storage thereon. 
HORSE BOARD.—Payments to boarding and livery stables and others for board 
of horses and other draft animals used by the carrier. 
OTHER EXPENSES.—The cost of miscellaneous supplies and expenses. 
ITEMS OF STABLE AND GARAGE SUPPLIES. 
Aprons, rubber. Carbolite. Medicines. 
Axes. Chamois. Motor grease. 
Axle grease. Currycombs. Oat cleaners. 
Binders, hay. Curtains. Oil cans. 
Blankets, stable. Cushions. Pneumatic appliances. 
Blackoline. Forks. Prestolite. 
Boots. Gasolene. Pails. 
Branding irons. Gloves, rubber. Small tools. 
Brooms. Halters. Soap. 
Brushes. Knives, clipper. Surgical instruments. 
Buckets. Lamps. Water. 
Cans, ash. Lanterns. 
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ITEMS OF STABLE AND GARAGE EXPENSES. 
45. 
46. 
47. 
48. 
Automobile licenses. 
Bridge tolls. 
Charging automobile bat-
teries. 
Chauffeurs' licenses. 
Cleaning cesspools and 
vaults. 
Ferry tickets. 
Freight charges. 
Hauling manure. 
Hire of automobiles, except as 
provided in account No. 45. 
Hire of horses, except as provided 
in account No. 45. 
Hire of wagons, except as provided 
in account No. 45. 
Horse clipping. 
Horseshoeing. 
Housing automobiles. 
Licenses for storing gasolene. 
Power for elevator service. 
Sprinkling about stable buildings. 
Telegraph service. 
Telephone service. 
Towel service. 
Uniforms and badges for vehicle 
employees. 
Veterinary services. 
Wagon licenses. 
Washing wagons. 
NOTE.—Amounts received from sale of manure, for boarding horses, and for housing automobiles 
not owned by the carrier shall be credited to revenue account No. 116, " Miscellaneous." 
DRAYAGE. 
This account shall include amounts paid for drayage, hauling, and other simi-
lar services involving the services of drivers or chauffeurs not directly employed 
by the carrier and the use of horses and vehicles not owned by the carrier, includ-
ing vehicle service separately paid for on commission basis. 
TRAIN EMPLOYEES. 
This account shall include the pay of messengers, helpers, guards, and others 
similarly employed on boat, stage, or train. To this account shall be credited 
amounts received from railway and other companies for services of express mes-
sengers who act as baggagemen. 
TRAIN SUPPLIES AND EXPENSES. 
This account shall include: 
RENT.—Rents for quarters for messengers, helpers, and guards employed on 
trains, including taxes on the rented property assumed by the carrier. 
OTHER EXPENSES.—The cost of miscellaneous supplies and expenses. 
ITEMS OF SUPPLIES AND EXPENSES. 
Attendance, linen, laundry, and incidental Messenger hand bags. 
expenses of messengers' sleeping rooms. 
Badges. 
Caps. 
Car stalling, temporary. 
Cleaning cars. 
Employees' expenses. 
Feed and water for live animals in transit. 
Feed boxes. 
Hatchets. 
Holsters and straps. 
Ice for reicing goods in transit. 
Lock bag keys. 
Lock bags. 
Meat hooks. 
Nails. 
Pistol permits. 
Portfolios. 
Railway fares. 
Rent of car stalls. 
Sanding cars. 
Sawdust for cars. 
Shavings for cars. 
Telegrams. 
Tools. 
Transfers on account of wrecks and washouts. 
Transfer sacks. 
Uniforms. 
STATIONERY AND PRINTING. 
This account shall include: 
SUPERVISORY OFFICES.—The cost of stationery and printing used in offices of 
officers whose pay is chargeable to superintendence accounts. 
AGENCIES.—The cost of stationery and printing used at local agencies and 
depots. 
LINE.—The cost of stationery and printing used by messengers and other 
employees on trains. 
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STATIONERY AND PRINTING ITEMS. 
Binder boards. 
Binders. 
Blank books. 
Blotter holders. 
Blotters. 
Blotting paper. 
Blue-print paper. 
Brass fasteners. 
Bristol board. 
Calendars. 
Carbon paper. 
Cardboard. 
Cards, blank and printed. 
Chalk. 
Circulars. 
Clip boards. 
Clips, paper. 
Copy (impression) books. 
Copying brushes. 
Copying cloth. 
Crayons. 
Dating stamps and ribbons. 
Division sheets. 
Emery cloth. 
Envelopes. 
Erasers. 
Eyelet punches. 
Eyelets. 
File boxes, letter. 
Forms, blank and printed. 
Index cards. 
Indexes. 
Ink. 
Ink wells. 
Invoice books. 
Ledgers. 
Legal cap paper. 
Letter paper. 
Letter trays. 
Manifold paper. 
Mucilage. 
Mucilage brushes. 
Note paper. 
Notices. 
Oil board. 
Oil paper. 
Pads. 
Paper. 
Paper baskets. 
Paper cutters. 
Paper fasteners. 
Paper files. 
Paper weights. 
Parchment paper. 
Paste. 
Pencils. 
Penholder racks. 
Penholders. 
Pens. 
Perforators. 
Pins. 
Postage. 
Rubber bands. 
Rubber stamps. 
Rulers. 
Scrap books. 
Sealers. 
Sealing wax. 
Seals. 
Shears. 
Shipping tags. 
Shorthand notebooks. 
Sponge cups. 
Sponges, desk. 
Stamp racks. 
Stamps, impression. 
Stencil brushes. 
Tablets, blank and printed, 
Tape. 
Telegraph blanks. 
Tissue (impression) paper. 
Tracing paper. 
Wax tapers. 
Wrapping paper. 
NOTE.—The cost of dictionaries, periodicals, technical books, etc., shall be charged to appropriate 
superintendence accounts. 
49. LOSS AND DAMAGE. 
This account shall include: 
PAY OP EMPLOYEES.—Pay of claim agents, clerks, and other employees 
(other than agency employees) exclusively engaged in recording, investigating, 
and adjusting claims for loss or damage; and pay of special officers, special agents, 
detectives, and other operatives employed by the carrier for the detection and 
apprehension of thieves, robbers, burglars, defaulters, absconders, and other 
criminals. 
FREIGHT AND VALUABLES.—Payments made and expenses incurred on account 
of delay, damage, loss, or destruction of express freight, including valuables 
carried under merchandise rates, and live stock; expenses on account of damage, 
loss, or destruction of company material in transit; cost of packing and boxing 
damaged goods; payments of express charges to other carriers on lost, damaged, 
or delayed shipments; pay and expenses of witnesses in lawsuits in connection 
with loss and damage claims; expenses incurred in selling "over without mark ", 
refused, damaged, and unclaimed shipments; other expenses directly incident to 
loss and damage to freight and valuables, such as pay and expenses of employees 
and others while engaged as witnesses in suits concerning loss and damage of 
freight and valuables; and uncollected tariff charges on unclaimed and refused 
shipments of freight and valuables transported in accordance with shipping 
• contract. 
MONEY.—Payments made and expenses incurred on account of delay, damage, 
loss, or destruction of money, bullion, securities, or similar shipments under the 
money classification; losses of company's funds or securities in transit and ex-
penses in connection therewith; payment of express charges to other carriers on 
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lost, damaged, or delayed shipments; pay and expenses of witnesses in lawsuits 
in connection with loss and damage claims; other expenses directly incident to 
loss and damage of money, bullion, securities, or similar shipments, such as pay 
and expenses of employees and others while engaged as witnesses in suits con-
cerning loss and damage of money, bullion, securities, or similar shipments; and 
uncollected tariff charges on unclaimed and refused shipments of money trans-
ported in accordance with contract of shipment. 
To this account shall be credited insurance recovered on damaged or destroyed 
shipments, proceeds from the sale of all freight and valuables "over without mark'', 
refused, damaged, or unclaimed, and amounts of cash in unclaimed packages. 
NOTE.—Expenses incident to suits growing out of loss and damage claims, not otherwise provided 
for, shall be included in account, No. 56, "Law expenses." 
50. DAMAGE TO PROPERTY. 
This account shall include payments and expenses on account of damage or 
destruction of buildings, fences, vehicles, equipment, or other property not 
belonging to the carrier and not in course of transportation by it; also pay and 
expenses of employees and others while engaged as witnesses in suits. 
NOTE.—Expenses incident to suits growing out of claims for damage to property, and not other-
wise provided for, shall be included in account No. 56, "Law expenses." 
51. INJURIES TO PERSONS. 
This account shall include payments and expenses on account of injuries to 
persons. To this account shall be charged services of employees and. others 
called in consultation in relation to the adjustment of personal injury claims; 
pay and expenses of employees while engaged as witnesses at inquests and in 
lawsuits in connection with such claims; and salary allowances to employees 
while absent from duty on account of injuries received while on duty. 
To this account shall be credited casualty or employers' liability insurance 
collected. 
ITEMS OF EXPENSE. 
Artificial limbs. Medical and surgical services. 
Carriage fees. Medical and surgical supplies. 
Compensation for injuries. Notarial fees. 
Donations made to hospitals. Nursing. 
Final judgments, including plaintiffs' court Railway transportation. 
costs. Undertakers' services. 
Funeral expenses. Undertakers' supplies. 
Hospital attendance. Witnesses' services at inquests and lawsuits. 
NOTE.—Expenses incident to suits growing out of personal injury claims, and not otherwise pro-
vided for, shall be included in account No. 56, "Law expenses." 
52. OTHER EXPENSES. 
This account shall include all expenses in conducting transportation and 
other business which are not properly chargeable to other transportation accounts. 
ITEMS OF EXPENSE. 
Loss of office funds by burglary when not covered by insurance. 
Losses (less fidelity insurance) on money orders and other financial paper through forgery. 
Losses (less fidelity insurance) through embezzlement not provided for otherwise. 
IV. GENERAL. 
The primary accounts in this general account are designed to show expenses of 
a general character, not immediately chargeable to Maintenance, Traffic, or 
Transportation; also expenses for the general supervision of the carrier's business 
and finances, the auditing of its accounts, and the conduct of its law and tax 
departments. 
OPERATING EXPENSES. 3 1 
53. SALARIES AND EXPENSES OF GENERAL OFFICERS. 
This account shall include: 
SALARIES.—The pay of all general officers not provided for otherwise. 
EXPENSES.—The traveling and other expenses of officers whose pay is included 
in this account, and cost of their membership fees and dues in railway, express, 
and other associations. 
LIST OF OFFICERS. 
Chairman of the board. 
President. 
Assistant to president. 
Vice president. 
Assistant to vice president. 
Secretary. 
Assistant secretary. 
Treasurer. 
Assistant treasurer. 
Comptroller. 
Local treasurer. 
Real estate agent. 
Assistant real estate agent. 
Tax commissioner. 
Assistant comptroller. 
General auditor. 
Auditor. 
Assistant auditor. 
Efficiency expert. 
General accountant. 
Registrar of stock. 
Registrar of bonds. 
Transfer agent. 
Superintendents of money 
orders in charge of audit-
ing. 
NOTE A.—When officers' duties are restricted to one department their salaries and expenses shall 
be charged to that department under the accounts for superintendence or for law expenses, as may 
be appropriate. When officers have immediate supervision over more than one operating depart-
ment, their salaries and expenses shall be apportioned equitably among the departments under their 
jurisdiction. 
NOTE B.—The pay and expenses of purchasing agents, assistant purchasing agents, supply agents, 
assistant supply agents, their clerks and attendants, shall be charged to clearing account "Supply 
expenses," and distributed in accordance with rules provided for that account. (See page 15.) 
54. SALARIES AND EXPENSES OF CLERKS AND ATTENDANTS. 
This account shall include the pay and expenses of assistants, clerks, and 
attendants of the officers whose salaries are included in account No. 53, "Sala-
ries and expenses of general officers." 
PAY OF CLERKS.—The pay of persons employed in accounting and other general 
service not provided for elsewhere. 
LIST OF CLERKS. 
Cashiers (not at agencies). 
Chief accountants. 
Chief clerks. 
Clerks. 
Special accountants. 
Stenographers. -
Traveling accountants. 
Traveling auditors. 
PAY OF ATTENDANTS.—The pay of persons employed in attendance at general 
offices. 
LIST OF ATTENDANTS. 
Attendants. 
Bank messengers. 
Cleaners. 
Custodians of buildings. 
Elevator operators. 
Engineers, stationary. 
Firemen, stationary. 
Janitors. 
Telegraph operators. 
Telephone operators. 
Watchmen. 
EXPENSES.—The traveling and other expenses of employees designated above. 
55. GENERAL OFFICE SUPPLIES AND EXPENSES. 
This account shall include the office expenses of officers designated in account 
No. 53, "Salaries and expenses of general officers." 
RENT OF OFFICES.—Rent of buildings and offices occupied as general offices of 
the carrier, including taxes on the rented property assumed by the carrier. 
EXPENSES.—The office expenses of officers designated in account No. 53, "Sal-
aries and expenses of general officers." 
ITEMS OF EXPENSE. 
Atlases and maps. 
Books for office use. 
Cable tolls. 
Cleaning offices. 
Express and freight charges. 
Heating. 
Lighting. 
Local messenger service. 
Periodicals and newspapers. 
Reports of commercial standing. 
Telegraph service. 
Telephone service. 
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56. LAW EXPENSES. 
Thia account shall include the pay and the office and other expenses, when 
not provided for elsewhere, of officers and employees of the law department, the 
cost of suits, and the payments of special law fees. 
PAY OF OFFICERS AND EMPLOYEES.—The pay of officers and employees of the 
law department not provided for elsewhere. 
LIST OF OFFICERS AND EMPLOYEES. 
Vice presidents and assistants, Commerce counsel. Attorneys. 
when directly in charge of Counsel. Clerks. 
law department. Solicitors. Office attendants. 
RENT OF OFFICES.—Rent of offices occupied by officers and employees of the 
law department, including taxes on the rented property assumed by the carrier. 
EXPENSES.—The traveling and other expenses of officers and employees desig-
nated above. 
ITEMS OF E X P E N S E . 
Arbitrators' services. Legal reports. 
Cost of taking depositions. Membership fees and dues in law associations. 
Cost of testimony. Notarial fees not provided for elsewhere. 
Cost of suits. Office expenses. 
Court expenses. Printing of briefs. 
Express charges. Special fees. 
Fees and retainers. Telegraph service. 
Filing papers. Telephone service. 
Law books. Traveling expenses. 
Legal forms. Witness fees not provided for elsewhere. 
NOTE.—See notes under accounts No. 49, "Loss and damage," and No. 51, "Injuries to persons." 
57. INSURANCE. 
This account shall include all premiums, except reinsurance premiums, for 
insuring the accounting carrier against loss through fire, accident, or similar 
causes; also all amounts charged for self-insurance against such hazards. 
CLASSES OF INSURANCE. 
Accident. Burglary. Marine. 
Boiler. Fire. Wreck. 
NOTE.—Amounts charged by a carrier for self-insurance shall be credited in its books to an insur-
ance reserve account to which the amounts of all claims for loss covered by insurance shall be charged. 
To such account shall bo charged all reinsurance premiums paid insurance companies, and to it 
shall be credited all amounts recovered from insurance companies under reinsurance policies. 
58. FIDELITY BOND PREMIUMS. 
This account shall include all premiums paid by a carrier to its fidelity 
fund and all premiums on fidelity bonds paid by a carrier to bonding and surety 
companies for guaranteeing the carrier against loss by embezzlement, theft, or 
culpable negligence on the part of its employees. 
NOTE A.—The premiums paid by a carrier to its bonding fund shall be credited on its books to 
account "Fidelity reserve," to which reserve shall be charged the amounts of all losses covered by 
fidelity bonds, and all reinsurance or rebonding premiums paid bonding companies. To it shall be 
credited all amounts of reimbursements by surety companies for losses. 
NOTE B.—Appropriations made by a carrier to a fidelity reserve through Income Account shall 
be credited directly to its fidelity reserve account. 
59. PENSIONS. 
This account shall include pensions or gratuities paid out of the carrier's funds 
to retired employees or their heirs, and the expenses in connection therewith. 
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60. STATIONERY AND PRINTING. 
This account shall include the cost of stationery and printing used in general 
offices and not chargeable to other accounts. 
61. 
62. 
STATIONERY AND PRINTING ITEMS. 
Forms, blank and printed. 
Franks. 
Index cards. 
Indexes. 
Ink. 
Ink wells. 
Invoice books. 
Ledgers. 
Legal cap paper. 
Letter paper. 
Manifold paper. 
Mucilage. 
Mucilage brushes. 
Note paper. 
Notices. 
Oil board. 
Oil paper. 
Orders. 
Paper. 
Paper baskets. 
Paper cutters. 
Paper fasteners. 
Paper files. 
Paper weights. 
Parchment paper. 
Pencils. 
Penholder racks. 
Penholders. 
Annual reports. 
Binders. 
Blank books. 
Blotter holders. 
Blotters. 
Blotting paper. 
Blue-print paper. 
Bristol board. 
Calendars. 
Carbon paper. 
Cardboard. 
Cards, blank and printed. 
Chalk. 
Circulars. 
Clip boards. 
Clips, paper. 
Computing tables. 
Contracts. 
Copy (impression) books. 
Copying brushes. 
Copying cloth. 
Crayons. 
Dating stamps and ribbons-
Drawing paper. 
Emery cloth. 
Envelopes. 
Erasers. 
Eyelet punches. 
Eyelets. 
Pens. 
Perforators. 
Pins. 
Postage. 
Rubber bands. 
Rubber stamps. 
Rulers. 
Scrapbooks. 
Sealing wax. 
Seals. 
Shears. 
Shipping tags. 
Shorthand notebooks. 
Sponge cups. 
Sponges, desk. 
Stamps, impression. 
Stencil brushes. 
Stock certificates. 
Tablets, blank and printed. 
Tape. 
Telegraph blanks. 
Tissue (impression) paper. 
Tracing cloth. 
Tracing paper. 
Wage tables. 
Water colors. 
Wax tapers. 
Wrapping paper. 
NOTE.—The cost of printing briefs:, legal forms, testimony, legal reports, etc., for the law de-
partment shall be included in account No. 56, "Law expenses." 
VALUATION EXPENSES. 
This account shall include expenses incident to the ascertainment (in accord-
ance with the Act to Regulate Commerce as amended March 1, 1913, or with other 
Federal or State requirements) of the value of property owned or used by the 
carrier, such expenses including pay, and office, traveling, and other expenses of 
officers specially employed or assigned to such work, and of their assistants, 
clerks, and attendants, and the cost of stationery and printing. 
NOTE.—No charge shall be made to this account for the salaries of officers or of their clerks and 
attendants for incidental services in connection with valuation work, but special office, clerical, 
traveling, and incidental expenses incurred by these officers on account of such work may be 
included as a part of the cost of the work. 
OTHER EXPENSES. 
This account shall include incidental general expenses not chargeable to any of 
the foregoing accounts. 
ITEMS OF EXPENSE. 
Annual reports in newspapers. 
Corporate and financial notices of general char-
acter. 
Donations on account of catastrophes, epidem-
ics, etc. 
Exchange on company remittances. 
Fees and expenses paid to directors. 
Filing copies of reports. 
Notices of dividends declared. 
Notices of election of directors. 
Notices of stockholders' meetings. 
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SPECIAL INSTRUCTIONS. 
1. Accounts for operating revenues.—The accounts provided for in this classifica-
tion are designed to show amounts of money which a carrier becomes entitled to re-
ceive, or which accrue to its benefit for the transportation of freight, money, or valua-
bles by express, for the transfer of credits, and for services in general as agent. 
2. Deductions from revenue.—Amounts paid as shipping or forwarding agent to 
other transportation agencies and amounts paid to other carriers under agreements 
granting the right to carry on operations over their lines (express privileges) are 
to be considered as deductions from revenue and shall be included in accounts No. 
102, "Express—Foreign," and No. 104, "Express privileges—Dr." 
3. Uncollectible charges.—No charge shall be made against the accounts of this 
classification for amounts representing tariff charges which for any cause are uncol-
lected, the service for which the charge is made having been properly performed and 
individuals or companies being liable for the charges. 
Uncollectible accounts against individuals and companies, representing tariff 
charges for transportation service rendered, when such individuals and companies are 
liable for the charges, shall be included in income account No. 316, "Uncollectible 
revenue from transportation.'' This includes such items as uncollectible undercharges 
discovered after the service has been rendered, and charges where credit is extended 
and the consignor or consignee becomes insolvent. 
Uncollected tariff charges on unclaimed and refused shipments of freight, money, 
and valuables shall be charged to operating expense account No. 49, "Loss and 
damage." Such charges to that account will be offset to the extent of proceeds 
from the sale of unclaimed and refused shipments which are creditable to that account. 
The carrier's tariff charges on lost, destroyed, or damaged shipments, for which 
neither shippers nor consignees are liable, shall be charged to the revenue accounts 
previously credited. 
4. Overcharges.—Overcharges found to be unrefundable within a reasonable time 
after discovery shall be cleared to profit and loss account No. 405, "Unrefundable 
overcharges." 
5. Interpretation of item lists.—Lists of items to be credited and of items to be 
charged have been given as a part of the text of this classification for the purpose of 
clearly indicating the application of the accounting rules. They shall not be con-
sidered as comprising all the items creditable or chargeable to the several accounts, 
but merely as representative of them. 
The items contained in the lists of items to be charged to the respective revenue 
accounts are chargeable only when such items have been, for convenience in account-
ing or through oversight, included in the credits to the accounts, or they are items of 
revenue payable to others for service rendered under the tariff rates upon which the 
credits to the several accounts have been based. 
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TEXT PERTAINING TO OPERATING REVENUE ACCOUNTS. 
I. TRANSPORTATION'. 
The primary accounts under this general account are designed to show 
amounts of money which a carrier becomes entitled to receive or which accrue 
to its benefit for service rendered in the transportation of freight, money, or 
valuables by express. 
101. EXPRESS—DOMESTIC. 
This account shall include revenue from the transportation of freight, money, 
or valuables within the United States and adjacent foreign countries, upon the 
basis of authorized tariff rates. 
ITEMS TO BE CREDITED. 
The carrier's proportion of revenue upon the basis of through tariff rates. 
Revenue upon the basis of local tariff rates. 
Revenue from wagon hauls. When not under tariff rates, revenue from such service shall be 
credited to account No. 103, "Miscellaneous." 
Amounts received from other express companies for handling express matter under tonnage agreements. 
ITEMS TO BE CHARGED. 
Amounts paid to other express companies for handling express matter under tonnage agreements. 
Amounts paid to other carriers for switching and lighterage charges. 
The carrier's proportion of uncollected revenue on freight lost or destroyed in transit. 
The carrier's proportion of uncollected revenue on damaged shipments for which charges neither 
shipper nor consignee is liable. 
Overcharges resulting from the use of erroneous rates, weights, classifications, or calculations. 
Amounts paid to other carriers for hauling express matter on freight trains in emergency cases. 
NOTE.—Other carriers' proportions of revenue paid by the carrier on freight lost or destroyed in 
transit shall be charged to operating expense account No. 49, "Loss and damage." 
102. EXPRESS—FOREIGN. 
This account shall include amounts received or receivable for services rendered 
and transportation charges advanced or assumed as shipping or forwarding 
agent, when the express company attends to the preliminaries of the shipping 
of goods to, from, or within foreign countries not adjacent to the United States, 
and arranges for the subsequent delivery, but is not in charge while the actual 
transportation service is being performed by mail, steamer, railway, or other 
transportation agency. 
To this account shall be charged amounts paid or payable by the express 
company for transportation service "performed by railways, steamers, or other 
carriers in foreign countries or to or from the same. 
ITEMS TO B E CHARGED. 
Ocean freight. Registered mail charges. * 
Parcel-post charges. Transfers between wharves and steamers. 
Railway freight. 
103. MISCELLANEOUS. 
This account shall include all revenues from hauling mail between depots and 
post offices, from cartage in connection with foreign shipments, and from the 
transportation of property not provided for in accounts Nos. 101 and 102. 
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II. CONTRACT PAYMENTS. 
104. EXPRESS PRIVILEGES—DR. 
To this account shall be charged all amounts paid or accrued to companies, 
firms, or individuals for the privilege of conducting an express business over trans-
portation lines. 
III. OPERATIONS OTHER THAN TRANSPORTATION. 
The primary accounts under this general account are designed to show amounts 
of money which a carrier becomes entitled to receive or which accrue to its 
benefit for services of a general character as agent (except as provided for in 
account No. 102, "Express—Foreign,"), and for the transfer of credits. 
105. CUSTOMS BROKERAGE FEES. 
This account shall include manifest fees and revenue from brokerage service 
in connection with clearance of goods and baggage through customhouses. 
NOTE.—Transportation charges upon the goods cleared shall be credited to account No. 101, 
"Express—Domestic" or No. 102, "Express—Foreign," as may be appropriate. 
106. ORDER AND COMMISSION. 
This account shall include revenue, other than transportation revenue, from 
the selling of goods on behalf of patrons and from the performance of commis-
sions such as making purchases, filing papers, paying taxes, and redeeming 
goods in pawn. 
107. RENTS OF BUILDINGS AND OTHER PROPERTY. 
This account shall include revenue from rents of buildings, land, and other 
property owned, when such property is used in connection with operations and 
the expense of maintaining and operating the portion rented out can not be sepa-
rated from the expense of the portion used by the carrier; also subrents received 
for property the rent for which is included in Operating Expenses. This 
applies to such buildings and land as depot offices and grounds, general and. other 
offices, and rooms rented at stations, warehouses, wharves, and ferry landings. 
NOTE.—If the expenses of the property leased can be separated from the expenses of the portion 
used by the carrier, the rents shall be credited to account No. 304, "Miscellaneous rent income." 
108. MONEY ORDERS. 
This account shall include revenue from the sale of money orders. 
NOTE.—Revenues from the issuance of money orders representing the proceeds of collections 
made for shipper shall be credited to account No. 109, "C. O. D. checks." 
109. C. O. D. CHECKS. 
This account shall include revenue from the issuance of checks or money orders 
representing the proceeds of collections for shippers, made on goods, bills (includ-
ing bills of lading), notes, and documents. 
110. LIMITED AND UNLIMITED CHEQUES. 
This account shall include the revenue from the issuance of limited and 
unlimited cheques. 
111. TRAVELERS CHEQUES. 
This account shall include revenue from the sale of travelers cheques. 
112. TELEGRAPH AND CABLE TRANSFERS. 
This account shall include revenue from the transfer of money by telegraph 
and cable. 
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113. LETTERS OF CREDIT. 
This account shall include revenue from the issuance of letters of credit. 
114. FOREIGN POSTAL REMITTANCES. 
This account shall include revenue from the delivery of money to consignees 
in foreign countries, delivery being effected by foreign agents. 
115. PROFIT ON EXCHANGE AND OTHER FINANCIAL REVENUE. 
This account shall include revenue from the purchase and sale of foreign 
money or commercial paper, and from other sources of financial revenue not 
provided for elsewhere. 
116. MISCELLANEOUS. 
This account shall include revenues from operation not provided for elsewhere. 
LIST OF ITEMS. 
Amounts received from shippers or consignees for marine insurance. 
Fees as foreign representative of domestic carriers. 
Revenue from boxing and shipping automobiles by freight. 
Revenue from sale of railway and steamship tickets. 
Revenue from the storage of baggage. 
Revenue from the storage of freight. 
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SPECIAL INSTRUCTIONS. 
1. Application of this classification.—The accounts prescribed in this classification 
are designed to exhibit the investment of the carrier in property used in the operation 
of the express business and in operations incident thereto. These accounts shall 
include: 
(a) The total cost of fully equipping new lines for operation. 
(b) The total cost of new units of property added to the existing plant. 
(c) The total cost of units of property placed in use to replace units retired. 
(d) The cost of improvements representing physical changes in existing units of 
property, such as additions to buildings and other structures, and additional devices 
applied to facilities; also improvements of existing facilities through the substitution 
of superior parts for inferior parts retired. The cost chargeable for parts substituted 
is the excess of their cost over the cost at current prices for new parts of the kind 
retired. (The cost of rearranging or altering the existing property in the process of 
making improvements shall be charged to Operating Expenses.) 
If any unit of property or equipment costs $5 or less or has an average life of less 
than two years, the carrier may exercise the option of charging the amount to the 
appropriate repair account under Maintenance or to the appropriate real property 
and equipment account. 
These accounts shall also include the necessary credits to represent the original 
cost (estimated, if not known) of equipment or other property abandoned, sold, 
or otherwise retired, whether replaced by property of like purpose or not. 
The carrier means the accounting carrier, except when specifically indicated to the 
contrary. 
2. Basis of charges.—The charges to the accounts of this classification shall be 
based upon the cost of the property and the improvements. The term cost as used in 
the accounts means the actual cost in money of labor and materials used, the actual 
cost in money of property acquired, or, if the consideration is other than money, 
the actual money value of such other consideration at the time of the purchase. It 
also includes transportation charges paid to other companies. 
3. Definitions.—Ledger value of property is the value at which the property is car-
ried in the property investment account in the general ledger of the carrier. In case 
the value of any item of property is not shown separately in the carrier's records, 
the ledger value of that item shall be its proportionate share of the value of the 
entire group in which the particular property is included. 
Retired property means property which is sold, abandoned, demolished, or otherwise 
withdrawn from operation. 
Salvage from retired property means the value of the material recovered from retired 
property and sold or retained for use. 
4. Land retired.—When any land, the cost of which is included in account No. 
201, "Land," is retired, the ledger value shall be credited to this account. If the 
land is retained by the carrier, its estimated value shall be charged to balance-
sheet account No. 503, "Miscellaneous physical property," and the necessary adjust-
ment of the difference, if any, between the record value and the estimated value at 
the time of its retirement from transportation service shall be made through Profit 
and Loss. If sold, the difference between the ledger value credited to the account 
"Land" and the amount received for the land shall be adjusted in Profit and Loss. 
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5. Buildings on land not owned.—The cost of the buildings or structures 
(including their fixtures) on land not owned, which are of such nature and use as 
to be worthless at the expiration of a lease or contract, may be charged to operating 
expense account No. 3, "Buildings and appurtenances—Depreciation," in monthly 
installments covering the period of the lease or contract. In the case of other 
buildings or structures, the monthly charge to Operating Expenses shall be com-
puted according to the principles which govern depreciation charges. 
6. Improvements to buildings not owned.—Expenditures for improvements made 
by the accounting carrier to buildings not owned shall be included in account 
No. 204, "Improvements to buildings not owned." When under the terms of 
the lease or conditions of contract title to such improvements passes to the 
lessor company at the termination of the lease or contract, the cost, less any 
amount to be recovered for unexpired value, shall be considered depreciation and 
shall be distributed by charges to operating expense account No. 3, "Buildings 
and appurtenances—Depreciation," during the period between the date the improve-
ments are put into operation and the date of expiration of contract. Concurrently 
the amount of such charges shall be credited to general balance-sheet account No. 
548, ''Accrued depreciation—Buildings.'' 
7. Property retired.—When a building, other structure, or unit of equipment fa 
retired from service the ledger value shall be credited to the account in which it 
stands. The amount of this credit shall be concurrently charged as follows: An 
amount equal to the credit balance in the accrued depreciation account with 
respect to the property thus retired shall be charged to that account, and the 
appropriate accounts in Operating Expenses shall be charged or credited with the 
difference between the remainder and the salvage or cash proceeds from sale. The 
accounting for the salvage shall be in accordance with the disposition made of the 
material recovered. Adjustments for property retired shall be made at the time of 
retirement, except when it is provided in the property classification (see notes under 
accounts Nos. 209 to 217) that adjusting entries may be made monthly on an estimated 
basis and a final adjustment to the actual amounts shall be made at the end of the fiscal 
year. The cost of tearing down or demolishing a building in connection with retire-
ments shall be charged to Operating Expenses. 
When a building or other structure (retired from service) is retained by the 
carrier, its estimated value shall be charged to balance-sheet account No. 503, 
"Miscellaneous physical property," and an amount equal to the credit balance in the 
accrued depreciation account with respect thereto shall be charged and credited in 
the depreciation accounts, so as to be reflected in account No. 550, "Accrued depre-
ciation—Miscellaneous physical property.'' The necessary adjustment of the differ-
ence, if any, between the ledger value and the estimated value (less depreciation) 
at the time of its retirement from transportation service shall be made through Profit 
and Loss. 
When a building, other structure, or unit of equipment is sold at a price in excess 
of its original cost, the amount of the profit shall be credited to Profit and Loss. If so 
authorized by the Commission the carrier may charge to Profit and Loss any extraor-
dinarily large item representing the portion of the value of any property retired, not 
provided for by depreciation charges or by insurance, instead of charging Operating 
Expenses. 
8. Interpretation of item lists.—Lists of "Items," "Details," etc., have been given 
as a part of this classification for the purpose of clearly indicating the application of 
the accounting rules in specific cases. The lists in every case shall be considered 
as merely representative, and not as excluding from any account analogous items 
which happen to be omitted from the list appended. On the other hand, the ap-
pearance of an item in a list warrants the inclusion of the item in the account con-
cerned only when the text of the account also indicates inclusion, inasmuch as the 
same item frequently appears in more than one list. 
TEXT PERTAINING TO REAL PROPERTY AND EQUIPMENT 
ACCOUNTS. 
I. LAND. 
This general account is designed to show the cost of land owned by the carrier 
and used in its express operations and operations incident thereto. 
201 LAND. 
This account shall include the cost of land acquired for use directly in connection 
with the operations of the carrier, and the expenses incident to the purchase 
thereof. 
ITEMS OF EXPENSE. 
Abstracts. 
Appraisals. 
Commissions paid to others. 
Cost of examination and registration fees. 
Damages to abutting property. 
Judgments and decreed costs to clear or defend 
titles. 
Notarial fees. 
Plats. 
Recording deeds. 
Removal and relocation of buildings and other 
structures not purchased. 
Salaries and expenses of employees, when especially 
engaged in the selection or purchase of land. 
Taxes accrued and assumed at time of purchase. 
II. BUILDINGS. 
The primary accounts in this general account are designed to show the cost 
of buildings and structures, including fixtures, owned by the accounting carrier and 
used in its express operations and operations incident thereto, and the cost of 
improvements to and permanent fixtures in similarly used buildings not owned, 
when the title of the carrier to such improvements and fixtures may reasonably 
be expected to be good over a term of years. 
202. BUILDINGS AND APPURTENANCES ON LAND OWNED. 
This account shall include the cost of buildings and structures owned by the 
carrier, used in its operations, and situated on land owned, and cost of their fix-
tures (including those for heating and lighting) and appurtenances when con-
sidered a part of the building; also cost of establishing grounds, including the 
footways and driveways to such buildings and structures, architects' fees, and 
commissions paid to real estate brokers. 
Bins for material. 
Depot buildings. 
Dwellings. 
Fences. 
Foundations. 
Fuel houses. 
Garages. 
General office buildings. 
Grading. 
Hay houses. 
Hose houses. 
LIST OF BUILDINGS AND STRUCTURES. 
Ice houses. Sidewalks. 
Local office buildings. Stables. 
Milk stands. Storehouses. 
Outhouses. Tool houses. 
Paving. Transfer houses. 
Platforms, freight. Walls. 
Platforms, transfer. Warehouses. 
Power houses. Wash rooms. 
Reading rooms. Wharves. 
Rooms for Y. M. C. A. 
Shops. 47 
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DETAILS OF FIXTURES AND APPURTENANCES. 
Armatures and fields. 
Ash baskets. 
Belt carriers. 
Belting. 
Bill booths. 
Boilers. 
Bunks. 
Call bells. 
Counters. 
Drainage and sewer systems. 
Dynamos and parts. 
Electric wiring. 
Elevators and machinery. 
Fire extinguishers (not porta-
ble). 
Heating plants. 
Hedges. 
Lighting plants. 
On-hand rooms. 
Partitions, permanent. 
Pumps. 
Radiators. 
Railings. 
Shelving, permanent. 
Signs, permanent. 
Standpipes. 
Steam pipes. 
Switchboards and parts. 
Vaults and vault doors. 
Washbowls. 
Water and gas pipes and connec-
tions. 
Water coolers, stationary. 
203. BUILDINGS AND APPURTENANCES ON LAND NOT OWNED. 
This account shall include the cost of buildings and structures owned by the 
carrier, used in its operations, and situated on land not owned, and cost of their 
fixtures (including those for heating and lighting) and appurtenances when con-
sidered a part of the building; also cost of establishing grounds, including the 
footways and driveways to such buildings and structures, architects' fees, and 
commissions paid to real estate brokers. 
Bins for material. 
Depot buildings. 
Dwellings. 
Fences. 
Foundations. 
Fuel houses. 
Garages. 
General office buildings. 
Grading. 
Hay houses. 
Hose houses. 
LIST OF BUIDINGS AND STRUCTURES. 
Ice houses. 
Local office buildings. 
Milk stands. 
Outhouses. 
Paving. 
Platforms, freight. 
Platforms, transfer. 
Power houses. 
Reading rooms. 
Rooms for Y. M. C. A. 
Shops. 
Sidewalks. 
Stables. 
Storehouses. 
Tool houses. 
Transfer houses. 
Walls. 
Warehouses. 
Wash rooms. 
Wharves. 
DETAILS OF FIXTURES AND APPURTENANCES. 
Armatures and fields. 
Ash baskets. 
Belt carriers. 
Belting. 
Bill booths. 
Boilers. 
Bunks. 
Call bells. 
Counters. 
Drainage and sewer systems. 
Dynamos and parts. 
Electric wiring. 
Elevators and machinery. 
Fire extinguishers (not portable). 
Heating plants. 
Hedges. 
Lighting plants. 
On-hand rooms. 
Partitions, permanent. 
Pumps. 
Radiators. 
Railings. 
Shelving, permanent. 
Signs, permanent. 
Standpipes. 
Steam pipes. 
Switchboards and parts. 
Vaults and vault doors. 
Washbowls. 
Water and gas pipes and con-
nections. 
Water coolers, stationary. 
204 IMPROVEMENTS TO BUILDINGS NOT OWNED. 
This account shall include the cost of improvements to and permanent fixtures 
in buildings not owned, but used by the carrier in its operations, when the im-
provements or fixtures will become the property of the owners of such buildings 
upon the expiration of the lease or contract, the term of which extends through 
more than one year. At the expiration of the lease or contract proper credits 
shall be made to this account for all property affected by such lease or contract 
and concurrent charges made to balance-sheet account No. 548, "Accrued 
depreciation—Buildings." (See section 6, page 46, and operating expense account 
No. 3, "Buildings and appurtenances—Depreciation.") 
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DETAILS OF IMPROVEMENTS AND FIXTURES. 
Armatures and fields. 
Belt carriers. 
Belting, 
Bill booths. 
Bins for material. 
Boilers. 
Bunks. 
Call bells. 
Coal bins. 
Counters. 
Drainage and sewer systems. 
Dynamos and parts. 
Electric wiring. 
III. EQUIPMENT. 
Elevators and machinery. 
Fences. 
Fire extinguishers (not portable). 
Foundations. 
Grading. 
Heating plants. 
Hedges. 
Ice houses. 
Lighting plants. 
On-hand rooms. 
Partitions, permanent. 
Paving. 
Platforms. 
Pumps. 
Radiators. 
Railings. 
Shelving, permanent. 
Sidewalks. 
Signs, permanent. 
Standpipes. 
Switchboards and parts. 
Vaults and vault doors. 
Washbowls. 
Water and gas pipes, and con-
nections. 
Water coolers, stationary. 
205 
The several primary accounts in this general account are designed to show the 
cost of the several classes of equipment owned by the accounting carrier. 
To the appropriate primary accounts under this general account shall be 
charged the cost of all equipment, such as cars, horses, automobiles, wagons, 
and sleighs, harness equipment, office furniture and equipment, office safes, 
trucks, stable equipment, garage equipment, line equipment, and shop equip-
ment, and the necessary appurtenances and fittings, including the cost of in-
spection, setting up and trying out, transportation charges paid other carriers, 
and customs duties; also the cost of additions, such as vestibules, heating 
apparatus, and lighting apparatus for cars, and tops and brakes to automobiles, 
wagons, sleighs, and other vehicles; also the excess cost of betterments, such as 
improved appliances, parts, or appurtenances, over the cost as new, at current 
prices, of appliances, parts, or appurtenances removed. The cost of labor and 
supplies consumed in removing the old and applying the improved shall be 
charged to Operating Expenses. 
. CARS. 
This account shall include the cost of express cars of all classes, including all 
appurtenances and fixtures necessary to equip them for service, and cost of 
inspection. 
Express cars. 
Fruit cars. 
Air-brake equipment and hose 
Brake gear. 
Coal boxes. 
Coat hooks. 
Desks. 
Gas gauges. 
Gas tanks. 
Gun racks. 
LIST OF CARS. 
Horse cars. 
Refrigerator cars. 
LIST OF APPURTENANCES TO CARS. 
Heating equipment and steam-
heat hose. 
Horse stalling, if part of a car. 
Ice boxes. 
Ice tanks. 
Lamps and fixtures. 
Lighting equipment. 
Pigeonholes. 
Ventilator cars. 
Racks. 
Speed recorders. 
Stoves. 
Train-signal equipment, in-
cluding hose. 
Water tanks. 
206. HORSES. 
This account shall include the cost of all horses and other draft animals owned 
by the carrier and used in the conduct of its business. 
NOTE.—The cost of feeding and caring for horses between dates of purchase and dates of placing 
in service shall be charged to account No. 44, " Stable and garage supplies and expenses." 
207. AUTOMOBILES. 
This account shall include the cost of automobiles, including all appurtenances 
necessary to equip them for service. The details of this account shall be so kept 
that the cost of each class of automobiles named below can be determined: 
(1) Automobiles—Gasolene. 
(2) Automobiles—Electric. 
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208. WAGONS AND SLEIGHS. 
This account shall include the cost of vehicles, including all appurtenances 
necessary to equip them for service. The details of this account shall be so 
kept that the cost of each class of vehicles named below can be determined: 
(1) Wagons—Double. 
(2) Wagons—Single. 
(3) Sleighs. 
(4) Buggies. 
209. HARNESS EQUIPMENT. 
This account shall include the cost of harness and other accessories used in 
collection and delivery service. The details of this account shall be so kept that 
the cost of each class of equipment named below can be determined: 
(1) Harness—Double. 
(2) Harness—Single. 
(3) Miscellaneous. 
DETAILS OF MISCELLANEOUS. 
Breast collars and traces. 
Covers. 
Fly nets. 
Hitch straps and weights. 
Holdback straps. 
Horse blankets. 
Horse collars. 
Lap robes. 
Sleigh bells. 
Storm aprons'.' 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
210. OFFICE FURNITURE AND EQUIPMENT. 
This account shall include the cost of all furniture and office equipment not 
considered a part of the building. 
LIST OF OFFICES. 
General. 
Local. 
Depot. 
General managers'. 
Division. 
Department. 
Garage. 
Stable. 
Shop. 
Transfer. 
DETAILS OF OFFICE FURNITURE AND EQUIPMENT. 
Adding machines. 
Addressing machines. 
Awnings. 
Bedsteads. 
Bill booths, portable. 
Bookcases. 
Cabinets. 
Calculating machines. 
Carpets. 
Cases. 
Chairs. 
Clocks. 
Comptometers. 
Copy press baths. 
Copy presses. 
Cots. 
Counter desks. 
Counters. 
Cupboards. 
Desks, including roll-top, 
high, low, and typewriter 
desks. 
Dictating machines. 
Envelope sealers. 
Fire extinguishers, portable. 
Fans, electric. 
Filing and card indexes. 
Filing cases. 
Gangplanks. 
Guns. 
Hat racks, wardrobe, 
Horse skids. 
Hose and hose wagons. 
Ladders. 
Lamps, desk, portable. 
Matting. 
Mimeographs. 
Motors. 
Numbering machines. 
On-hand shelving, movable. 
Partitions, movable. 
Percentage machines. 
Pigeonholes. 
Pinch bars. 
Punching machines. 
Railings. 
Revolvers. 
Rugs. 
Scales. 
Seal presses, lead or wax. 
Settees. 
Shelves. 
Signs (not a part of the build-
ing). 
Stands, typewriter. 
Stools. 
Stoves. 
Tables. 
Tarpaulins. 
Typewriters. 
Trays, coin. 
"Wardrobes. 
Water coolers, portable. 
Wringers. 
NOTE.—Credits for retirements of property included in this account may be made at the time 
of retirement for each unit of property retired or may be made monthly on an estimated basis. 
In the latter case an adjustment to the actual amount of the retirements shall be made at the end 
of the fiscal year. 
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211. OFFICE SAFES. 
This account shall include the cost of safes used in general, local, depot, general 
managers', division, department, stable, garage, transfer, and shop offices. 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
212. TRUCKS. 
This account shall include the cost of trucks and other wheeled conveyances for 
moving express matter in buildings and on platforms, and not provided for in 
accounts Nos. 213 and 214. 
LIST OF TRUCKS AND WHEELED CONVEYANCES. 
Carts. Trucks, electric motor. Trucks, hamper. 
Trucks, coin. Trucks, platform. Trucks, warehouse. 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
213. STABLE EQUIPMENT. 
This account shall include the cost of stable equipment and fittings not con-
sidered a part of the building. 
DETAILS OF STABLE EQUIPMENT. 
Blankets, stable. Heaters, stove and water. Signs (not a part of the building). 
Carts, stable. Horse-clipping machines. Trucks for stable use. 
Feed-chopping machines. Hose and hose wagons. Wagon-washing machines. 
Feed-cleaning machines. Jacks, wagon. Wardrobes. 
Grain bins. Partitions, movable. Wheelbarrows. 
Halters. Railings. 
Harness press. Scales. 
NOTE.-—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In the 
latter case an djustment to the actual amount of the retirements shall be made at the end of the 
fiscal year. 
214. GARAGE EQUIPMENT. 
This account shall include the cost of garage equipment and fittings not con-
sidered a part of the building. 
DETAILS OF GARAGE EQUIPMENT. 
Appliances, pneumatic. Odometers. Tanks, gasolene. 
Charging panels. Partitions, movable. Tools, chauffeurs'. 
Hose and hose wagons. Signs (not a part of the building). Trucks, for garage use. 
Jacks, automobile. Stoves. Wardrobes. 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
215. LINE EQUIPMENT. 
This account shall include the cost of train, boat, and stage equipment not 
considered part of the conveyance, and the cost of furniture and fittings for mes-
senger quarters. The details of this account shall be so kept that the cost of 
each class of line equipment named below can be determined: 
(1) Line equipment. 
(2) Furniture and fittings for messenger quarters. 
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DETAILS OF LINE EQUIPMENT. 
Crates, package. 
Guns and revolvers for protection of goods in 
transit. 
Horse stalling (when not part of a car). 
Kit boxes. 
Money chests. 
Safes (car), stationary and portable. 
Safes, messenger. 
Treasure boxes. 
Trunks, packing. 
DETAILS OF FURNITURE AND FITTINGS FOR MESSENGER QUARTERS. 
Bedsteads. 
Carpets. 
Chairs. 
Clocks. 
Rugs. 
Stoves. 
Tables. 
Wardrobes. 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
216. SHOP EQUIPMENT. 
This account shall include the cost of equipment for blacksmith, harness, 
wagon, automobile, carpenter, trunk, and printing shops and equipment for like 
use located elsewhere. 
Anvils. 
Bellows. 
Belting. 
Blacksmithing tools. 
Blowers. 
Boilers for furnishing power. 
Drilling machines. 
DETAILS OF SHOP EQUIPMENT. 
Drop tables. 
Forges. 
Harness making and repair 
machinery. 
Heating apparatus. 
Lathes. 
Lighting apparatus. 
Motors. 
Planers. 
Printing presses. 
Shafting. 
Switchboards. 
Tools. 
Vises. 
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NOTE—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
. MISCELLANEOUS EQUIPMENT. 
This account shall include the cost of motorcycles and bicycles, and all other 
equipment for carrier's use not provided for elsewhere. 
NOTE.—Credits for retirements of property included in this account may be made at the time of 
retirement for each unit of property retired or may be made monthly on an estimated basis. In 
the latter case an adjustment to the actual amount of the retirements shall be made at the end of 
the fiscal year. 
INCOME ACCOUNTS. 
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TEXT PERTAINING TO INCOME ACCOUNTS. 
Income Accounts. 
Income accounts are those designed to show, for each fiscal period, the total 
amount of money that a carrier becomes entitled to receive for services rendered, 
the returns accrued upon investments, the accrued costs paid or payable for the 
services rendered, the amounts accrued for the use of moneys and for the use of 
the properties of others, and the appropriations made from income during that 
period. The net balance of income (or loss) shall be carried to Profit and Loss. 
When the title and definition of an income account clearly indicate that it is 
a summary of other accounts, it is not required that a special ledger account 
shall be kept under such a title to include the balances from the accounts 
usually carried in the ledger, but in such case the titles of the subaccounts 
in the ledger shall give a reference by number or title, or both, to the account 
prescribed herein of which they are subdivisions. 
CREDITS. 
301. CHARGES FOR TRANSPORTATION. 
This account shall include charges for transportation service, as shown in 
general account Transportation provided in the classification of operating 
revenues. 
302. REVENUE FROM OPERATIONS OTHER THAN TRANSPORTATION. 
This account shall include revenue from services shown in general account 
Operations Other than Transportation provided in the classification of operating 
revenues. 
303. RENT FROM REAL PROPERTY AND. EQUIPMENT USED JOINTLY. 
This account shall include amounts receivable accrued representing the rent 
(amount applicable to the investment in the property) of real property and 
equipment owned by the accounting company and used jointly with other com-
panies. 
Amounts receivable from other companies in reimbursement of taxes on 
property jointly used shall be credited to this account. 
304. MISCELLANEOUS RENT INCOME. 
This account shall include the amounts accrued as rent of real property and 
equipment the cost of which appears in balance-sheet account No. 501, "Real 
property and equipment," and the rents of which are not provided for elsewhere. 
To it shall be charged the cost of maintenance of the property rented, also inci-
dental expenses in connection with such property, such as the cost of negotiating 
contracts, advertising for tenants, fees paid conveyancers, collectors' commissions, 
and analogous items. , 
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56 INCOME ACCOUNTS. 
To this account shall be credited rent receivable for property the rent payable 
for which is chargeable to account No. 319, "Miscellaneous rents," when such 
property is sublet by the accounting company. 
NOTE A.—If the expenses of the property leased can not he separated from the expenses of property 
used in the company's operations, the rents shall be credited to revenue account No. 107, "Rents of 
buildings and other property." 
NOTE B.—Taxes on property, the rent of which is credited to this account, shall be charged to 
account No. 317, "Express taxes." 
NOTE C.—The rent of property carried in balance-sheet account No. 503, "Miscellaneous physical 
property," shall not be included in this account, but in account No. 305, "Net income from miscel-
laneous physical property," or No. 321, "Net loss on miscellaneous physical property." 
305. NET INCOME FROM MISCELLANEOUS PHYSICAL PROPERTY. 
This account shall include the net credit balance of the revenues or income 
from, and the expenses (including depreciation but excluding taxes) of, physical 
property the cost of which is carried in balance-sheet account No. 503, "Miscella-
neous physical property." 
NOTE.—If the net balance is a debit it shall be shown under account No. 321, "Net loss on miscel-
laneous physical property." 
306. SEPARATELY OPERATED PROPERTIES—PROFIT. 
This account shall include amounts receivable under the terms of agreements 
or contracts whereby the surplus resulting from the operation by others of proper-
ties of other companies having a separate corporate existence is to be paid, in 
whole or in part, to the accounting company. 
In determining the amount receivable by the accounting company, considera-
tion shall be given not only to the operating revenues and operating expenses, 
but also to other items of income or deduction which affect that amount. 
NOTE A.—The amount payable by the operating company shall be charged by it to account No. 326, 
"Income transferred to other companies." 
NOTE B.—Dividends or other returns upon securities issued by separately operated companies, 
and held or controlled by the accounting company, shall be included in account No. 307, "Dividend 
income"; No. 308, "Income from funded securities"; No. 309, "Income from unfunded securities 
and accounts," or No. 310, "Income from sinking and other reserve funds," as may be appropriate. 
307. DIVIDEND INCOME. 
This account shall include dividends declared on railway and other stocks, 
the income from which is the property of the accounting company, whether such 
stocks are owned by the accounting company and held in its treasury or deposited 
i n trust, or are controlled through lease or otherwise. Accruals of guaranteed 
dividends may be included in this account if their payment is reasonably assured. 
NOTE A.—This account shall not include credits for dividends on stocks issued or assumed by the 
accounting company and owned by it, whether pledged as collateral or held in its treasury, in special 
deposits, or in sinking or other reserve funds. 
NOTE B.—Dividends on stocks of other companies held in sinking or other reserve funds shall be 
credited to account No. 310, "Income from sinking and other reserve funds." 
308. INCOME FROM FUNDED SECURITIES. 
This account shall include interest on funded securities of railway and other 
companies, the income from which is the property of the accounting company, 
whether such securities are owned by the accounting company and held in its 
treasury, deposited in trust, or controlled through lease or otherwise. Interest 
accrued shall not be credited unless its payment is reasonably assured by past 
experience, guaranty, anticipated provision, or otherwise. In other cases the 
credit to this account shall be based upon the interest actually collected. 
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At the option of the accounting company there may be included in this account 
the portion, applicable to the fiscal period, of the amount requisite to extinguish 
during the interval between the date of acquisition and the date of maturity the 
discount or premium on funded securities of other companies owned. 
NOTE A.—Amounts credited or charged for the purpose of extinguishing discount or premium shall 
be concurrently charged or credited to the account in which the cost of the securities is carried. 
NOTE B.—The term funded securities, as here used, means all unmatured bonds, notes, and other 
evidences of indebtedness (except open accounts for advances), none of which, by the terms of the 
creation of the debt, matures until more than one year after the date of such creation. 
NOTE C.—This account shall not include interest on funded securities issued or assumed by the 
accounting company and owned by it, whether pledged as collateral or held in its treasury, in special 
deposits, or in sinking or other reserve funds. 
NOTE D.—Interest on funded securities of other companies held in sinking or other reserve funds 
shall be included in account No. 310, "Income from sinking and other reserve funds." 
NOTE E.—Interest accruing after maturity on any securities not in sinking or other reserve fund3 
shall be included in account; No. 309, "Income from unfunded securities and accounts." 
309. INCOME FROM UNFUNDED SECURITIES AND ACCOUNTS. 
This account shall include interest on unfunded securities (notes and other 
evidences of indebtedness of others payable on demand or having dates of ma-
turity one year or less from the date of issue), interest on matured funded securi-
ties of other companies, interest on bank balances and on open accounts, and 
other analogous items, including discount on short-term notes. 
NOTE A.—Interest on assets held in sinking and other reserve funds shall be included in account 
No. 310, "Income from sinking and other reserve funds." 
NOTE B.—Discounts on bills for material and supplies purchased shall be credited to the accounts 
which were charged originally with the cost of the material and supplies on which the discount is 
allowed. 
310. INCOME FROM SINKING AND OTHER RESERVE FUNDS. 
This account shall include the income accrued on cash, securities (not issued 
or assumed by the accounting company), and other assets held in sinking and other 
reserve funds. 
At the option of the accounting company there may be included each year in 
this account the portion, applicable to the fiscal period, of the amount requisite 
to extinguish, during the interval between the date of acquisition and the date of 
maturity, the discount or premium on funded securities of other companies held 
in sinking and other reserve funds. 
NOTE A.—Amounts credited or charged for the purpose of extinguishing discount or premium shall 
be concurrently charged or credited to the account in which the cost of the securities is carried. 
NOTE B.—Charges to reserve fund accounts representing income on reserve funds retained therein 
shall be concurrently charged to account No. 328, "Income applied to sinking and other reserve 
funds," and credited to balance-sheet account No. 553, "Reserves from income and surplus." 
311. RELEASE OF PREMIUMS ON FUNDED DEBT. 
This account shall include, during each fiscal period, such proportion of the 
premiums on outstanding funded debt obligations as may be applicable to that 
period. The proportion shall be determined in accordance with special instruc-
tions for balance-sheet accounts, section 4. 
NOTE.—The amounts credited to this account shall be concurrently charged to the accounts in 
which the respective premiums are carried. 
312. CONTRIBUTIONS FROM OTHER COMPANIES. 
This account shall include amounts received or receivable from other companies 
or individuals, representing the whole or a part of the net deficit of the account-
ing company, when, under the terms of agreements or contracts, no obligation 
is incurred for subsequent reimbursement. 
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In determining the amount receivable by the accounting company considera-
tion shall be given not only to the operating revenues and operating expenses 
but also to other items of income or deduction which affect that amount. 
NOTE A.—The amount payable shall be charged by the contributing company to account No. 
322, "Separately operated properties—Loss." 
NOTE B.—This account shall not include advances covered by balance-sheet accounts Nos. 531 
and 537. 
313. MISCELLANEOUS INCOME. 
This account shall include all items, including amounts received from hire of 
cars owned by the carrier, properly creditable to Income Account during the 
fiscal period, and not provided for elsewhere. 
DEBITS. 
314. EXPRESS PRIVILEGES—DR. 
This account shall include all amounts paid or accrued to companies, firms, 
or individuals for the privilege of conducting an express business over domestic 
transportation lines as shown in account No. 104 in the classification of operat-
ing revenues. 
315. OPERATING EXPENSES. 
This account shall include the total expenses of express operations as shown 
in the accounts provided in the classification of operating expenses. 
316. UNCOLLECTIBLE REVENUE PROM TRANSPORTATION. 
This account shall include the amount of uncollected revenue charges against 
individuals and companies, representing tariff charges for transportation service 
rendered, including the accounting carrier's revenue charges and also revenue 
charges advanced to other carriers, when, during the period for which the Income 
Account is made, such amounts have been determined to be uncollectible. 
NOTE A.—This account shall not be construed to relieve the carrier from its responsibility to 
collect the lawfully established rates. 
NOTE B.—This account shall not include amounts for transportation service not performed in 
accordance with transportation contract, and, on that account, not lawfully collectible from indi-
viduals or companies, such as express charges on lost or destroyed shipments. 
NOTE C.—Uncollectible charges on unclaimed and refused freight, money, or valuables shall be 
charged to account No. 49, "Loss and damage." 
317. EXPRESS TAXES. 
This account shall include accruals for taxes relating to express property used 
in operations, or to express operations and privileges, whether based on the 
valuation of the property, on the amount of stocks or bonds issued or outstanding, 
on the gross or net earnings, on length of line over which operations are con-
ducted, or on other bases. 
NOTE A.—Taxes on property not used in operation and taxes on operations and privileges other than 
express shall be charged to account No. 320, "Miscellaneous taxes." 
NOTE B.—Special assessments for street and other improvements, and special benefit taxes, such as 
water taxes and the like, shall be included in operating expense accounts or investment accounts, as 
may be appropriate. 
NOTE C.—Amounts received in reimbursement of taxes on property jointly used shall be credited 
to account No. 303, "Rent from real property and equipment used jointly." Amounts paid in reim-
bursement of such taxes shall be charged to account No. 318, "Rent for real property and equipment 
used jointly." 
318. RENT FOR REAL PROPERTY AND EQUIPMENT USED JOINTLY. 
This account shall include amounts payable accrued representing the rent 
(amount applicable to the investment in the property) of real property and equip-
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ment owned by other companies, and in the joint use of which the accounting 
company participates. 
Amounts payable by the accounting company in reimbursement of taxes on 
property jointly used shall be charged to this account. 
319. MISCELLANEOUS RENTS. 
This account shall include rents accrued on property owned by others but used 
by the carrier, such as horse, refrigerator, or other cars in which shipments are 
forwarded by express, when such rents are not properly chargeable to other accounts. 
NOTE A.—This account shall not include rents provided for in the classification of operating 
expenses. 
NOTE B.—If property, the rent of which is chargeable to this account, is sublet by the accounting 
company to others, the rent from the sublease shall be credited to account No. 304. 
320. MISCELLANEOUS TAXES. 
This account shall include accruals for taxes not provided for elsewhere, 
such as taxes on securities owned, taxes on income from securities owned, and 
taxes on physical property the cost of which is includible in account No. 508, 
"Miscellaneous physical property." 
NOTE.—When the proper separation of any particular tax is not ascertainable the entire amount 
shall be included in account No. 317, "Express taxes." 
321. NET LOSS ON MISCELLANEOUS PHYSICAL PROPERTY. 
This account shall include the net debit balance of the revenues or income 
from and the expenses (including depreciation but excluding taxes) of physical 
property the cost of which is carried in balance-sheet account No. 503, "Miscel-
laneous physical property." 
NOTE.—If the net balance is a credit, it shall be shown under account No. 305, "Net income from 
miscellaneous physical property." 
322. SEPARATELY OPERATED PROPERTIES—LOSS. 
This account shall include amounts payable under the terms of agreements or 
contracts whereby the deficit resulting from the operation by others of properties 
of other companies having a separate corporate existence is to be paid, in whole 
or in part, by the accounting company. 
In determining the amount payable by the accounting company consideration 
shall be given not only to the operating revenues and operating expenses but 
also to other items of income or deduction which affect that amount. 
NOTE A.—The amount receivable by the operating company shall be credited by it to account 
No. 312, "Contributions from other companies." 
NOTE B.—Dividends or other returns upon securities issued by separately operated companies 
and held or controlled by the accounting company shall not be included in this account to offset a 
deficit payable, but in account No. 307, "Dividend income"; No. 308, "Income from funded securi-
t ies"; No. 309, "Income from unfunded securities and accounts;" or No. 310, "Income from sink-
ing and other reserve funds," as may be appropriate. 
323. INTEREST ON FUNDED DEBT. 
This account shall include the current accruals of interest on all classes of 
unmatured funded debt (as defined in balance-sheet account No. 530, "Funded 
debt unmatured,") issued or assumed by the accounting company, and also the 
interest on receiver's certificates issued for a term of more than one year. 
NOTE.—This account shall not include charges for interest on funded debt obligations issued or 
assumed by the accounting company and owned by it, whether pledged as collateral or held in the 
treasury, in special deposits, or in sinking or other reserve funds. (See account No. 328, "Income 
applied to sinking and other reserve funds.") 
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324. INTEREST ON UNFUNDED DEBT. 
This account shall include interest accrued on unfunded debt, such as short-
term notes payable on demand or having dates of maturity one year or less from 
date of issue, interest on matured funded securities and open accounts, discounts 
on short-term notes, and analogous items. 
325. AMORTIZATION OF DISCOUNT ON FUNDED DEBT. 
This account shall be charged during each fiscal period with the proportion of 
the discount and expense on funded debt obligations applicable to that period. 
This proportion shall be determined according to a rule the uniform application 
of which through the interval between the date of sale and the date of maturity 
will extinguish the discount and expense on funded debt. The charge to this 
account for any period shall not be either greater or less than the proportion appli-
cable to that period, so long as any portion of the discount and expense remains 
unextinguished. (See special instructions for balance-sheet accounts, section 4.) 
NOTE A.—The accounting company may, at its option, charge to account No. 413, "Debt dis-
count extinguished through surplus," all or any portion of the discount and expense on funded debt 
remaining at any time unextinguished. 
NOTE B.—The amounts charged to this account shall be concurrently credited to the discount 
and premium accounts in which the respective discounts are carried. 
326. INCOME TRANSFERRED TO OTHER COMPANIES. 
This account shall include the whole or any portion of the income of the ac-
counting company payable to another company under the terms of agreements or 
contracts and without obligation for reimbursement. 
In determining the amount payable by the accounting company, consideration 
shall be given not only to operating revenues and operating expenses, but also to 
other items of income or deduction which affect that amount. 
NOTE A.—The amount receivable by the other company shall be credited by it to account No. 306, 
"Separately operated properties—Profit." 
NOTE B.—Dividends or other payments upon securities issued or assumed by the accounting com-
pany shall not be included in this account. 
327. MISCELLANEOUS INCOME DEBITS. 
This account shall include the amount of uncollected revenue charges against 
individuals and companies for foreign and nontransportation services when, 
during the period for which the income account is made, such amounts have 
been determined to be uncollectible, and shall include all items properly charge-
able to Income Account for the current fiscal period and not provided for else-
where. 
328. INCOME APPLIED TO SINKING AND OTHER RESERVE FUNDS. 
This account shall include amounts applied to sinking and other reserve funds 
from income, whether such amounts are definite appropriations from income, 
are allotments or payments of definite amounts from income under the terms of 
mortgages, deeds of trust, or other contracts that provide for such allotments or 
payments, or are accretions representing interest or other returns accrued on the 
contents of such funds and required to be retained therein. 
NOTE A.—The amounts charged to this account shall be concurrently credited to balance-sheet 
account No. 553, "Reserves from income and surplus." 
NOTE B.—Appropriations for direct payments made from surplus shall be charged to account No. 
409, "Surplus applied to sinking and other reserve funds." 
329. DIVIDEND APPROPRIATIONS OF INCOME. 
This account shall include amounts definitely declared payable, from the income 
of the current fiscal period, as dividends on actually outstanding stock issued or 
assumed by the accounting company. If a dividend is not payable in cash, the 
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consideration shall be described in the entry with sufficient particularity to 
identify it. 
This account shall be subdivided so as to show separately the dividends on the 
various classes of capital stock. (See definition of the several classes of capital 
stock in balance-sheet account No. 528, "Capital stock.") 
NOTE A.—This account shall not include charges for dividends on capital stock issued or assumed 
by the accounting company and owned by it, whether pledged as collateral, or held in its treasury, 
in special deposits, or in sinking or other reserve funds. (See account No. 328, "Income applied to 
sinking and other reserve funds.") 
NOTE B.—This account shall be used when the appropriations are definitely made chargeable to 
Income. Similar appropriations made from surplus shall be charged to account No. 410, "Dividend 
appropriations of surplus." 
330. INCOME APPROPRIATIONS FOR INVESTMENT IN PHYSICAL PROP-
ERTY. 
This account shall include amounts definitely appropriated from income to be 
applied for the acquisition of real property and equipment, for additions to or 
betterments of property carried in the real property and equipment accounts, 
or for the acquisition of property the cost of which is includible in account No. 
503, "Miscellaneous physical property." 
Records of the accounting carrier shall be so kept that the appropriations 
charged to this account for any fiscal period may be distinguished as relating to 
real property or equipment used in operation, or to property shown under account 
No. 503, "Miscellaneous physical property," and as relating to (a) amounts 
expended during preceding fiscal periods, (6) amounts expended during the 
current fiscal period, and (c) amounts held in reserve. 
NOTE A.—Similar appropriations made from surplus shall be charged to profit and loss account 
No. 411, "Surplus set aside for investment in physical property." 
NOTE B.—The amounts charged to this account shall be concurrently credited to balance-sheet 
account No. 552, "Additions to property through income and surplus," or to account No. 553, 
" Reserves from income and surplus," as may be appropriate. 
331. STOCK DISCOUNT EXTINGUISHED THROUGH INCOME. 
This account shall include amounts definitely appropriated from income to 
reduce or extinguish the amount of discount on capital stock issued by the 
accounting company. (See balance-sheet account No. 523, "Discount on cap-
ital stock.") 
NOTE.—Similar appropriations made from surplus shall be charged to account No. 412, "Stock 
discount extinguished through surplus." 
332. MISCELLANEOUS APPROPRIATIONS OF INCOME. 
Except as provided in account No. 328, "Income applied to sinking and other 
reserve funds," this account shall include amounts definitely appropriated from 
income for the discharge of the principal (less any discount suffered at time of 
sale) of any indebtedness incurred in the acquisition or improvement of property 
carried in the real property and equipment accounts, amounts similarly appro-
priated to provide a reserve for doubtful accounts, and amounts appropriated 
for other purposes not provided for elsewhere. 
NOTE.—Similar appropriations made from surplus shall be charged to account No. 414, "Miscel-
laneous appropriations of surplus." 
FORM OF INCOME STATEMENT. 
EXPLANATORY NOTE.—The classified form of income statement is designed to show 
the financial changes resulting from transportation operations and other business of the 
accounting company during any specified period 
I . OPERATING INCOME: 
301. Charges for transportation. 
314. Express privileges—Dr. 
Revenue from transportation. 
302. Revenue from operations other than transportation. 
Total operating revenues. 
315. Operating expenses. 
Net operating revenue (or deficit). 
316. Uncollectible revenue from transportation. 
317. Express taxes. 
Operating income (or loss). 
II . OTHER INCOME: 
303. Rent from real property and equipment used jointly. 
304. Miscellaneous rent income. 
305. Net income from miscellaneous physical property. 
306. Separately operated properties—Profit. 
307. Dividend income. 
308. Income from funded securities. 
309. Income from unfunded securities and accounts. 
310. Income from sinking and other reserve funds. 
311. Release of premiums on funded debt. 
312. Contributions from other companies. 
313. Miscellaneous income. 
Total other income. 
Gross income (or loss). 
I I I . DEDUCTIONS FROM GROSS INCOME: 
318. Rent for real property and equipment used jointly. 
319. Miscellaneous rents. 
320. Miscellaneous taxes. 
321. Net loss on miscellaneous physical property. 
322. Separately operated properties—Loss. 
323. Interest on funded debt. 
324. Interest on unfunded debt. 
325. Amortization of discount on funded debt. 
326. Income transferred to other companies. 
327. Miscellaneous income debits. 
Total deductions from gross income. 
Net income (or loss). 
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IV. DISPOSITION OF NET INCOME: 
328. Income applied to sinking and other reserve funds. 
329. Dividend appropriations of income. 
330. Income appropriations for investment in physical property. 
331. Stock discount extinguished through income. 
332. Miscellaneous appropriations of income. 
Total appropriations. 
Income balance transferred to credit (or debit) of Profit and 
Loss Account. 
PROFIT AND LOSS ACCOUNTS. 
CREDITS: Page. 
401. Credit balance (at beginning of fiscal period) 67 
402. Credit balance transferred from income 67 
403. Profit on real property and equipment sold 67 
401. Delayed income credits 67 
405. IJnrefundable overcharges 67 
406. Miscellaneous profit and loss credits 68 
DEBITS: 
407. Debit balance (at beginning of fiscal period) 68 
408. Debit balance transferred from income 68 
409. Surplus applied to sinking and other reserve funds 68 
410. Dividend appropriations of surplus 68 
411. Surplus set aside for investment in physical property 68 
412. Stock discount extinguished through surplus 69 
413. Debt discount extinguished through surplus 69 
414. Miscellaneous appropriations of surplus 69 
415. Loss on land sold 69 
416. Delayed income debits 69 
417. Miscellaneous profit and loss debits 70 
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TEXT PERTAINING TO PROFIT AND LOSS ACCOUNTS. 
Profit and Loss Accounts. 
Profit and loss accounts are those designed to show the changes in the corporate 
surplus or deficit during each fiscal period, resulting from the operations and busi-
ness transactions during that period, as well as changes effected by appropriations 
of surplus made at the option of the company, by accounting adjustments not 
properly attributable to the period, or by miscellaneous losses or gains not pro-
vided for elsewhere, and to show also the unappropriated surplus of the company 
at the date of the balance sheet. 
When the title and definition of a profit and loss account clearly indicate that 
it is a summary of other accounts, it is not required that a special ledger 
account shall be kept under such a title to include the balances from the 
accounts usually carried in the ledger, but in such case the titles of the sub-
accounts in the ledger shall give a reference by number or title, or both, to the 
account prescribed herein of which they are subdivisions. 
CREDITS. 
401. CREDIT BALANCE (AT BEGINNING OF FISCAL PERIOD). 
This account shall include the net credit balance in the Profit and Loss Account 
at the beginning of the fiscal period. 
402. CREDIT BALANCE TRANSFERRED FROM INCOME. 
This account shall show the net credit balance brought forward from the Income 
Account for the fiscal period. 
403. PROFIT ON REAL PROPERTY AND EQUIPMENT SOLD. 
This account shall include the proceeds from the sale of real property and equip-
ment in excess of the amount at which such property was carried in the property 
account. 
404. DELAYED INCOME CREDITS. 
This account shall include relatively large credits relating to operating reve-
nues, operating expenses, and other income items of previous fiscal periods. All 
entries in this account shall be made in such detail as will indicate the operating 
revenue, operating expense, or other income accounts to which they relate. 
This account shall be used only after permission of the Commission shall 
have been obtained. 
NOTE.—Except as provided above, delayed items relating to operating revenues and operating 
expenses, and other income Items, shall be included in the appropriate revenue, expense, or Income 
accounts for the fiscal period in which the audit of the items occurs. 
405. UNREFUNDABLE OVERCHARGES. 
This account shall include the amount of the revenue overcharges found to be 
unrefundable during the current fiscal period. 
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406. MISCELLANEOUS PROFIT AND LOSS CREDITS. 
This account shall include amounts, not provided for elsewhere, transferred 
from other accounts to Profit and Loss, and amounts representing increases of 
resources not properly assignable to the income accounts. Among the items 
which shall be included in this account are— 
Adjustments or cancellations of balance-sheet accounts, 
Profit derived from the sale of investment securities, 
Profit derived from the sale of property carried in balance-sheet account No. 
503, "Miscellaneous physical property," 
Credits resulting from adjustments required to bring to par securities issued or 
assumed by the accounting company and reacquired at a cost less than the par 
value, 
Premiums received on capital stock at time of issue, when such stock is 
reacquired, 
Unreleased premiums on funded debt reacquired before maturity. 
DEBITS. 
407. DEBIT BALANCE (AT BEGINNING OF FISCAL PERIOD). 
This account shall include the debit balance in the Profit and Loss Account at 
the beginning of the fiscal period. 
408. DEBIT BALANCE TRANSFERRED FROM INCOME. 
This account shall include the net debit balance brought forward from the 
Income Account for the fiscal period. 
409. SURPLUS APPLIED TO SINKING AND OTHER RESERVE FUNDS. 
This account shall include amounts definitely appropriated from surplus and 
applied to sinking and other reserve funds; and allotments or payments of definite 
amounts from surplus into sinking and other reserve funds under the terms of 
mortgages, deeds of trust, or other contracts that provide for such allotments or 
payments. 
NOTE A.—The amounts charged to this account shall be concurrently credited to balance-sheet 
account No. 553, "Reserves from income and surplus." 
NOTE B.—Similar appropriations made from income shall be charged to account No. 328, "Income 
applied to sinking and other reserve funds." 
410. DIVIDEND APPROPRIATIONS OF SURPLUS. 
This account shall include amounts declared payable from surplus as dividends 
on actually outstanding capital stock issued or assumed by the accounting com-
pany. If a dividend is not payable in cash, the equivalent shall be described 
in the entry with sufficient particularity to identify it. 
This account shall be subdivided so as to show separately the dividends on the 
various subclasses of capital stock. (See definition of the several subclasses 
in balance-sheet account No. 528, "Capital stock.") 
NOTE A.—This account shall not include charges for dividends on capital stock issued or assumed 
by the accounting company and owned by it, whether pledged as collateral or held in its treasury, 
in special deposits, or in sinking or other reserve funds. (See account No. 409, "Surplus applied to 
sinking and other reserve funds.") 
NOTE B.—Similar appropriations made from income shall be charged to account No. 329, "Dividend 
appropriations of income." 
411. SURPLUS SET ASIDE FOR INVESTMENT IN PHYSICAL PROPERTY. 
This account shall include amounts definitely appropriated from surplus 
to be applied for the acquisition of real property and equipment, for additions to 
or betterments of property carried in the real property and equipment accounts, 
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or for the acquisition of property the cost of which is includible in account No. 503, 
"Miscellaneous physical property." 
Records of the accounting carrier shall be so kept that the appropriations charged 
to this account for any fiscal period may be distinguished as relating to real 
property or equipment used in operation, or to property shown in account 
No. 503, "Miscellaneous physical property," and as relating to (a) amounts ex-
pended during preceding fiscal periods, (6) amounts expended during the current 
fiscal period, and (c) amounts held in reserve. 
NOTE A.—Similar appropriations made from income shall be charged to income account No. 330, 
"Income appropriations for investment in physical property." 
NOTE B.-—The amounts charged to this account shall be concurrently credited to balance-sheet 
account No. 552, "Additions to property through income and surplus," or to account No. 553, "Re-
serves from income and surplus." 
412. STOCK DISCOUNT EXTINGUISHED THROUGH SURPLUS. 
This account shall include amounts definitely appropriated from surplus to 
reduce or extinguish the amount of discount on capital stock or shares issued by 
the accounting company. (See balance-sheet account No. 523, "Discount on 
capital stock.") 
NOTE.—Similar appropriations made from income shall be charged to account No. 331, "Stock 
discount extinguished through income." 
413. DEBT DISCOUNT EXTINGUISHED THROUGH SURPLUS. 
This account shall include appropriations of surplus made, at the option of the 
accounting company, to reduce or extinguish the discount and expense on funded 
debt. (See account No. 325, "Amortization of discount on funded debt," and 
account No. 524, " Discount on funded debt.") 
414. MISCELLANEOUS APPROPRIATIONS OF SURPLUS. 
Except as provided in account No. 409, " Surplus applied to sinking and other 
reserve funds," this account shall include amounts definitely appropriated from 
surplus for the discharge of the principal (less any discount suffered at time of 
sale) of any indebtedness incurred in the acquisition or improvement of property 
carried in the real property and equipment accounts, amounts similarly appro-
priated to provide a reserve for doubtful accounts, and amounts appropriated 
for other purposes not provided for elsewhere. 
NOTE.—Similar appropriations made from income shall be charged to account No. 332, "Miscella-
neous appropriations of income." 
415. LOSS ON LAND SOLD. 
This account shall include charges to Profit and Loss on account of land, car-
ried in the real property accounts, which has been abandoned, sold, or otherwise 
disposed of. 
416. DELAYED INCOME DEBITS. 
This account shall include relatively large debits relating to operating reve-
nues, operating expenses, and other income items of previous fiscal periods. 
All entries in this account shall be made in such detail as will indicate the 
operating revenue, operating expense, or other income accounts to which they 
relate. 
This account shall be used only after permission of the Interstate Commerce 
Commission shall have been obtained. 
NOTE.—Except as provided above, delayed items relating to operating revenues and operating 
expenses, and other income items, shall be included in the appropriate revenue, expense, or 
income accounts for the fiscal period in which the audit of the items occurs. 
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417. MISCELLANEOUS PROFIT AND LOSS DEBITS. 
This account shall include amounts not provided for elsewhere, chargeable to 
Profit and Loss from other accounts, amounts written off in consequence of 
adjustments, and payments not properly chargeable to the income accounts. 
Among the items which shall be charged to this account a r e -
Adjustments or cancellations of balance-sheet accounts, 
Losses or deficits not properly chargeable to Income, such as uncollectible 
bills not covering revenue charges and for which no reserve has been provided, 
Losses resulting from the sale of investment securities, 
Losses resulting from the sale, destruction, or abandonment of property carried 
in balance-sheet account No. 503, "Miscellaneous physical property," 
Debits resulting from adjustments required to bring to par securities issued or 
assumed by the accounting company and reacquired at a cost exceeding the par 
value, 
Discounts on stock remaining unextinguished at the time of its reacquirement, 
Unextinguished discounts on funded debt reacquired before maturity. 
GENERAL BALANCE SHEET ACCOUNTS. 
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SPECIAL INSTRUCTIONS. 
1. Balance-sheet accounts.—When the title and definition of a balance-sheet 
account clearly indicate that it is a summary of other accounts, it is not required that 
a special ledger account shall be kept under such a title to include the balances from 
the accounts usually carried in the ledger, but in such case the titles of the subaccounts 
in the ledger shall give a reference by number or title, or both, to the account pre-
scribed herein of which they are subdivisions. 
2. Designation of capital issues.—The term capital stock, when used in this classi-
fication, shall be construed as including shares of interest in joint stock associations 
and like organizations. 
3. Discount and premium on capital stock.—Ledger accounts shall be provided to 
cover the discounts and premiums at the sale or resale of each class of capital stock 
issued or assumed by the company. 
By the term discount is meant the excess of the par value of stocks actually issued or 
assumed over the actual money value of the consideration received for such stocks. 
By the term premium is meant the excess of the actual money value of the consider-
ation received for stock actually issued or assumed over the par value of such stock. 
Entries in these accounts representing discounts shall be carried therein until offset 
(1) by premiums realized on subsequent sales of the same class of stock, (2) by assess-
ments levied on the stockholders, (3) by appropriations of income or surplus for that 
purpose, or (4) by charges to Profit and Loss upon reacquirement of the stock. 
Entries in these accounts representing premiums realized shall be carried therein 
until offset (1) by discounts suffered on sales of the same class of stock, or (2) by 
credits to Profit and Loss upon reacquirement of the stock. In case the accounting 
company is permitted and elects to distribute to its shareholders all or any part of 
the net premium on its capital stock the amount thus distributed shall be charged 
to these accounts. 
For the purpose of this classification the premium realized at the sale of capital 
stock shall not be considered a profit and loss item except upon the reacquirement 
of the stock sold. 
The total of the net debit balances remaining in these several accounts shall be 
included in account No. 523, "Discount on capital stock," and the total of the net 
credit balances in account No. 529, "Premium on capital stock." 
4. Discount, expense, and premium on funded debt.—Ledger accounts shall be 
provided to cover the discounts, expense, and premiums at the sale or resale of each 
class of funded debt and of receiver's certificates issued or assumed by the company. 
By the term discount is meant the excess of the par value of funded debt securities 
issued or assumed, and the accrued interest thereon, over the actual cash value of the 
consideration received for such securities. 
By the term premium is meant the excess of the actual cash value of the consideration 
received for funded debt securities issued or assumed over the par value of such 
securities and the accrued interest thereon. 
By the term expense is meant all expense in connection with the issue and sale of 
evidences of debt, such as fees for drafting mortgages and trust deeds; fees and taxes 
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for issuing or recording mortgages and trust deeds; cost of engraving and printing 
bonds, certificates of indebtedness, and other commercial paper having a life of more 
than one year; fees paid trustees, when provided for in mortgages and trust deeds; 
fees and commissions paid underwriters and brokers for marketing such evidences 
of debt; and other like expenses. 
The total of the net debit balances remaining in these several accounts shall be 
included in account No. 524, "Discount on funded debt," and the total of the net 
credit balances in account No. 546, "Premium on funded debt." 
Each month there shall be charged to income account No. 325, "Amortization of 
discount on funded debt," a proportion (based upon the ratio of such fiscal period to 
the remaining life of the respective securities) of each debit balance in these accounts, 
and there shall also be credited to income account No. 311, "Release of premiums on 
funded debt," a similarly based proportion of each credit balance in these accounts. 
Through charges to Profit and Loss carriers may at any time extinguish all or any part 
of debit balances remaining in any of these accounts. 
5. Reacquired securities.—Capital stock or funded debt liability accounts in the 
balance sheet are intended to include only the par value of capital stock or funded 
debt securities that have been actually issued to bona fide holders for value, or after 
such issue by another company have been assumed by the accounting company. If 
after such issue or assumption they have been reacquired by the carrier under circum-
stances which require they shall not be treated as paid or retired they shall be charged 
at par value to the appropriate asset account, but their amounts, though appearing on 
the balance-sheet statement, shall be omitted from the total of the assets and deducted 
from the liabilities. 
In the case of securities held in sinking or other funds they shall be shown sepa-
rately as a deduction from both the asset and liability accounts, in order that the 
asset accounts for securities owned shall include only securities of other companies 
and that the liability accounts for securities issued or assumed shall include only those 
actually outstanding. 
In case, however, the premium or discount realized at the prior sale of the 
securities reacquired has been included in an asset account other than the pre-
miums and discounts account, such asset account shall be concurrently adjusted 
through Profit and Loss to the extent of the premium or discount previously in-
cluded therein with respect to the securities reacquired. 
If any such securities are reacquired for more or less than their par value, the dif-
ference between the par value and the cost of reacquirement shall be debited or 
credited to Profit and Loss Account, together with any amounts carried in the discount 
and premium accounts with respect to such securities. 
6. Book value of securities owned.—The accounting company is allowed the option 
of carrying its investment in securities, other than those issued or assumed by it, 
either at cost or at a reasonable valuation other than cost. 
7. Contingent assets and liabilities.—Contingent assets and liabilities shall not 
be included in the body of the balance-sheet statement, but should be shown in 
detail in a supplementary statement accompanying the balance-sheet statement. 
Contingent assets are those without value to the accounting company until the ful-
fillment of conditions regarded as uncertain. Contingent liabilities include items 
which may, under certain conditions, become obligations of the company, but are 
neither direct nor assumed obligations on the date of the balance sheet. 
TEXT PERTAINING TO GENERAL BALANCE SHEET ACCOUNTS. 
Balance-sheet Accounts. 
The term balance-sheet accounts is used to designate those titles under which 
the ledger accounts are combined and summarized to show the assets, liabilities, 
and corporate surplus or deficit of the business. 
DEBITS. 
501. REAL PROPERTY AND EQUIPMENT. 
This account shall include the balances carried showing the cost or ledger value 
of the investment in real property and equipment devoted to the operations of 
the accounting company. 
502. SINKING FUNDS. 
This account shall include the amount of cash, the ledger value of securi-
ties of other companies, other assets in the hands of trustees of sinking and other 
funds for the purpose of redeeming outstanding obligations; also amounts deposited 
with such trustees on account of mortgaged property sold, when the proceeds of 
sale are to be held for the redemption of securities, and the par value of securities 
issued or assumed by the accounting company held in such funds. A separate 
account shall be provided for each fund. 
The amounts included in this account shall be divided so as to show (1) the 
par value of the securities issued or assumed by the accounting company and 
(2) the amount in cash and the ledger value of securities of other companies. 
NOTE.—In stating the balance sheet in the annual reports to the Commission the total amount 
of the funds and the par value of securities issued or assumed by the accounting company and held 
in the funds shall be shown in the short columns, and the net amount of the funds (total amount 
less securities issued or assumed) shall be shown in the long column. 
503. MISCELLANEOUS PHYSICAL PROPERTY. 
This account shall include the accounting company's investments in physical 
property other than investments properly classifiable in account No. 501. 
ITEMS OF INVESTMENT. 
Buildings held for rent. Lands and other property acquired and held in 
Coal and other mines. anticipation of future use. 
Lands and buildings not used in transportation Manufacturing plants, 
operations. Mineral and timber lands. 
504. INVESTMENTS IN AFFILIATED COMPANIES. 
This account shall include the ledger value of the accounting company's 
investment advances to affiliated companies, also of its investment in securities 
issued or assumed by such companies, such securities not being held in special 
funds. 
This account shall be subdivided as follows: 
(a) Stocks. 
(6) Bonds. 
(c) Notes, including herein not only notes that run longer than one year, 
but also notes payable on demand or within one year from the date of issue 
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when it is mutually understood and intended that the notes shall not be 
enforced as current assets, also all notes held as investments. 
(d) Advances. 
The accounting company's records shall be kept in such manner that the 
ledger value of securities pledged as collateral security for any of the accounting 
company's funded debt or short-term loans or deposited for purposes enumerated 
in account No. 507, "Special deposits," and the ledger value of securities un-
pledged may be shown separately in the annual report to the Commission. 
NOTE A.—Accounts with affiliated companies which are subject to current settlements, such as 
charges for materials and supplies currently furnished, charges for repairs to equipment, etc., shall 
be classed as current assets or current liabilities, as may be appropriate. 
NOTE B.—The term affiliated companies includes: 
1. Controlled companies, including companies solely controlled by the accounting company, and 
also companies jointly controlled by the accounting company and others under a joint arrangement, 
2. Controlling companies, including both companies solely controlling the accounting company. 
and companies which jointly control the accounting company under a joint arrangement. 
3. Companies controlled by controlled companies. 
4. Companies controlled by controlling companies. 
By control is meant the ability to determine the action of a corporation. 
Sole control is that which rests in one corporation. 
Joint control is that which rests in two or more corporations and which is held under a joint 
arrangement. 
NOTE C.—The value of securities borrowed by the accounting company and pledged shall not 
be included in this account. 
NOTE D.—The value of securities held in special funds shall be included in account No. 502, 
"Sinking funds," No. 516, "Insurance and other reserve funds," No. 517, "Provident funds," or 
No. 518, " Fidelity and indemnity funds," as may be appropriate. , 
505. OTHER INVESTMENTS. 
This account shall include the ledger value of the accounting company's 
investment advances to nonaffiliated companies; also its investment in securities 
issued or assumed by such companies, such securities not being held in special 
funds. 
This account shall be subdivided as follows: 
(a) Stocks. 
(b) Bonds. 
(c) Notes, including herein not only notes that run longer than one year, 
but also notes payable on demand or within one year from date of issue when 
it is mutually understood and intended that the notes shall not be enforced 
as current assets; also all notes held as investments. 
(d) Advances. 
The accounting company's records shall be kept in such manner that the ledger 
value of securities pledged as collateral security for any of the accounting com-
pany's funded debt or short-term loans or deposited for purposes enumerated in 
account No. 507, "Special deposits," and the ledger value of securities unpledged 
may be shown separately in the annual report to the Commission. 
NOTE A.—Accounts with nonaffiliated companies which are subject to current settlements, such 
as charges for materials and supplies currently furnished, charges for repairs to equipment, etc., 
shall be classed as current assets or current liabilities, a,s may be appropriate. 
NOTE B.—The term nonaffiliated companies includes all companies other than those defined as 
affiliated in Note B of account No. 504. 
NOTE C.—The value of securities borrowed by the accounting company and pledged shall not be 
included in this account. 
NOTE D.—The value of securities held in special funds shall be included in account No. 502, 
" Sinking funds," No. 516, "Insurance and other reserve funds," No. 517, "Provident funds," or 
No. 518, " Fidelity and indemnity funds," as may be appropriate. 
506. CASH. . 
This account shall include current funds in the hands of financial officers and 
financial agents, cash in transit for which agents and messengers receive current 
credit, and deposits in banks or with trust companies available for use on 
demand. 
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507. SPECIAL DEPOSITS. 
This account shall include amounts realized from the sale of securities and 
held by trustees for disbursement when the purposes for which the securities are 
sold are accomplished; amounts realized from the sale of property and held by 
trustees until the property is replaced; special deposits (other than in sinking 
funds) for the payment of debts, dividends, and interest; money deposited to 
insure the performance of contracts to be performed within one year from the 
date of the balance sheet; and other deposits of a special nature not provided 
for elsewhere. 
NOTE.—Securities pledged for any of the purposes enumerated in this account shall he included 
in account No. 504, "Investments in affiliated companies," or in account No. 527," Securities issued 
or assumed—Pledged." 
508. LOANS A N D NOTES RECEIVABLE. 
This account shall include the ledger value of collectible obligations in the 
form of loans and notes receivable or other similar evidences (except interest 
coupons) of money receivable on demand or within a time not exceeding one 
year from date of issue. 
NOTE.—Time loans which mature more than one year after the date of issue and demand or short-
term notes held as investments shall be included in account No. 504, "Investments in affiliated 
companies," and in account No. 505, "Other investments." 
509. TRAFFIC BALANCES RECEIVABLE. 
This account shall include the net amounts due from other express companies 
against each of which there is a net debit balance in the total of the accounts 
representing interchange of through business; also balances resulting from ton-
nage agreements and interchange of traffic of all kinds. 
NOTE.—The amount to be entered in this account is not the balance between this account and 
account No. 532, " Traffic balances payable." 
510. NET BALANCES RECEIVABLE FROM AGENTS AND MESSENGERS. 
This account shall include the net balances due in current accounts from agents 
and messengers, including cash advanced to or retained by agents as banks or 
funds for current use. 
NOTE.—Amounts advanced to agents as working funds shall be included in account No. 514, 
"Working fund advances." 
511. MISCELLANEOUS ACCOUNTS RECEIVABLE. 
This account shall include amounts due in audited accounts considered good, 
such as those due from the United States or other Governments for transportation 
of Government property, miscellaneous bills against other express companies, 
and bills against corporations, firms, and individuals. 
NOTE A.—No amount representing interest or dividends receivable shall be included in this 
account unless its payment is reasonably assured by past experience, anticipated provision, or 
otherwise. 
NOTE B .—The amount to be reported under this account is not the net balance between this account 
and account No. 534, "Miscellaneous accounts payable." 
512. MATERIAL AND SUPPLIES. 
This account shall include the balances representing the cost, less depreciation, 
if any, of all unapplied material, such as shop material; articles in process of 
manufacture by the company; and stationery, provender, and other supplies. 
513. INTEREST, DIVIDENDS, AND RENTS RECEIVABLE. 
This account shall include the amount of rents under leases, and of interest on 
bonds owned and on loans made, accrued to the date of the balance sheet; also 
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the amount of dividends declared on stocks owned, and of dividends accrued on 
such stocks when contracts require that the dividends be paid at stated times. 
NOTE.—No dividends or other returns on securities issued or assumed by the accounting com-
pany shall be included in this account. 
514. WORKING FUND ADVANCES. 
This account shall include all amounts advanced to agents and others (not 
provided for in accounts Nos. 507 and 510) as working funds from which certain 
expenditures are to be made and accounted for. 
515. OTHER CURRENT ASSETS. 
This account shall include items of current assets not covered by accounts 
Nos. 506 to 514, inclusive. It is intended to include asset items that have not 
reached the stage of audited accounts properly classifiable in account No. 511 
and yet have advanced beyond the stage of accounts properly classifiable in 
account No. 525. 
516. INSURANCE AND OTHER RESERVE FUNDS. 
This account shall include the amount of cash, the ledger value of securities of 
other companies, other assets in the hands of trustees or managers of insurance 
funds, depreciation funds, and other funds that have been raised and specifically 
set aside or invested by the company for specific purposes, not provided for 
elsewhere, and the par value of securities issued or assumed by the accounting 
company, held in such funds. A separate account shall be provided for each fund. 
The amounts included in this account shall be divided so as to show (1) the par 
value of securities issued or assumed by the accounting company, and (2) the 
amount in cash, the ledger value of securities of other companies, and other 
assets. 
NOTE.—In stating the balance sheet In the annual reports to the Commission the total amount of 
the funds and the par value of securities issued or assumed by the accounting company and held in 
the funds shall be shown in the short columns, and the net amount of the funds (total amount less 
securities issued or assumed) shall be shown in the long column. 
517. PROVIDENT FUNDS. 
This account shall include the amount of cash, the ledger value of securities of 
other companies, other assets, whether contributed by the accounting company, 
by employees, or by others, in the hands of the accounting carrier's treasurer, 
its trustees, or of managers acting for it in the administration of employees' 
pension, savings, relief, hospital, and other association funds, except fidelity or 
indemnity funds, and the par value of securities issued or assumed by the 
accounting company, held in such funds. (See account No. 543, "Liability on 
account of provident funds.") 
The amounts included in this account shall be divided so as to show (1) the 
par value of the securities issued or assumed by the accounting company, and 
(2) the amount in cash and the record value of securities of other companies. 
NOTE.—In stating the balance sheet in the annual reports to the Commission the total amount of 
the funds and the par value of securities issued or assumed by the accounting company and held 
in the funds shall be shown in the short columns, and the net amount of the funds (total amount 
less securities issued or assumed) shall be shown in the long column. 
518. FIDELITY AND INDEMNITY FUNDS. 
This account shall include the amount of cash, the ledger value of securi-
ties of other companies, other assets, whether contributed by the company, 
or by employees, in the hands of the accounting carrier's treasurer, its trustees, 
or of managers acting for it in the administration of fidelity or indemnity funds, 
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and the par value of securities issued or assumed by the accounting company, 
held in such funds. (See account No. 544, "Liability on account of fidelity and 
indemnity funds.") 
The amounts included in this account shall be divided so as to show (1) the 
par value of the securities issued or assumed by the accounting company, and (2) 
the amount in cash and the ledger value of securities of other companies. 
NOTE.—In stating the balance sheet in the annual reports to the Commission, the total amount 
of the funds and the par value of securities issued or assumed by the accounting company and held 
in the funds shall be shown in the short columns, and the net amount of the funds (total amount 
less securities issued or assumed) shall be shown in the long column. 
519. ADVANCE PAYMENTS ON CONTRACTS. 
This account shall include advance payments made to railway, steamship, 
and other transportation lines, as part of the consideration in securing contracts 
for express privileges. Such payments shall be amortized during the life of the 
respective contracts by making equal monthly charges to operating revenue 
account No. 104, "Express privileges—Dr." 
520. OTHER DEFERRED ASSETS. 
This account shall include items of deferred assets not covered by accounts 
Nos. 516, 517, 518, and 519. 
521. RENTS AND INSURANCE PREMIUMS PAID IN ADVANCE. 
This account shall include the balances in the accounts representing prepaid 
rents chargeable to the appropriate rent accounts as they accrue. It shall also 
include insurance premiums paid in advance of their accrual, which premiums 
are to be apportioned and charged, as they accrue, to appropriate expense 
accounts. 
522. TAXES PAID IN ADVANCE. 
This account shall include the excess of taxes paid over the accrued amount 
properly chargeable against income or other accounts to the date of the balance 
sheet. 
523. DISCOUNT ON CAPITAL STOCK. 
This account shall include the total of the net debit balances in the discount 
and premium accounts for the several subclasses of capital stock. (See special 
instructions, section 3.) 
524. DISCOUNT ON FUNDED DEBT. 
This account shall include the total of the net debit balances in the discount, 
expense, and premium accounts for the several subclasses of funded debt. (See 
special instructions, section 4.) 
525. OTHER UNADJUSTED DEBITS. 
This account shall include suspense account debit balances that can not be 
entirely cleared and disposed of until additional information is received, such as 
claims paid when found to be correct, but in advance of investigation with other 
carriers; debit balances in clearing accounts for shop expense and store expense; 
and amounts to be spread over a stated term and not provided for in accounts 
Nos. 519, 523, and 524, or elsewhere. 
526. SECURITIES ISSUED OR ASSUMED—UNPLEDGED. 
This account shall include the par value of that portion of securities owned and 
held in the treasury by the accounting company which consists of securities 
issued by the accounting company and securities issued by other companies the 
80 GENERAL BALANCE SHEET. 
obligation for payment of which has been assumed by the accounting company. 
This account shall be subdivided into (a) Stocks and (6) Bonds and other evi-
dences of funded debt, each of which divisions shall be further so divided that 
in the company's annual report to the Commission may be shown (1) amount 
nominally but not actually issued and (2) amount nominally outstanding. 
NOTE A.—The term securities as used in this account includes all authorized certificates of stock 
and evidences of indebtedness which have been signed, sealed, and, when required, certified by the 
trustees under the mortgage or contract, and are not short-term securities. By short-term securities 
are meant those which are payable on demand or which mature not more than one year from date 
of issue. (See also Notes B to accounts Nos. 528 and 580.) 
NOTE B.—This account shall not include securities that are merely guaranteed. 
NOTE C.—This account shall not include any securities held in sinking and other reserve funds. 
NOTE D.—In the general balance-sheet statement the balance in this account shall be stated in 
the short column only. 
NOTE E.—When any securities have been actually issued to bona fide holders for value or, after 
issue by another company, have been assumed by the accounting company, and after such issue 
or assumption are reacquired under circumstances which require that they shall not be treated as 
canceled or retired, they shall be included in this account at par value; the difference between the 
par value and the amount paid in reacquiring such securities shall be debited (or credited, as the 
case may be) to Profit and Loss. If such securities are subsequently pledged, they shall be 
included in account No. 527, "Securities issued or assumed—Pledged." 
527. SECURITIES ISSUED OR ASSUMED—PLEDGED. 
This account shall include the par value of that portion of securities owned 
by the accounting company and pledged by it as collateral security for any of 
its funded debt or short-term loans, or deposited for purposes enumerated in 
account No. 507, "Special deposits," which consists of securities issued by the 
accounting company and securities issued by other companies the obligation 
for payment of which has been assumed by the accounting company. This 
account shall be subdivided into (a) Stocks and (6) Bonds and other evidences 
of funded debt, each of which divisions shall be further so divided that in 
the company's annual report to the Commission may be shown (1) amount 
nominally but not actually issued and (2) amount nominally outstanding. 
NOTE A.—The term securities as used in this account includes all authorized certificates of stock 
and evidences of indebtedness which have been signed, sealed, and, when required, certified by 
the trustees under the mortgage or contract, and are not short-term securities. By short-term securi-
ties are meant those which are payable on demand or which mature not more than one year from 
date of issue. (See also Notes B to accounts No. 528 and No. 530.) 
NOTE B.—This account shall not include securities that are merely guaranteed. 
NOTE C.—This account shall not include securities which have been borrowed by the accounting 
company and pledged, nor any securities held in sinking and other reserve funds. 
NOTE D.—In the general balance-sheet statement the balance in this account shall be stated in 
the short column only. 
NOTE E.—The par value of securities issued or assumed and held in special funds shall be shown 
in account No. 502, "Sinking funds"; No. 516, "Insurance and other reserve funds"; account No. 
517, " Provident funds," or account No. 518, "Fidelity and indemnity funds," as may be appropriate. 
NOTE F.—When any securities have been actually issued to bona fide holders for value, or after 
issue by another company have been assumed by the accounting company, and after such issue 
or assumption are reacquired under circumstances which require that they shall not be treated as 
canceled or retired, they shall be included in this account at par value; the difference between the 
par value and the amount paid in reacquiring such securities shall be debited (or credited, as the 
case may be) to Profit and Loss. If such securities are subsequently pledged, they shall be in-
cluded in this account. 
CREDITS. 
528. CAPITAL STOCK. 
This account shall include the total par value of certificates or receipts issued 
'to represent permanent interests in the express company, or interests which, if 
terminable, are so only at the option of the company. 
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The amounts included in this account shall be divided so as to show (l) the par 
value of certificates issued and actually outstanding, being those not held by the 
company, by its agents or trustees, or subject to its control; and (2) the par value 
of certificates, pledged and unpledged, held in the company's treasury, held by 
its agents or trustees, or otherwise subject to its control, including both those 
reacquired after actual issue and those nominally but never actually issued. 
The amounts included herein shall be further divided so as to show the amount 
of each class of stock issued, as follows: 
(a) COMMON STOCK.—Stocks which have no preference in the distribution of 
dividends. 
(b) PREFEREED STOCK.—Stocks having preference in the distribution of 
dividends. 
(c) RECEIPTS OUTSTANDING FOR INSTALLMENTS PAID.—Receipts for payments 
on account of subscriptions to capital stock. When certificates are issued for 
amounts so paid, the par value shall be included in the account covering the class 
of stock for which the certificates are issued. 
NOTE A.—When a general levy or assessment is made against the holders of capital stock, requir-
ing the payment of any sum for the use of the company in addition to the consideration agreed upon 
at the time of sale, the amount collected upon such levy or assessment shall be credited to the discount 
and premium account for the subclass of stock on which the assessment is made. 
NOTE B.—For the purposes of the balance-sheet statement, capital stock is considered to be nominally 
issued when certificates are signed and sealed and placed with the proper officer for sale and delivery, 
or pledged, or otherwise placed in some special fund of the accounting company. It is considered 
to be actually issued when it has been sold to a bona fide purchaser for a valuable consideration, and 
such purchaser holds it free from all control by the accounting company. All capital stock actually 
issued and not reacquired and held by or for the accounting company is considered to be actually out-
standing. If reacquired by or for the accounting company under such circumstances as require it to 
be considered as held alive and not canceled or retired, it is considered to be nominally issued and 
nominally outstanding. 
NOTE C.—In the general balance-sheet statement the total capital stock shall be shown in the first 
short column. The amount nominally but not actually issued and the amount nominally out-
standing shall be shown in the second short column, and in the long column shall be shown the 
amount actually outstanding. 
529. PREMIUM ON CAPITAL STOCK. 
This account shall include the total of the credit balances in the discount and 
premium accounts for the several subclasses of capital stock. (See special instruc-
tions, section 3.) 
530. FUNDED DEBT UNMATURED. 
This account shall include the total par value of unmatured debt maturing 
more than one year from date of issue, issued by the accounting company and 
not retired or canceled, and the total par value of similar unmatured debt of 
other companies, the payment of which has been assumed by the accounting 
company. 
The amounts included in this account shall be divided so as to show the par 
value of (1) certificates or other evidences of funded debt, pledged and unpledged, 
held in the company's treasury, by its agents or trustees, or otherwise subject 
to its control, including both those reacquired after actual issue and those nom-
inally but never actually issued; and (2) certificates or other evidences of funded 
debt issued and actually outstanding, being those not held by the company, its 
agents or trustees, or subject to its control. 
The amounts included herein shall be further divided so as to show the amount 
of each class of funded debt as follows: 
(a) COLLATERAL TRUST BONDS.—Bonds and notes having dates of maturity 
of more than one year after date of issue, secured by liens on securities or other 
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commercial paper; and also stock trust certificates that are similar in character 
to collateral trust bonds. 
(6) MISCELLANEOUS OBLIGATIONS.—All funded obligations not provided for 
by the other subdivisions of this account, also notes, unsecured certificates of 
indebtedness, debenture bonds, plain bonds, real estate mortgages executed or 
assumed, and other similar obligations maturing more than one year after date 
of issue. 
(c) RECEIPTS OUTSTANDING FOR FUNDED DEBT.—Receipts for payments on 
account of funded debt. When certificates are issued for amounts so paid, the 
par value shall be included in the account covering the class of funded debt for 
which the certificates are issued. 
Each of the above classes shall also be divided into subclasses according to 
differences in mortgage or other lien or security therefor, rate of interest, interest 
date, or date of maturity. Parts of any issue agreeing in other characteristics 
but maturing serially may be treated as of the same subclass. 
NOTE A.—Securities maturing one year or less from date of issue shall be included in account 
No. 531, "Loans and notes payable." Matured funded debt shall be included in account No. 536, 
"Matured funded debt unpaid." 
NOTE B.—For the purposes of the balance-sheet statement, funded debt securities are considered 
to be nominally issued when certified by trustees and placed with the proper officer for sale and delivery, 
or pledged, or otherwise placed in some special fund for the accounting company. They are con-
sidered to be actually issued when they have been sold to a bona fide purchaser for a valuable consid-
eration, and such purchaser holds them free from all control by the accounting company. All 
funded debt securities actually issued and not reacquired and held by or for the accounting company 
are considered to be actually outstanding. If reacquired by or for the accounting company under such 
circumstances as require them to be considered as held alive and not canceled or retired, they are 
considered to be nominally issued and nominally outstanding. 
NOTE C.—In the general balance-sheet statement the total unmatured funded debt shall be 
shown in the first short column. The amount nominally but not actually issued and the amount 
nominally outstanding shall be shown in the second short column, and in the long column shall be 
shown the amount actually outstanding. 
531. LOANS AND NOTES PAYABLE. 
This account shall include the balances representing obligations outstanding in 
the form of loans and notes payable or other similar evidences of indebtedness 
(except interest coupons) payable on demand or within a time not exceeding 
one year from date of issue. 
532. TRAFFIC BALANCES PAYABLE. 
This account shall include the net amounts payable to other express companies 
in favor of each of which there is a net credit balance in the total of the accounts 
representing interchange of through business and balances payable resulting from 
tonnage agreements and interchange of traffic of all kinds. 
NOTE.—The amount to be entered in this account is not the balance between this account and 
account No. 509, "Traffic balances receivable." 
533. AUDITED ACCOUNTS AND WAGES UNPAID. 
This account shall include the amount of audited vouchers or accounts unpaid, 
and of audited pay rolls unpaid on the date of the balance sheet. It shall 
include balances representing unclaimed wages, outstanding pay checks, and 
all other unpaid vouchered items, except traffic balances payable. 
534. MISCELLANEOUS ACCOUNTS PAYABLE. 
This account shall include outstanding drafts drawn by agents, outstanding 
drafts drawn on the company in settlement of claims, deposits of controlled com-
panies, and other items of demand liabilities not covered by accounts Nos. 531, 
532, 533, 535, and 536. 
NOTE.—The amount to be reported under this account is not the net balance between this account 
and account No. 511, "Miscellaneous accounts receivable." 
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635. MATURED INTEREST, DIVIDENDS, AND RENTS UNPAID. 
This account shall include the amounts of matured and unpaid interest on debt 
of the accounting company, and on debt of other companies when payment has 
been assumed by the accounting company; the amount of dividends payable on 
capital stock, but unpaid, uncalled-for, or unclaimed at the date of the balance 
sheet; unpaid dividends on the stock and unpaid interest on the funded debt of 
other companies when such are payable by the accounting company as part or all 
of the rent due under terms of leases or otherwise; and all other rents due and 
payable under leases. 
This account shall include items as above indicated which mature on the first 
day following that for which the balance sheet is made. 
636. MATURED FUNDED DEBT UNPAID. 
This account shall include the amount of funded debt matured and unpaid 
without any specific agreement for extension as to time of payment, including 
unpresented bonds drawn for redemption through the operation of sinking and 
redemption fund agreements. 
637. MISCELLANEOUS ADVANCES PAYABLE. 
This account shall include advances from others not properly classifiable under 
account No. 531, "Loans and notes payable." 
638. UNPAID MONEY ORDERS, CHECKS, AND DRAFTS. 
This account shall include the amounts of outstanding money orders, travelers 
cheques, C. 0. D. checks, letters of credit, and all similar forms of sight or demand . 
checks and drafts drawn by agents on the company. 
539. EXPRESS PRIVILEGE LIABILITIES. 
This account shall include all amounts due to companies, firms, or individuals 
for the privilege of conducting an express business over transportation lines. 
540. ESTIMATED TAX LIABILITY. 
This account shall include the amount of taxes accrued and charged against 
income accounts No. 317, "Express taxes," and No. 320, "Miscellaneous taxes," 
in excess of the amounts paid. 
641. UNMATURED INTEREST, DIVIDENDS, AND RENTS PAYABLE. 
This account shall include the amount of interest on loans, interest on funded 
debt issued or assumed, and rents under leases, accrued to the date for which 
the balance sheet is made but not payable until after the first day following that 
date; also dividends declared on capital stock not payable until after the first 
day following the date for which the balance sheet is made. 
As rents accrued there shall also be included the amount of accrued dividends 
on the stock and the amount of accrued interest on the funded debt of other com-
panies when such dividends and interest are payable by the accounting company 
as a part or as all of the rent under leases from those companies. 
642. OTHER CURRENT LIABILITIES. 
This account shall include items of current liabilities not covered by accounts 
No. 531 to No. 541, inclusive. It shall include liability items that have not 
reached the stage of audited liabilities and become actually payable, yet are 
obligations of the company and advanced beyond the stage of accounts properly 
classifiable under account No. 545, "Other deferred liabilities." 
543. LIABILITY ON ACCOUNT OF PROVIDENT FUNDS. 
This account shall include the ledger balances representing the liability of the 
accounting carrier for the amount of the assets, whether contributed by the com-
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pany, by the employees, or by others, in the hands of its treasurer or of trustees or 
managers acting for the company in the administration of employees' pension, 
savings, relief, hospital, and other association funds. 
NOTE A.—This account shall not include items representing funds in which the accounting com-
pany has no beneficial interest and which it holds purely as trustee. 
NOTE B.—In stating the balance sheet in the annual reports to the Commission, the liability for 
provident funds which are carried in the current cash of the company shall be included under cur-
rent liabilities, in account No. 534, "Miscellaneous accounts payable." 
644. LIABILITY ON ACCOUNT OF FIDELITY AND INDEMNITY FUNDS. 
This account shall include the ledger balances representing the liability of 
the accounting carrier for the amount of the assets, whether contributed by the 
company, by the employees, or by others, in the hands of its treasurer or of trustees 
or managers acting for the company in the administration of fidelity or indemnity 
funds. 
545. OTHER DEFERRED LIABILITIES. 
This account shall include items of deferred liabilities not covered by accounts 
No. 543 and No. 544, such as retained percentages due contractors to be paid on 
completion of contracts, retained percentages on contracts for construction of 
buildings, and similar items. 
546. PREMIUM ON FUNDED DEBT. 
This account shall include the total of the net credit balances in the discount, 
expense, and premium accounts for the several subclasses of funded debt. (See 
special instructions, section 4.) 
547. OPERATING AND INSURANCE RESERVES. 
This account shall include the ledger balances representing reserves created by 
charges to Operating Revenues or to Operating Expenses for overcharge, personal 
injury, and other claims and for insurance and similar purposes, such charges 
being made currently for the purpose of equalizing charges to operating ac-
counts for the current accounting year. 
NOTE.—The credit balances in reserve accounts representing appropriations of income or surplus 
for sinking funds, etc., shall not be included in this account. (See account No. 553.) Accrued depre-
ciation credit balances shall be included in account No. 548, 549, or 550, as may be appropriate. 
548. ACCRUED DEPRECIATION—BUILDINGS. 
To this account shall be credited amounts charged to Operating Expenses to 
cover the depreciation of real property other than land, the cost of which is 
included in accounts Nos. 202, 203, and 204 in real property and equipment 
accounts. To this account shall be charged at the time of retirement amounts 
equal to the amounts previously credited thereto with respect to property 
destroyed, sold, or otherwise permanently retired from service. 
549. ACCRUED DEPRECIATION—EQUIPMENT. 
To this account shall be credited amounts charged to Operating Expenses to 
cover the depreciation of equipment. To this account shall be charged amounts 
equal to the amounts previously credited thereto with respect to any equipment 
destroyed, sold, or otherwise permanently retired from service. (See special 
instructions, section 4, page 13.) 
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550. ACCRUED DEPRECIATION—MISCELLANEOUS PHYSICAL PROP-
ERTY. 
To this account shall be credited amounts charged to the expenses of operating 
property the cost of which is included in account No. 503, "Miscellaneous 
physical property," to cover the depreciation thereon. 
To this account shall be charged at the time of retirement amounts equal to 
amounts previously credited thereto with respect to any property destroyed, 
sold, or otherwise permanently retired from service. 
551. OTHER UNADJUSTED CREDITS. 
This account shall include the amount of suspense account credit balances 
that can not be entirely cleared and disposed of until additional information is 
received, credit balances in clearing accounts for shop expenses and store ex-
penses, and similar items. 
552. ADDITIONS TO PROPERTY THROUGH INCOME AND SURPLUS. 
This account shall include such amounts of income and surplus as have been 
definitely appropriated or set aside and expended since June 30, 1908, in the 
acquisition of property the cost of which is included in property investment 
accounts other than those for securities. 
Investments in real property, equipment, and miscellaneous physical property 
shall be shown separately in the accounting company's records. 
NOTE.—Temporary appropriations for the acquisition of property the cost of which is intended 
later to be met through an issue of securities shall not he included in this account. 
553. RESERVES FROM INCOME AND SURPLUS. 
This account shall include the net balances in accounts to which are credited 
definite appropriations of income or surplus held in reserve. This account shall 
be subdivided under the following heads: 
(a) SINKING FUND RESERVES.—Appropriations of income or surplus specifically 
set aside in the hands of trustees for sinking and redemption funds, including 
income accretions to such funds retained therein. 
(b) MISCELLANEOUS FUND RESERVES.—Appropriations of income or surplus, 
not provided for elsewhere, specifically set aside in the hands of trustees, includ-
ing income accretions to such funds retained therein. 
(c) APPROPRIATIONS NOT SPECIFICALLY INVESTED.—Appropriations of income 
or surplus for definite purposes not provided for elsewhere, and for which no 
specific investment or segregation of assets has been made. 
554. PROFIT AND LOSS BALANCE. 
This account shall include the balance at the close of the fiscal period as shown 
in the accounts provided in the classification of profit and loss accounts. 
FORM OF GENERAL BALANCE SHEET STATEMENT. 
ASSET SIDE. 
INVESTMENT: 
501. Real property and equipment. 
502. Sinking funds— 
Total book assets at date (in short column). 
Carrier's own issues at date (in short column). 
Other assets at date (in long column). 
503. Miscellaneous physical property. 
504. Investments in affiliated companies— 
(a) Stocks. 
(b) Bonds. 
(c) Notes. 
(d) Advances. 
505. Other investments— 
(a) Stocks. 
(b) Bonds. 
(c) Notes. 
(d) Advances. 
Total net investment. 
CURRENT ASSETS: 
506. Cash. 
507. Special deposits. 
508. Loans and notes receivable. 
509. Traffic balances receivable. 
510. Net balances receivable from agents and messengers. 
511. Miscellaneous accounts receivable. 
512. Material and supplies. 
513. Interest, dividends, and rents receivable. 
514. Working fund advances. 
515. Other current assets. 
Total current assets. 
DEFERRED ASSETS: 
516. Insurance and other reserve funds— 
Total book assets at date (in short column). 
Carrier's own issues at date (in short column). 
Other assets at date (in long column). 
517. Provident funds— 
Total book assets at date (in short column). 
Carrier's own issues at date (in short column). 
Other assets at date (in long column). 
518. Fidelity and indemnity funds— 
Total book assets at date (in short column). 
Carrier's own issues at date (in short column). 
Other assets at date (in long column). 
519. Advance payments on contracts. 
520. Other deferred assets. 
Total deferred assets. 
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UNADJUSTED D E B I T S : 
521. Rents and insurance premiums paid in advance. 
522. Taxes paid in advance, 
523. Discount on capital stock. 
524. Discount on funded debt. 
525. Other unadjusted debits. 
526. Securities issued or assumed—Unpledged (in short column only). 
527. Securities issued or assumed—Pledged (in short column only). 
Total unadjusted debits. 
LIABILITY SIDE. 
STOCK: 
528. Capital stock— 
Book liability at date (in short column). 
Held by or for carrier at date (in short column). 
Actually outstanding at date (in long column). 
529. Premium on capital stock. 
Total stock liabilities. 
LONG-TEEM D E B T : 
530. Funded debt unmatured— 
Book liability at date (in short column). 
Held by or for carrier at date (in short column). 
Actually outstanding at date (in long column). 
CURRENT LIABILITIES: 
531. Loans and notes payable. 
532. Traffic balances payable. 
533. Audited accounts and wages unpaid. 
534. Miscellaneous accounts payable. 
535. Matured interest, dividends, and rents unpaid. 
536. Matured funded debt unpaid. 
537. Miscellaneous advances payable. 
538. Unpaid money orders, checks, and drafts. 
539. Express privilege liabilities. 
540. Estimated tax liability. 
541. Unmatured interest, dividends, and rents payable. 
542. Other current liabilities. 
Total current liabilities. 
D E F E R R E D LIABILITIES: 
543. Liability on account of provident funds. 
544. Liability on account of fidelity and indemnity funds. 
545. Other deferred liabilities. 
Total deferred liabilities. 
UNADJUSTED CREDITS: 
546. Premium on funded debt. 
547. Operating and insurance reserves. 
548. Accrued depreciation—Buildings. 
549. Accrued depreciation—Equipment. 
550. Accrued depreciation—Miscellaneous physical property. 
551. Other unadjusted credits. 
Total unadjusted credits. 
CORPORATE SURPLUS: 
552. Additions to property through income and surplus. 
553. Reserves from income and surplus. 
Total appropriated surplus. 
554. Profit and loss balance. 
Total corporate surplus. 
INDEX. 
Roman capitals indicate general accounts; Roman lower case indicates sections of the 
instructions; Arabic numerals indicate primary accounts. 
Abandoned property; charges to mainte-
nance, I (p. 17) ; credits to real prop-
erty and equipment, i (p. 45) ; debits to 
profit and loss, 415, 417. (See also 
Retirements.) 
Absconders, detection and apprehension of, 
49. (See also Embezzlement.) 
Abstracts of title in connection with land, 
201. 
Abutting property damages, 201. 
Accidents; depreciation resulting from, iii 
(p. 13) ; insurance against, 57. (See 
also Damage, Injuries expense.) 
Accountants' pay; local accountants, 38; 
general accountant, 53 ; chief, special, 
and traveling accountants, 54. 
Accounts payable; interest on, 324; with 
affiliated companies, 504 note; with non-
affiliated companies, 505 note ; for traffic 
balances, 532 ; audited but unpaid, 533; 
miscellaneous, 534, 543 note. 
Accounts receivable; interest on, 309 ; with 
affiliated companies, 504 note; with non-
affiliated companies, 505 note; for traffic 
balances, 509 ; with agents and messen-
gers, 510 ; miscellaneous, 511. (See also 
Loans receivable.) 
Accrued depreciation balances, 548, 549, 
550. 
Acid; for local offices, 40; for other offices 
see Office expenses. 
Adding machines included in office equip-
ment, 18, 210. 
Additions to property; inclusion in real 
property and' equipment, i (p. 45) ; III 
(p. 49) ; appropriations for, 330, 411, 
552 note; appropriation balances, 330 
note, 411 note, 552; reserves for, 330 
note, 411 note. 
Addressing machines included in office 
equipment, 18, 210. 
Addressographs included in office equip-
ment, 18. 
Adjusting claims, cost of, 49, 51. 
Advances; to affiliated companies, 504, 
508 note; to nonaffiliated companies, 
505, 508 note; of working funds, 514; 
on contracts, 519; of rents and insur-
ance, 521; of taxes, 522; miscellaneous 
advances payable, 537. 
Advertising expense; for express opera-
tions, 34; in connection with property 
rented to others, 304. 
Affiliated companies; investment in, 504, 
508 note; current accounts with, 504 
note; definition, 504 note; investment 
securities pledged, 507 note. 
Agencies ; stationery and printing for, 48; 
cash in transit, 506; cash in agents' 
hands, 510; working funds, 514; out-
standing drafts and checks by, 534, 538. 
(See also Local offices.) 
Agents' pay and expenses; special, route, 
and traveling agents in superintendence 
duties, 37; local, commercial, depot, 
general, relief, and assistant agents on 
salary, 38; local and branch agents on 
commission, 39; claim agents and special 
agents for protective duty, 49; real 
estate agents, 53 ; transfer agents for 
securities, 53; purchasing and supply 
agents, ix (p. 15), 53 note. 
Agreements. (See Contracts, Express priv-
ileges, Tonnage agreements.) 
Air-brake. equipment and hose included in 
appurtenances to cars, 5, 205. 
Alcohol; for local offices, 40; for other 
offices see Office expenses. 
Amortization; of investment in structures 
on unowned land, v (p. 46) ; of invest-
ment in improvements to unowned struc-
tures, vi (p. 46) ; of funded debt dis-
count and expense, 325, 325 note, 413, 
iv (p. 74) ; of funded debt premiums, 
311, iv (p. 74) ; of advances on con-
tracts, 519. 
Animals; feed and water furnished to ani-
mals in transit, 47; damage, loss, de-
struction, and delay of live stock in 
transit, 49. (See also Horses.) 
Annual reports of company; printing of, 
60 ; publication in newspapers, 62. 
Anvils included in shop equipment, 28, 216. 
Appraisals in connection with land, 201. 
Appropriated surplus, total, p. 88. 
Appropriations; for fidelity reserve, 58 
note ; for sinking and other reserve funds, 
328, 409; for dividends, '329, 410; for 
investment in physical property, 330, 
411; to extinguish stock discount, 331, 
412, ill (p. 73) ; in lieu of income on 
company securities owned (see Reserve 
funds) ; to discharge debt, 332, 414; for 
doubtful accounts reserve, 332, 414; mis-
cellaneous, 332, 414 ; to reduce debt dis-
count and expense, 413; investment and 
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reserve balances, 552, 5 5 3 ; temporary, 
552 note. 
Appurtenances ; to buildings, 2-4, 202-204 ; 
to cars, 5, 2 0 5 ; to automobiles, 10, 2 0 7 ; 
to wagons and sleighs, 13, 2 0 8 ; to equip-
ment in general, I I I (p. 49 ) . 
Aprons ; storm aprons included in harness 
equipment, 16, 2 0 9 ; rubber aprons for 
stables and garages, 44. 
Arbi t ra tors ' services included in law ex-
pense, 56. 
Architects ' fees assignable to building in-
vestment, 202, 203. 
Armatures, motor, appur tenant to build-
ings, 2, 202, 203, 204. 
Artificial limbs included in injuries ex-
pense, 51 . 
Ash receptacles; ash baskets appur tenant 
to buildings, 2, 202, 203 ; ash cans for 
stables and garages, 44. 
Assessments ; street improvement assess-
ments excluded from tax accounts, 317 
n o t e ; assessments on stockholders en-
tered as offset to stock discounts, iii (p. 
73) , 528 note. 
Asse t s ; contingent, vii (p. 74) ; asset side 
of balance sheet, p. 87 ; current and de-
ferred assets, p. 87. 
Assistants ; to general traffic manager, 33 ; 
to general manager, general superintend-
ent, and division superintendent, 37 ; to 
local office cashiers and agents, 3 8 ; to 
general officers, 53 ; to purchasing and 
supply agents, 53 note. 
Associat ions; maintenance officers' mem-
berships, 1 ; company's proportion of 
association expense, 3 3 ; traffic officers' 
memberships, 33, 3 4 ; t ranspor ta t ion 
officers' memberships, 3 7 ; local em-
ployees' memberships, 4 0 ; general offi-
cers' memberships, 53 ; law officers' mem-
berships, 5 6 ; association fund assets, 
517 ; association fund liability, 543. 
A t l a ses ; for maintenance offices, 1 ; for 
traffic offices, 33 ; for advert ising offices, 
3 4 ; for t ranspor ta t ion offices, 3 7 ; for 
local offices, 40 ; for general offices, 55. 
At tendants in offices. {See Office em-
ployees.) 
At torneys ' pay and expenses, 56. 
Audited accounts unpa id ; receivable, 5 1 1 ; 
payable, 533. 
Audi t ing expense assignable to general ex-
pense, IV (p. 80 ) . 
Audi tors ' pay and expenses; general audi-
tor, auditor, ass is tant auditor, and super-
intendents of money orders, 53 ; travel-
ing auditor, 54. 
Automatic weighing and recording devices, 
rent of, 40. 
Automobile jacks included in garage equip-
ment, 24, 214. 
Automobiles ; repairs, 10 ; depreciation, 11 ; 
ret irements, 12 ; equipment of shops for, 
28, 2 1 6 ; employees on, 4 2 ; washers of, 
4 3 ; licenses for, 4 4 ; cost of charging 
batteries, 4 4 ; hire of, 4 4 ; expense of 
housing, 4 4 ; receipts from housing, 44 
n o t e ; revenue from shipment, 1 1 6 ; tops 
and brakes for, I I I (p. 49) ; invest-
ment, 207. 
Awnings included in office equipment, 
18, 210. 
Axes; for local offices, 4 0 ; for other offices 
see Office expenses; for stables and ga-
rages, 44. 
Axle grease for stables and garages, 44. 
Badges ; for local office employees, 4 0 ; for 
vehicle employees, 4 4 ; for t ra in em-
ployees, 47. 
Baggage storage revenue, 116. 
Baggagemen, receipts from messengers' 
services as, 46. 
B a g s ; coin bags, lock bags, and mail bags 
for local offices, 4 0 ; lock bags and mes-
senger hand bags for t ra ins , 47. 
Balance-sheet accoun ts ; adjustments and 
cancellations, 406, 4 1 7 ; not set u p when 
summaries, i (p. 73) ; definition, p. 7 5 ; 
debit accounts, 501 -527 ; credits to 
amortize contract payments, 5 1 9 ; credits 
to dis tr ibute insurance, 5 2 1 ; credit ac-
counts, 528-554 ; debits for ret i rement 
of property, 548-550. 
Balance-sheet s t a t emen t ; contingent items, 
vii (p. 74) ; form of s ta t ing funds, 502 
note, 516 note, 517 note, 518 n o t e ; form 
of s ta t ing owned securities, 526 note, 
527 n o t e ; form of s ta t ing securities 
issued, 528 note, 530 n o t e ; form of 
general balance sheet, p. 87. 
Bands, rubber, included in s tat ionery, 35, 
48, 60. 
Bank deposi ts ; interest on balances, 3 0 9 ; 
cash deposits, 506. 
Bank messengers' pay, 54. 
Banks advanced to or retained by agents , 
510. 
Barrels , water , for local offices, 40. 
Bars , pinch, included in office equipment, 
18, 210. 
Basins, wash, for local offices, 40. 
Baske t s ; ash baskets for buildings, 2, 202, 
2 0 3 ; paper baskets included in station-
ery, 35, 48, 60 ; waste and other baskets 
for local offices, 40. 
Baths , copy-press, included in office equip-
ment, 18, 210. 
Batter ies for automobiles, cost of charging, 
44. 
Beautifying grounds of buildings, 2. 
Bed l inen ; for local offices, 4 0 ; for mes-
senger quarters , 47. 
Bedding; for local offices, 4 0 ; for animals 
a t stables, 44. 
Bedsteads ; included in office furniture, 18, 
210 ; included in furniture for messenger 
quarters , 26, 215. 
Bellows included in shop equipment, 28, 
216. 
Bel ls ; call bells in buildings, 2, 202, 203, 
204 ; sleigh bells included in harness 
equipment, 16, 209. 
Belt carr iers appur tenan t to buildings, 2, 
202, 203, 204. 
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Bel t ing ; appur tenan t to buildings, 2, 202, 
203, 2 0 4 ; included in shop equipment, 
28, 216. 
Be t t e rmen t s ; excess cost included in equip-
ment investment, I I I (p. 49) ; appropria-
t ions for, 330, 4 1 1 ; appropriat ion bal-
ances for, 330 note, 411 note. 
Bicycles included in miscellaneous equip-
ment, 30, 217. 
Bill boo th s ; appur tenan t to buildings, 2, 
202, 203, 204 ; portable booths for local 
offices, 18, 210. 
Bill makers a t local offices, pay of, 38. 
Bill-posting expense included in advert is-
ing, 34. 
Binder boards included in stat ionery, 35, 48. 
B inde r s ; included in stationery, 35, 48, 6 0 ; 
hay binders for stables, 44. 
Bins ; coal and other bin s t ructures , 2, 202, 
2 0 3 ; coal bins appur tenan t to buildings, 
2 0 4 ; grain bins included in stable equip-
ment, 24, 213. 
Blacking, stove, for local offices, 40. 
Blackoline for stables and garages, 44. 
Blacksmith shop equipment, 28, 216. 
Blacksmithing tools included in shop 
equipment, 28, 216. 
Blank books included in stationery, 35, 48, 
60. 
B lanke t s ; for horses in collection and de-
livery service, 16, 2 0 9 ; for use a t sta-
bles, 24, 44, 213. 
Blocking for local offices, 40. 
Blot ter holders included in stat ionery, 35, 
48, 60. 
Blot ters and blot t ing paper included in 
stat ionery, 35, 48, 60. 
Blowers included In shop equipment, 28, 
216. 
Blue-print paper Included in stat ionery, 
35, 48, 60. 
Blue pr in t s for maintenance work, 1. 
Board for ho r ses ; payments for, 4 4 ; re-
ceipts from, 44 note. 
Boarding stables, payments to, 44. 
Boards ; bulletin boards, 34 ; binder boards, 
35, 4 8 ; clip boards, 35, 48, 60. 
Boats ; pay of employees, 46 ; equipment in-
ves tment for, 215. 
Boilers; appur t enan t to buildings, 2, 202, 
203, 2 0 4 ; included in shop equipment, 
28, 2 1 6 ; insurance, 57. 
Bonding companies, premiums paid to, 58, 
58 note. 
Bonding fund. (See Fideli ty insurance.) 
B o n d s ; pay and expenses of registrar , 53 ; 
held as investment, 504, 5 0 5 ; company 
bonds owned, 526, 5 2 7 ; collateral t rus t , 
debenture, and plain bond liability, 5 3 0 ; 
drawn for redemption, 536. (See also 
Funded debt, Securities.) 
Bookcases included In office furni ture , 18, 
210. 
Books ; for superintendence offices, 1, 33, 
3 7 ; for advert is ing offices, 3 4 ; blank 
books, copy impression books, invoice 
books, scrapbooks, and notebooks in-
cluded in stat ionery, 35, 48, 6 0 ; for gen-
eral offices, 55 ; for law offices, 56. 
Booths, b i l l ; appur tenan t to buildings, 2, 
202, 203, 204 ; included in office equip-
ment, 18, 210. 
Boots for stables and garages, 44. 
Borrowed securities pledged, 504 note, 505 
note, 527 note. 
Bowls ; washbowls appur t enan t to build-
ings, 2, 202, 203, 204 ; water bowls for 
local offices, 40. 
Boxes ; heat ing of watchmen's and gate-
keepers ' boxes, viii (p. 14) ; boxes for 
mater ia ls and ins t ruments , 1 ; coal boxes 
and ice boxes for cars, 5, 205 ; ki t boxes 
and t reasure boxes for line service, 26, 
2 1 5 ; le t te r file boxes included in sta-
tionery, 35, 4 8 ; cash boxes and le t ter 
boxes for local offices, 4 0 ; feed boxes for 
t r a in service, 47. 
Boxing goods ; boxing damaged goods, 49 ; 
revenue from boxing automobiles, 116. 
B rakes ; brake gear and air-brake equip-
ment for cars, 5, 2 0 5 ; brakes for ve-
hicles, I I I (p. 49 ) . 
Bran for stables, 44. 
Branch agents ' commissions, 39. 
Branding irons for stables, 44. 
Brass fasteners included in stationery, 35, 
48. 
Breach of t rus t . (See Absconders, Embez-
zlement. ) 
Breakage losses assignable to supply ex-
penses, ix (p. 15) . 
Breas t collars and traces included in har-
ness equipment, 16, 209. 
Bridge to l l s ; included in local office ex-
pense, 4 0 ; included in stable and garage 
expense, 44. 
Briefs for law force, pr in t ing of, 56. 
Bristol board included in stat ionery, 35, 
48, 60. 
Brokerage; customs brokerage revenue, 
105 ; commissions to real es ta te brokers, 
202, 2 0 3 ; payments t o brokers for mar-
keting securities, iv (p. 74) . 
Brooms; for local offices, 4 0 ; for other 
offices see Office expenses; for stables and 
garages, 44. 
B r u s h e s ; copying, mucilage, and stencil 
brushes included in stationery, 35, 48, 
6 0 ; counter, marking, scrubbing, and 
other brushes for local offices, 4 0 ; 
brashes for other t h a n local offices (see 
Office expenses) ; brushes for stables and 
garages, 44. 
Buckets ; fire buckets, ice buckets, and o ther 
buckets for local offices, 4 0 ; for stables 
and garages, 44. 
Buggies, investment in, 208. (See also 
Wagons.) 
Bui ld ings ; repairs, 2 ; l ist of, 2, 202, 2 0 3 ; 
maintenance when rented to others , 2 
n o t e ; depreciation, 3, 5 4 8 ; ret irements, 
4, vii (p. 46) ; advert ising signs for, 3 4 ; 
damage to buildings of others, 5 0 ; pay 
of custodians, 5 4 ; expense for leased 
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buildings, 107 n o t e ; amort izat ion of 
value when on land not owned, v (p. 
46) ; accounting for improvements to 
buildings no t owned, vi (p. 46) ; ac-
counting for buildings ret ired from opera-
t ions bu t retained, vii (p. 46) ; profit 
from sale, vii (p. 46) ; removal and re-
location of buildings on land acquired, 
2 0 1 ; general account for investment, I I 
(p. 47) ; buildings on land owned, 2 0 2 ; 
buildings on unowned land, 2 0 3 ; im-
provements to unowned buildings, 2 0 4 ; 
buildings owned but not used in opera-
t ions, 503 ; percentages due on buildings 
under construction, 545. 
Bulletin boards included in advert ising ex-
pense, 34. 
Bullion shipments, loss and damage of, 49. 
Bunks appur t enan t to buildings, 2, 202, 
203, 204. 
B u r g l a r y ; detection and apprehension of 
burglars, 49 ; loss of office funds by, 5 2 ; 
insurance against, 57. 
B u r n e r s ; lamp burners for shops and shop 
offices, viii (p. 15) ; gas and lamp burn-
ers for local offices, 40. 
Buzzers ; for local offices, 4 0 ; for other 
offices see Office expenses. 
C. O. D. checks; commissions for issuing, 
3 9 ; postage on, 40 ; revenue from issue, 
109 ; balance issued and unpaid, 538. 
Cabinets included in office furniture, 18, 
210. 
Cable tolls included in general office ex-
pense, 55. 
Cable t r a n s f e r s ; commissions for selling, 
3 9 ; revenue from sales, 112. 
Calculating machines included in office 
equipment, 18, 210. 
Calendars included in stat ionery, 35, 48, 60. 
Call bells appur tenan t to buildings, 2, 202, 
203, 204. 
Call cards for local offices, 40. 
Callers, freight, pay of, 38. 
Cameras and supplies for maintenance of-
fices, 1. 
Candles for local offices, 40. 
Cans ; oil cans, sprinkling cans, and water 
cans for local offices, 4 0 ; ash cans and 
oil cans for stables and garages, 44. 
Capital s tock; inclusion of shares of inter-
est, ii (p. 73) ; exclusion of reacquired 
securities from liability, v (p. 74) ; lia-
bility balances, 5 2 8 ; definitions of issued 
and outs tanding stocks, 528 n o t e ; stock 
owned {see Securities owned) . 
Caps included in t ra in supplies, 47. 
Car expense and investment. (See Cars.) 
Car safes included in line equipment, 26, 
215. 
Car stalling. (See Stalling.) 
Car t ickets for local offices, 40. 
Carbolite for stables and garages, 44. 
Carbon brushes for power plants , viii (p. 
14) . 
Carbon paper included in s tat ionery, 35, 48, 
60. 
Carbons, lamp ; for shops and shop offices, 
viii (p. 1 5 ) ; for local offices, 4 0 ; for 
stables and garages, 44. 
Card holders ; card indexes included in 
office equipment, 18, 210 ; card cases for 
advertising, 34. 
Cardboard included in stationery, 35, 48, 60. 
Cards ; advert ising cards, 34 ; blank, pr inted, 
and index cards included in stat ionery, 
35, 48, 60 ; call cards for local offices, 40. 
Carnival donations included in advert is-
ing, 34. 
Carpenter shops, equipment for, 28, 216. 
Carpet sweepers for local offices, 40. 
Ca rpe t s ; included in office equipment, 18, 
2 1 0 ; for messenger quarters, 26, 215. 
Carriage fees included in injuries expense, 
51. 
Carrier, use of term, in classifications, i 
(p. 45) . 
Carriers, belt, appur tenan t to buildings, 
2, 202, 203, 204. 
C a r s ; l ist of, 5, 205 ; repairs of, 5 ; depre-
ciation of, 6 ; re t i rements of, 7 ; cleaning 
of, 47 ; vestibules and other addit ions to, 
I I I (p. 49) ; investment in, 2 0 5 ; receipts 
from hire of, 313 ; rents payable for cars 
of others, 319. 
C a r t a g e ; expense for (see Drayage) ; rev-
enue in connection with foreign ship-
ments, 103. 
Cartridges for local offices, 40. 
C a r t s ; included in t ruck equipment, 22, 
2 1 2 ; included in stable equipment, 24, 
213. 
Cases; filing and other cases included in 
office equipment, 18, 210 ; card cases for 
advertising, 34. 
Cash ; credits for cash unclaimed, 49 ; funds 
lost in t ransi t , 49 ; lost by burglary, 5 2 ; 
in sinking funds, 502 ; cash current, 506 ; 
in special deposits, 507 ; held by agents 
for current use, 510 ; in reserve funds, 
516 ; in provident funds, 517, 543 n o t e ; 
in fidelity and indemnity funds, 518. 
Cash boxes for local offices, 40. 
Cashiers ; of local offices, 3 8 ; of general 
offices, 54. 
Casua l t i es ; depreciation result ing from, iii 
(p. 13) ; casualty insurance recoveries, 
51 . (See also Damage, Injuries expense.) 
Catastrophes, donations on, account of, 62. 
Certificates; pr in t ing of stock certificates, 
6 0 ; engraving and pr in t ing debt certifi-
cates, iv (p. 74) ; inclusion of stock t ru s t 
and unsecured certificates in funded debt, 
530. 
Cesspool c leaning; for local offices, 4 0 ; for 
stables and garages, 44. 
Chains for local offices, 40. 
Chairman of the board, pay and expenses 
of, 53. 
Cha i r s ; included in office furniture, 18, 
210 ; for messenger quarters , 26, 215. 
Chalk included in stationery, 35, 48, 60. 
Chamois ; for local offices, 40 ; for stables 
and garages, 44. 
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Charges for t ransportat ion, income credits 
for, 301. 
Charging of automobile batteries, expense 
for, 44. 
Charging panels for garages, 24, 214. 
Chauffeurs; tools for, 24, 2 1 4 ; pay of, 42 ; 
licenses of, 44 ; not directly employed, 45. 
Checks; commissions for issuing, 3 9 ; post-
age on C. O. D. checks, 40 ; revenue from 
C. O. D. checks, 109 ; outs tanding pay 
checks, 5 3 3 ; outs tanding C. O. D. and 
other checks drawn by agents, 538. (Sec 
also Cheques.) 
Cheques ; commissions for issuing, 39 ; reve-
nue from limited and unlimited cheques, 
110 ; revenue from travelers cheques, 
1 1 1 ; t ravelers cheques outstanding, 538. 
(See also Checks.) 
Chests, money, included in line equipment, 
26, 215. 
Chief accountants in general offices, 54. 
Chief clerks; in superintendence offices, 33, 
3 7 ; in local offices, 38 ; in general offices, 
54. 
Chief route agents, pay of, 37. 
Chief special agents, pay of, 37. 
Chimneys; lamp chimneys for shops and 
shop offices, viii (p. 15) ; lamp and gas 
chimneys for local offices, 4 0 ; lamp chim-
neys for stables and garages, 44. 
Chisels, cold, for local offices, 40. 
Chopping machines for feed included in 
stable equipment, 24, 213. 
Circulars included in pr int ing expense, 35, 
48, 60. 
City solicitors, pay of, 38. 
Cla ims; expenses and payments on, 49, 50, 
5 1 ; charges against insurance reserve, 
57 n o t e ; unadjusted claims debits, 525 ; 
outs tanding draf ts for, 534 ; reserves for, 
547. 
Classifications; preparat ion and distribu-
tion of, 33 ; pr in t ing of, 35 ; overcharges 
due to errors in, 101. 
Cleaners ; persons cleaning a t shops, viii 
(p. 14) ; feed-cleaning machines for sta-
bles, 24, 213 ; window-cleaning appliances 
for local offices, 4 0 ; oat-cleaning appara-
tus for stables, 4 4 ; persons cleaning gen-
eral offices, 54. (See also Cleaning.) 
Cleaning; of offices, office windows, cess-
pools, and vaults a t local offices, 4 0 ; 
of cesspools and vaul ts a t stables and 
garages, 4 4 ; of cars, 4 7 ; of general 
offices, 55. (See also Cleaners.) 
Clearance of t i t le in connection with land, 
201. 
Clearances through customhouses, rev-
enue from, 105. 
Clearing accounts ; for shop expenses, viii 
(p. 14) ; for supply expenses, ix (p. 15), 
53 n o t e ; debit balances, 5 2 5 ; credit 
balances, 551. 
Clerks. (See Chief clerks, Office em-
ployees.) 
Clip hoards included in stationery, 35, 48, 
60. 
Clipping; clipping machines included in 
stable equipment, 24, 213 ; clipper knives 
and horse-clipping expense, 44. 
Clips, paper, included in s tat ionery, 35, 
48, 60. 
Clocks; included in office equipment, 18, 
2 1 0 ; for messenger quar ters , 26, 2 1 5 ; 
for local offices, 40. 
Cio th ; copying cloth and emery cloth in-
cluded in stat ionery, 35, 48, 6 0 ; t racing 
cloth included in stat ionery, 60. 
Coal handlers a t power producing and shop 
heat ing plants , viii (p. 14.) 
Coal mines held as investment, 503. 
Coal receptacles; coal bin structures, 2 ; 
coal boxes for cars, 5, 2 0 5 ; coal bins 
appur tenan t to buildings, 204. 
Coat holders ; coat hooks for cars, 5, 
2 0 5 ; coat trees for local offices, 40. 
Coin receptacles; coin t rays included in 
office equipment, 18, 210 ; coin bags for 
local offices, 40. 
Coin trucks, 22, 212. 
Cold chisels for local offices, 40. 
Collars for horses included in harness 
equipment, 16, 209. 
Collateral t ru s t bond liability, 530. 
Collections (of freight) ; expense in-
cluded in t ranspor ta t ion expense, I I I 
(p. 25) ; pay of employees, 4 2 ; equip-
ment (see Harness , Horses, Vehicles). 
Collections (of money) made for ship-
pers, revenue from, 109. 
Collectors; pay of local office collectors, 
3 8 ; collectors' commissions chargeable 
against ren t income, 304. 
Colors, water , included in s tat ionery, 60. 
Commerce counsel, pay of, 56. 
Commercial agents a t local offices, 38. 
Commercial s t and ings ; reports for local 
offices, 4 0 ; reports for general offices, 55. 
Commission. (See I n t e r s t a t e Commerce 
Commission.) 
Commission service, revenue from, 106. 
Commissioner, tax , pay of, 53. 
Commissions p a i d ; to express employees, 
39 ; on wagon service, 39 n o t e ; assign-
able to land investment, 2 0 1 ; assignable 
to building investment, 202, 2 0 3 ; charge-
able against ren t income, 3 0 4 ; for mark-
eting securities, iv (p. 74) . 
Common stock liability, 528. 
Company material . (See Materials.) 
Compensation for injuries, 51 . 
Comptometers included in office equipment, 
18, 210. 
Comptroller and ass i s tan t comptroller, pay 
of, 53. 
Computing tables included in stat ionery, 60. 
Conductors on vehicles, pay of, 42. 
Contingent assets and liabilities, v i i ( p . 74) . 
Contract payments. (See Express privi-
leges.) 
Contractors, percentages due, 545. 
Contracts ; forms included in s ta t ionery and 
printing, 6 0 ; cost chargeable against 
ren t income, 304 ; deposits for gua ran ty 
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of, 5 0 7 ; advance payments on, 519 ; re-
tained percentages on, 545. 
Contributions to car r ie r ; from other com-
panies, 312, 322 n o t e ; for provident 
funds, 5 1 7 ; for fidelity and indemnity 
funds, 518. 
Control of corporations defined, 504 note. 
Controlled companies; definition, 504 n o t e ; 
deposits by, 534. (See also Affiliated 
companies.) 
Conveyancers' fees chargeable against rent 
income, 304. 
Coolers, w a t e r ; appur tenan t to buildings, 
2, 202, 203, 204 ; included in office equip-
ment, 18, 210. 
Copy-press appara tus included in office 
equipment, 18, 210. 
Copy-press books, brushes, and cloth in-
cluded in stat ionery, 35, 48, 60. 
Copying brushes and cloth included in sta-
tionery, 35, '48, 60. 
Corn for stables, 44. 
Corporate notices of general character, 62. 
Corporate surplus ; changes shown by profit 
and loss accounts, p. 6 7 ; amount shown 
in balance-sheet statement, p. 88. 
Correspondents, pay of money order super-
in tendent in charge of, 33. 
Cost defined ; cost of repairs, ii (p. 13) ; 
cost of property and improvements, ii 
(P. 45) . 
Costs, court, included in injuries expense, 
51 . 
Cots, investment in, 210. 
Counsel, pay of, included in law expense, 56. 
Counter brushes ; for local offices, 40 ; for 
other offices see Office expenses. 
Counter desks included in office equipment, 
18, 210. 
Coun te r s ; appur tenan t to buildings, 2, 202, 
203, 204 ; included in office furniture, 
18, 210. 
Coupons, interest , excluded from loans and 
notes accounts, 508, 531. 
Court expense; plaintiffs' costs in injuries 
cases, 5 1 ; expense assignable to law ex-
pense, 5 6 ; for clearing or defending land 
tit les, 201. 
Covers included in harness equipment, 16, 
209. 
Crates, package, included in line equip-
ment, 26, 215. 
Crayons included in stationery, 35, 48, 60. 
Credit, let ters of; commissions paid for 
issuing, 39 ; revenue from issue of, 1 1 3 ; 
balance outstanding, 538. 
Criminals, detection and apprehension of, 
49. 
Cupboards included in office equipment, 18, 
210. 
C u p s ; sponge cups included in stat ionery, 
35, 48, 6 0 ; cups for local offices, 4 0 ; 
cups for other offices (see Office ex-
penses). 
Current balances ; current assets, p. 8 7 ; 
current liabilities, p. 88. 
Currycombs for stables, 44. 
Curtains for stables and garages, 44. 
Cushions ; chair cushions for local offices, 
4 0 ; cushions for stables and garages, 44 ; 
cushions for other offices (see Office ex-
penses) . 
Cuspidors ; for local offices, 40 ; for other 
offices see Office expenses. 
Custodians of buildings, pay of, 54. 
Cus toms; pay of customs clerks, 3 8 ; cus-
toms brokerage revenue, 105 ; duties as-
signable to investment, I I I (p. 49) . 
Cutters, paper, included in stat ionery, 35, 
48, 60. 
Damage (to carrier 's p roper ty) , insurance 
recoveries for, v (p. 14) . 
Damage (to mat te r t ranspor ted) ; loss and 
damage debits and credits, 49, 101 note, 
316 n o t e ; uncollectible charges debited 
to revenue, iii (p. 37) , 101. 
Damage (to property of others) ; charges 
to operating expense, 5 0 ; abut t ing dam-
ages chargeable to investment, 201. 
Dating s tamps and ribbons included in 
stationery, 35, 48, 60. 
Debenture bond liability, 530. 
Debt ; deposits for payment of, 507 ; s ta te-
ment of long-term debt, p . 88. (See also 
Accounts payable, Funded debt, Un-
funded debt.) 
Debt expense; amort izat ion through in-
come, 325 ; extinguishment through sur-
plus, 4 1 3 ; definition and accounting for, 
iii (p. 73) ; unextinguished balance, 524. 
Deductions from gross income, p. 63. 
Deeds, cost of recording, 201. 
Defaulters, detection and apprehension of, 
49. 
Deferred i t e m s ; assets, p . 87 ; liabilities, p. 
88. 
Deficits; deficits canceled by contributions 
from others, 312, 322 n o t e ; deficits of 
others paid by company, 3 2 2 ; deficit 
changes shown by profit and loss ac-
counts, p. 6 7 ; deficits not covered by re-
serves, 417. 
Delay of shipments, expense due to, 49. 
Delayed income i t e m s ; credits, 4 0 4 ; deb-
its, 416. 
Delivery of f re ight ; expense included in 
t ranspor ta t ion expense, I I I (p. 25) ; pay 
of employees, 4 2 ; equipment (see Har-
ness, Horses, Vehicles). 
Demolishing buildings a t ret irement, cost 
of, vii (p. 46) . 
Demurrage assignable to stable expense, 44. 
Department offices; furni ture and equip-
ment for, 18, 210 ; safes for, 20, 21, 211. 
(See also Claims, Law, Valuation, etc.) 
Depositions, cost of, included in law ex-
pense, 56. 
Deposi ts ; interest on bank deposits, 3 0 9 ; 
deposits wi th sinking fund t rus tees , 502 ; 
bank deposit balances, 5 0 6 ; deposits 
made by controlled companies, 534. 
(See also Special deposits.) 
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Depot offices; building maintenance, 2 ; 
furniture and equipment, 18, 210; office 
safes, 20, 21, 211; pay of depot agents 
and foremen, 38 ; supplies and expenses, 
40; rent payable for, 41 ; stationery and 
printing for, 48; revenue from rent of 
portions, 107, 107 note; building invest-
ment, 202, 203. 
Depots, railway, revenue from hauling mail 
from, 103. 
Depreciation; current accruals charged to 
operating expense, iii (p. 13) ; of build-
ings and appurtenances, 3 ; of cars, 6; 
of horses, 8; of automobiles, 1 1 ; of 
wagons and sleighs, 14 ; of harness equip-
ment, 17; of office furniture and equip-
ment, 19; of office safes, 2 1 ; of trucks, 
23 ; of stable and garage equipment, 25 ; 
of line equipment, 27; of shop equip-
ment, 29; of miscellaneous equipment, 
3 1 ; charges to amortize temporary in-
vestment, v, vi (p. 46), 204 ; adjustments 
for property retired or reclassed, vii (p. 
46) ; current accruals on miscellaneous 
physical property, 305, 321; depreciation 
of material and supplies, ix (p. 15), 512; 
depreciation reserve fund assets, 516; 
accrued depreciation on buildings, 548; 
accrued depreciation on equipment, 549; 
accrued depreciation on miscellaneous 
physical property, 550. 
Desk lamps included in office equipment, 
18, 210. 
Desk sponges included in stationery, 35, 
48, 60. 
Desks; desks for cars, 5, 205; counter, 
typewriter, and other desks included in 
office equipment, 18, 210. 
Destroyed property (of carrier) ; retire-
ment charges to operating expense, iv 
(p. 13) ; credits for Insurance recov-
eries, v (p. 14) ; company material de-
stroyed in transit, 49; income debits 
for miscellaneous physical property, 417; 
retirement charges to accrued deprecia-
tion, 548, 549, 550. 
Destroyed property (of others) ; payments 
and expense on matter transported, 49, 
101 note; credits to operating expense 
for insurance recoveries, 49; payments 
and expense on property not transported, 
50; revenue debits for uncollectible 
charges on, iii (p. 37), 101, 316 note. 
Detectives, pay of, 49. 
Dextrine; for local offices, 40; for other 
offices see Office expenses. 
Dictating machines included in office equip-
ment, 18, 210. 
Dictionaries included in superintendence 
expense, 35 note. 
Dippers for local offices, 40. 
Directories; for local offices, 40 ; for other 
offices see Office expenses. 
Directors' fees and expenses, 62. 
Discount (capital stock) ; extinguishment 
through income, 331; extinguishment 
through surplus, 412; profit and loss deb-
its on reacquired securities, 417, v (p. 
74) ; definition and accounting, iii (p. 
73) ; asset balances, 523. 
Discount (funded debt) ; amortization 
through income, 325; extinguishment 
through surplus, 413 ; profit and loss deb-
its on reacquired securities, 417, v (p. 
74) ; definition and accounting, iv (p. 
73) ; asset balances, 524. 
Discount (miscellaneous) ; income debits to 
extinguish discount on securities owned, 
308, 310; discount credits to adjust 
book value of securities owned, 308 note, 
310 note; discount on short-term notes, 
309, 324 ; discount on bills for material 
and supplies, ix (p. 15), 309 note. 
Display advertising, 34. 
Disposition of net income, p. 64. 
Dividends payable; expense for notices of 
dividends declared, 62; exclusion from 
income transferred to others, 326 note; 
income appropriations for, 329; divi-
dends not payable in cash, 329, 410 ; divi-
dends disallowed on company securities 
owned, 329 note, 410 note; surplus ap-
propriations for, 410; special deposits 
for payment of, 507; due to others but 
unpaid, 535; payable as part of rent, 
535, 541; declared but not due, 541. 
Dividends receivable; on securities of sepa-
rately operated companies, 306 note, 322 
note; dividend credits to income, 306 
note, 307, 322 note; accruals of guaran-
teed dividends, 307; income credits dis-
allowed on company securities owned, 
307, 513 note ; on reserve fund securities 
(see Reserve funds) ; appropriations in 
lieu of dividends on company securities 
owned (see Reserve funds) ; declared but 
not due, 513 ; accrued under contracts, 513. 
Division offices; furniture and equipment 
for, 18, 210; safes for, 20, 21, 211. (See 
also Superintendence.) 
Division sheets included in stationery and 
printing, 35, 48. 
Division superintendents and assistant di-
vision superintendents, pay and expenses 
of, 37. 
Dodgers included in advertising expense, 34. 
Domestic express revenue, 101. (See also 
Uncollectible revenue.) 
Donations; to carnivals, 34 ; to hospitals, 
5 1 ; on. account of catastrophes, epidem-
ics, etc., 62. (See also Gratuities.) 
Doors, vault, appurtenant to buildings, 2, 
202, 203, 204. 
Doubtful accounts; income appropriated as 
reserve for, 332 ; surplus appropriated as 
reserve for, 414. 
Draft animals. (See Horses.) 
Drafting mortgages and trust deeds, iv 
(p. 73). 
Drafts outstanding drawn by agents, 534, 
538. 
Drainage; draining grounds of buildings, 
2 ; drainage and sewer systems appurte-
nant to buildings, 2, 202, 203, 204. 
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Drawing paper included in stat ionery, 60. 
Drayage expense, 39 note, 45. 
Drilling machines included in shop equip-
ment, 28, 216. 
D r i v e r s ; pay of, 4 2 ; not directly em-
ployed, 45. 
Driveways to bui ld ings; maintenance, 2 ; 
investment, 202, 203. 
Drop tables included in shop equipment, 28, 
216. 
Dues in associa t ions; maintenance expense, 
1 ; traffic expense, 33, 34 ; t ranspor ta t ion 
expense, 3 7 ; general office expense, 5 3 ; 
law expense, 56. 
Dusters , f ea the r ; for local offices, 4 0 ; for 
other offices see Office expenses. 
D u s t p a n s ; for local offices, 4 0 ; for other 
offices, see Office expenses. 
Duties, customs, assignable to investment, 
I I I (p. 4 9 ) . {See also Customs.) 
Dwell ings; maintenance, 2 ; investment, 
202, 203. 
Dynamos and pa r t s appur tenan t t o build-
ings, 2, 202, 203, 204. 
Efficiency officers ; superintendents, 37 ; ex-
pert, 53. 
Election of directors, notices of, 62. 
Electric fans included in office equipment, 
18, 210. 
Electric l i gh t ; operation and supplies of 
shop l ighting system, viii (p. 15) ; lamps 
and other supplies for local offices, 40. 
Electric motor trucks, 22, 212. 
Electric wiring appur tenan t to buildings, 2, 
202, 203, 204. 
Electricians ' pay ; for power production a t 
shops, viii (p. 14) ; a t stables and ga-
rages, 43. 
Elect r ic i ty ; for l ighting shops and shop 
offices, viii (p. 15) ; for l ighting local 
offices and approaches, 4 0 ; for l ighting 
stables, garages, and approaches, 44. 
(See also Power.) 
E l eva to r s ; included in appurtenances to 
buildings, 2, 202, 203, 204 ; pay of local 
office elevator operators, 3 8 ; power for 
local office elevators, 4 0 ; power for stable 
and garage elevators, 4 4 ; pay of general 
office elevator operators, 54. 
Embezzlement; losses from, 5 2 ; insurance 
against , 58. (See also Absconders.) 
Emergency, revenue debits for expense due 
to, 101. 
Emery cloth included in stat ionery, 35, 48, 
60. 
Employees; local office employees' expenses, 
4 0 ; t ra in employees' expenses, 47. (See 
also Pay.) 
Employers' liability insurance, 51. 
Engineers, s t a t i ona ry ; in power producing 
plants , viii (p. 14) ; for general offices, 
54. 
Engraving bonds, iv (p. 7 4 ) . 
Envelope sealers included in office equip-
ment, 18, 210. 
Envelopes included in stat ionery, 35, 48, 60. 
Epidemics, donations on account of, 62. 
Equalization, reserves, 547. 
Equipment ; insurance recoveries, v (p. 
14) ; repairs distributed through shop 
expenses, viii (p. 14) ; cars, 5, 6, 7, 
205 ; horses, 8, 9, 2 0 6 ; automobiles, 10, 
11, 12, 2 0 7 ; wagons and sleighs, 13, 14, 
15, 208 ; harness, 16, 17, 209 ; office fur-
n i tu re and equipment, 18, 19, 2 1 0 ; office 
safes, 20, 21, 211 ; t rucks, 22, 23, 212 ; 
stable and garage equipment, 24, 25, 
213, 2 1 4 ; line equipment, 26, 27, 215 ; 
shop equipment, 28, 29, 2 1 6 ; miscella-
neous equipment, 30, 31, 2 1 7 ; account-
ing for ret i rements vii (p. 46) ; general 
account for investment, I I I (p. 49) ; 
ren t from equipment leased to others, 
303, 304 ; rent payable for equipment 
leased, 318, 3 1 9 ; appropriat ions for in-
vestment, 330, 411 ; appropriat ion bal-
ances, 330 note, .411 note, 552 ; reserves 
for, 330 note, 411 n o t e ; appropriat ions 
to discharge debt on, 332, 4 1 4 ; profit for 
sales of, vii (p. 46) , 4 0 3 ; asset balances, 
5 0 1 ; depreciation accrual balances, 549. 
Erasers included in stat ionery, 35, 48, 60. 
Est imated tax liability, 540. 
Examinat ion fees in connection wi th land, 
201. 
Exchange ; superintendents in charge of, 
3 3 ; expense on company remittances, 
6 2 ; profits from, 115. 
Expenses. (See Operating expenses, Shop 
expenses, Supply expenses.) 
Express c a r s ; repairs, 5 ; investment, 205. 
(See also Cars.) 
Express charges ; included in advert is ing 
expense, 34 ; included in local office ex-
pense, 4 0 ; paid other carr iers on ship-
ments lost, damaged, or delayed, 4 9 ; 
included in general office expense, 5 5 ; 
included in law expense, 56. 
Express privi leges; definition, ii (p. 37) ; 
revenue debits for, 104; income debits 
for, 314 ; taxes on, 3 1 7 ; advance pay-
ments for, 519 ; liability balance for, 539. 
Express revenue; domestic, 1 0 1 ; foreign, 
102. 
Express taxes debited to income, 304 note, 
317, 320 note. (See also Taxes.) 
Extinguishers, fire; appur tenant to build-
ings, 2, 202, 203, 204 ; included in office 
equipment, 18, 210. 
Eyelet punches included in stat ionery, 35, 
48, 60. 
Eyelets included in stationery, 35, 48, 60.. 
Pans, electric, included in office equipment, 
18, 210. 
Fares. (See Railway t ranspor ta t ion . ) 
F a s t e n e r s ; brass fasteners included in sta-
tionery, 35, 48 ; paper fasteners included 
in stationery, 35, 48, 60. 
Feather dus t e r s ; for local offices, 4 0 ; for 
other offices see Office expenses. 
Feed ; for stables, 4 4 ; for live animals in 
t ransi t , 4 7 ; for horses prior to service, 
206 note. (See also Provender.) 
Feed boxes for t ra in service, 47. 
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Feed machines for chopping and cleaning 
included in stable equipment, 24, 213. 
Fees; fees included in cost of repairs, ii 
(p. 13) ; association fees assignable to 
maintenance, 1; association fees assign-
able to traffic, 33, 34; association fees 
assignable to transportation, 37, 40 ; car-
riage fees and notarial fees included in 
injuries expense, 51 ; association fees of 
general officers, 53 ; association fees and 
remuneration fees of law force, 56; spe-
cial, notarial, and witness fees assignable 
to law expense, 56; directors' fees, 62; 
customs brokerage fees revenue, 105 ; rev-
enue from fees as foreign representative, 
116; examination, registration, and no-
tarial fees included in cost of land, 201; 
architects' fees included in cost of build-
ings, 202, 203 ; conveyancers' fees charge-
able against rent income, 304 ; fees for 
drafting, issuing, and recording mortgages 
and trust deeds, iv (p. 73) ; trustees' 
and brokers' fees included in debt ex-
pense, iv (p. 74). 
Fences; included in buildings and struc-
tures, 2, 202, 203 ; damages to fences of 
others, 50; appurtenant to buildings, 
204. 
Ferry landings, revenue from rooms rented 
at, 107, 107 note. 
Ferry tickets ; for local office use, 40 ; for 
stables and garages, 44. 
Fidelity insurance; recoveries, 52; ex-
pense for, 58; credits and debits to re-
serve, 58 note; income appropriations for, 
58 note; fund assets, 518; fund liability, 
544. 
Fields, motor, appurtenant to buildings, 
2, 202, 203, 204. 
Files; letter file boxes included in station-
ery, 35, 48 ; paper files included in sta-
tionery, 35, 48, 60; filing cases and in-
dexes included in office equipment, 18, 
210. 
Filing; filing papers for law department, 
56 ; filing copies of reports, 62 ; revenue 
from filing papers for others, 106. 
Final judgments in injuries cases, 51. 
Finishing cars, cost of, 5. 
Fire; depreciation resulting from, iii (p. 
13) ; insurance against, 57. 
Fire apparatus; fire extinguishers appur-
tenant to buildings, 2, 202, 203, 204; 
fire extinguishers included in office equip-
ment, 18, 210; fire buckets for local of-
fices, 40. 
Firearms. (See Guns, Revolvers.) 
Firemen's pay ; at shop power and heating 
plants, viii (p. 14) ; at general office 
buildings, 54. 
Flags ; for local offices, 40 ; for other offices 
see Office expenses. 
Flood, depreciation caused by, iii (p. 13). 
Fly nets included in harness equipment, 16, 
209. 
Folders included in advertising expense, 34. 
Footways to buildings, investment in, 202, 
203. 
Foreign countries, revenue from service in; 
adjacent foreign countries, 101; nonad-
jacent foreign countries, 102. 
Foreign exchange, pay of superintendent 
of, 33. 
Foreign express revenue; credits to oper-
ating revenue, 102; income debits for 
uncollectible revenue, 327. 
Foreign postal remittances; commissions 
paid on, 39 ; revenues from, 114. 
Foremen; foremen of shops, viii (p. 14) ; 
depot foremen for local offices, 38 ; fore-
men at stables and garages, 43. 
Forgery, loss on financial paper through, 
52. 
Forges; fuel for forges, viii (p. 15) ; forges 
included in shop equipment, 28, 216. 
Forks for stables and garages, 44. 
Forms; blank and printed forms included 
in stationery and printing, 35, 48, 60'; 
legal forms included in law expense, 56. 
Foundations for buildings; maintenance, 
2 ; investment, 202, 203, 204. 
Frames for advertising matter, 34. 
Franks included in stationery and print-
ing, 60. 
Freight (express) ; pay of freight callers, 
handlers, loaders, and unloaders, 38; 
local office expense on account of, 40; 
train service expense on account of, 47; 
expense for delay, loss, damage, and de-
struction of, 49; revenue from storage 
of, 116. 
Freight charges (ocean) debits against 
foreign express revenue, 102. 
Freight charges (railway) ; in advertising 
expense, 34 ; in local office expense, 40; 
in stable and garage expense, 44 ; in gen-
eral office expense, 55 ; revenue debits for 
emergency freight-train service, 101; 
debits against foreign express revenue, 
102. (See also Transportation charges.) 
Fruit cars ; repairs, 5 ; investment, 205. 
Fuel; for power and heat at shops, viii 
(p. 14) ; for forge and other shop work, 
viii (p. 15) ; for heating and lighting 
local offices, 40 ; for heating and lighting 
stables and garages, 44. 
Fuel houses; included in buildings and 
structures, 2 ; investment, 202, 203. 
Funded debt; appropriations for extinguish-
ment, 332, 414 ; exclusion of reacquired 
securities from liability, v (p. 74) ; de-
posits for debt payment, 507 ; unmatured 
liability, 530; definitions of issued and 
outstanding debt, 530 note; matured lia-
bility, 536 ; debt drawn for redemption, 
536 ; interest and expense (see Debt ex-
pense, Interest). 
Funded securities; income from, 306 note, 
308, 322 note; definition, 308 note. (See 
also Securities.) 
Funds; appropriations to, 328, 409; sink-
ing fund balances, 502; working fund 
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balances, 514 ; insurance and other re-
serve fund balances, 5 1 6 ; provident fund 
balances, 517 ; fidelity and indemnity 
fund balances, 5 1 8 ; provident fund lia-
bility, 5 4 3 ; fidelity and indemnity fund 
liability, 5 4 4 ; appropriat ion balances for 
reserve funds, 553. (See also Reserve 
funds.) 
Funeral expenses included in injuries ex-
pense, 51. 
Furn i tu re ; l is t of office furniture, 18, 210 ; 
repairs for offices, 1 8 ; depreciation and 
ret i rements for offices, 1 9 ; list of mes-
senger quar ters furniture, 26, 2 1 5 ; re-
pairs for messenger quarters , 26 ; depre-
ciation and ret i rements for messenger 
quarters , 27 ; investment for offices, 210 ; 
investment for messenger quarters , 215. 
Fuses for shop power plants, viii (p. 14) . 
Gangplanks included in office equipment, 18, 
210. 
Garages ; included in buildings and struc-
tures, 2 ; office furni ture and equipment, 
18, 210 ; office safes, 20, 21, 2 1 1 ; equip-
ment maintenance, 24, 2 5 ; pay of em-
ployees, 4 3 ; supplies and expenses, 44 ; 
buildings investment, 202, 2 0 3 ; equip-
ment investment, 214. 
G a s ; for shops and shop offices, viii (p. 
15) ; for local offices, 4 0 ; for stables, 
garages, and approaches, 44. 
Gas appl iances; gas pipes appur tenan t to 
buildings, 2, 202, 203, 204 ; gas gauges 
and tanks for cars, 5, 2 0 5 ; gas burners 
and chimneys for local offices, 40. 
Gasolene ; tanks for garages, 24, 214 ; gaso-
lene for garages, 44 ; gasolene licenses, 44. 
Gatekeepers a t shops ; pay of, viii (p. 14) ; 
heat ing boxes of, viii (p. 14 ) . 
Gauges, gas, for cars, 5, 205. 
General accountant, pay of, 53. 
General agent, pay of, 38. 
General auditor, pay of, 53. 
General expense accounts, IV (p. 30), 5 3 -
62, 
General manage r s ; office furniture and 
equipment, 18, 2 1 0 ; office safes for, 20, 
21 , 211 ; pay of general manager and 
ass is tant general manager, 37. 
General offices; included in buildings and 
structures, 2 ; office furni ture and equip-
ment, 18, 210 ; office safes, 20, 21, 2 1 1 ; 
general officers' salaries and expenses, 
5 3 ; pay and expenses of clerks and at-
tendants , 5 4 ; office supplies and ex-
penses, 55 ; s tat ionery and printing, 60 ; 
revenue from rent of portions, 107, 107 
n o t e ; buildings investment, 202, 203. 
General superintendent and ass i s tan t gen-
eral superintendent, pay of, 37. 
General traffic manager and ass is tant gen-
eral traffic manager, pay of, 33. 
Globes, l a m p ; for local offices, 4 0 ; for 
stables and garages, 44. 
Gloves, rubber, for stables and garages, 44. 
Grading of g rounds ; included in buildings 
and structures, 2 ; investment in, 202, 
203, 204. 
Grain bins included in stable equipment, 24, 
213. 
Gratui t ies to employees or heirs, 59. 
Grease ; for shop power plants , viii (p . 
14) ; axle grease and motor grease for 
stables and garages, 44. 
Gross income and deductions, p. 63. 
Grounds of buildings ; maintenance of, 2 ; 
investment in, 202, 2 0 3 ; improvements 
to, 204. 
Guaranteed securities not classed wi th com-
pany securities, 526 note, 527 note. 
Guaranty deposits on contracts, 507. 
G u a r d s ; pay of guards on vehicles, 42 ; pay 
of guards in boat, stage, and t r a in serv-
ice, 4 6 ; ren t of quar ters for, 47. 
Guides for maintenance superintendence 
offices, 1. 
Gun racks for cars, 205. 
G u n s ; included in office equipment, 18, 
210 ; included in line equipment, 26, 215. 
Hal ters for stables, 24, 44, 213. 
Hamper t rucks , 22, 212. 
H a m p e r s ; for local offices, 4 0 ; for o ther 
offices see Office expenses. 
Hand bags, messenger, for t ra in service, 47. 
Handbills for advertising, 34. 
H a r n e s s ; equipment repairs , 1 6 ; equip-
ment depreciation and ret i rements , 1 7 ; 
harness press, 24, 2 1 3 ; harness mak-
ing and repair ing machinery, 28, 2 1 6 ; 
equipment investment, 209. 
Harness shop equipment, 28, 216. 
Ha t racks, wardrobe, included in office 
furniture, 18, 210. 
H a t c h e t s ; for local offices, 4 0 ; for other 
offices see Office expenses ; for t r a i n 
service, 47. 
Hau l ing ; expense for hauling manure, 4 4 ; 
payments for services of others, 4 5 ; 
revenue from wagon hauls on tariff 
rates , 1 0 1 ; revenue from haul ing mails 
locally, 103. (See also Drayage.) 
Haversacks ; for local offices, 4 0 ; for o ther 
offices see Office expenses. 
Hay and hay binders for stables, 44. 
Hay houses ; included in buildings and 
s t ructures , 2 ; investment in, 202, 203. 
Heat ing a p p a r a t u s ; appur tenan t to build-
ings, 2, 202, 20S, 2 0 4 ; for cars, 5, I I I 
(p. 49) , 2 0 5 ; stove and wate r heaters 
for stables and garages, 24, 2 1 3 ; for 
shops, 28, 216. 
Heat ing expense ; for shops, viii (p. 14) ; 
assignable to supply expense, ix (p. 15) ; 
for maintenance superintendence offices, 
1 ; for traffic superintendence offices, 3 3 ; 
for advert is ing offices, 3 4 ; for t rans-
portat ion superintendence offices, 3 7 ; 
for local offices, 4 0 ; for stables and 
garages, 4 4 ; for general offices, 55. 
Hedges appur tenant to buildings, 2, 202, 
203, 204. 
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Helpers; pay of helpers on vehicles, 42; 
pay of helpers in boat, stage, and train 
service, 46 ; rent of quarters for, 47. 
Hire of equipment; of automobiles, horses, 
and wagons, 44 ; of cars, 313. 
Hitch straps and weights included in 
harness equipment, 16, 209. 
Holdback straps included in harness equip-
ment, 16, 209. 
Holsters and straps for train service, 47. 
Hooks; coat hooks for cars, 5, 205 ; hooks 
for local offices, 40 ; meat hooks for train 
service, 47. 
Horse cars; repairs, 5 ; investment, 205 ; 
rents payable for, 319. 
Horse-clipping machines included in stable 
equipment, 24, 213. 
Horse skids included in office equipment, 
18, 210. 
Horse stalling. (See Stalling.) 
Horses; depreciation, 8 ; retirements, 9 ; 
profit from sales, 9 note; horse blankets 
and collars, 16, 209; feed and bedding 
for, 44 ; hire of, 44 ; clipping and shoeing 
of, 44 ; horse board payable, 44 ; revenue 
from horse board, 44 note; service cov-
ered by drayage payments, 45 ; invest-
ment, 206. 
Hose; air-brake, steam-heat, and train-
signal hose for cars, 5, 205; hose for 
offices, 18, 210 ; hose for stables, 24, 213 ; 
hose for garages, 24, 214. 
Hose houses; included in buildings and 
structures, 2 ; investment in, 202, 203. 
Hose wagons; for offices, 18, 210 ; for sta-
bles, 24, 213; for garages, 24, 214. 
Hospitals; expense assignable to injuries 
expense, 5 1 ; donations to, 51 ; hospital 
fund assets, 517 ; hospital fund liability, 
543. 
Hostlers, pay of, 43. 
House men at local offices, pay of, 38. 
Housing of automobiles; expense for, 44; 
revenue from, 44 note. 
Ice; for maintenance superintendence of-
fices, 1; ice boxes and tanks for cars, 
5, 205 ; for traffic superintendence offices, 
33; for advertising offices, 34 ; for trans-
portation superintendence offices, 37 ; for 
local offices, 40 ; for reicing goods, 40, 47 ; 
ice buckets and tongs for local offices, 40. 
Ice houses; included in buildings and struc-
tures, 2 ; investment in, 202, 203, 204. 
Impression books, paper, and stamps in-
cluded in stationery, 35, 48, 60. 
Improvements; inclusion in real property 
and equipment, i (p. 45), III (p. 49) ; 
made to buildings not owned, vi (p. 46), 
204. (See also Additions, Betterments.) 
Inadequacy, depreciation due to, iii (p. 13). 
Incandescent lamps; for shops and shop 
offices, viii (p. 15) ; for local offices, 40; 
for stables, garages, and approaches, 44. 
Income; from operations, 301, 302; from 
rents, 303, 304 ; from miscellaneous phys-
ical property, 305, 321; from separately 
operated properties, 306; transferred to 
other companies, 306 note, 326 ; from se-
curities, 307, 308, 309; from reserve 
funds, 310 ; for undistributed premiums, 
311; from contributions of other com-
panies, 312 ; miscellaneous, 313 ; taxes 
payable on, 320, 320 note; operating, 
other, gross, and net income, p. 63. 
Income accounts; debits for expense on 
rented property, 2 note, 304; debits to 
create fidelity reserves, 58 note; defini-
tion, p. 55; credit accounts, 301-313; 
debits for extinguishment of discount, 
308, 310; debit accounts, 314-332; in-
come statement, p. 63; income balance, 
p. 64, 402, 408; delayed credits, 404; 
delayed debits, 416. 
Indemnity funds ; assets, 518 ; liability, 544. 
Indexes; filing and card indexes included 
in office equipment, 18, 210 ; index cards 
and indexes included in stationery, 35, 
48, 60. 
Injuries expense; debits for payments and 
expenses, 5 1 ; credits for insurance re-
coveries, 51 ; law expense in injuries 
cases, 51 note; reserve balances, 547. 
Ink and ink wells included in stationery, 
35, 48, 60. 
Inquests, expense in connection with, 51. 
Inspection ; of buildings and appurtenances, 
2 ; of equipment, III (p. 49). 
Instrument boxes for maintenance super-
intendence offices, 1. 
Insurance; recoveries on structures and 
equipment, v (p. 14) ; exclusion from 
supply expense, ix (p. 15) ; recoveries on 
shipments lost and damaged, 49; re-
coveries of casualty and employers' lia-
bility insurance, 51 ; debits for premiums 
and self-insurance, 57; insurance reserve 
credits and debits, 57 note; revenue 
from marine insurance placed, 116; in-
surance fund assets, 516 ; premiums paid 
in advance, 521; insurance reserve bal-
ances, 547. (Bee also Fidelity insurance.) 
Interchange of business, balances accrued 
on, 509, 532. 
Interest payable; on unmatured funded 
debt, 323, 541; on receiver's certificates, 
323; disallowed on company securities 
owned, 323 note; on unfunded debt, 
324; on matured funded securities, 324; 
on open accounts, 324 ; as related to dis-
count and premium, iv (p. 73) ; special 
deposits for payment of, 507; coupons 
excluded from loans and notes accounts, 
531; matured interest unpaid, 535 ; pay-
able for others under rent agreement, 
535, 541; balances on loans received, 
541. 
Interest receivable; on owned funded se-
curities of others, 308, 513; on con-
trolled securities of others, 308; disal-
lowed on company securities owned, 308 
note, 513 note; on securities in reserve 
funds, 308 note, 309 note, 328; on ma-
tured securities owned, 308 note, 309; 
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on owned unfunded securities, 309; on 
bank balances, 309; on open accounts:, 
309 ; appropriations in lieu of interest on 
company securities owned (see Reserve 
funds) ; coupons excluded from loans and 
notes accounts, 508; balances on loans 
made, 513. 
Interstate Commerce Commission; to re-
ceive report on depreciation bases, iii (p. 
13) ; may permit distribution of property 
losses, iii (p. 13) ; may permit prop-
erty retirement charges to profit and 
loss, vii (p. 46) ; may permit delayed in-
come charges and credits to profit and. 
loss, 404, 416 ; report of sinking funds to, 
502 note; report of investment securities 
to, 504, 505; report of fund assets to, 
516 note, 517 note, 518 note; report of 
company securities owned to, 526, 527 ; 
report of provident fund liability to, 543 
note. 
Inventory; overages and shortages of sup-
plies, ix (p. 15) ; adjustment of equip-
ment retirement debits by, 17 note, 19 
note, 21 note, 23 note, 25 note, 27 note, 
29 note, 31 note. 
Investigation of claims, expense of, 49. 
Investment; shown in real property and 
equipment accounts, i (p. 45) ; in land, 
201; in buildings, 202-204; in equip-
ment, III (p. 49), 205-217; appropria-
tions for, 330, 411; appropriation bal-
ances, 330 note, 411 note, 552; reserve 
balances for, 330 note, 411 note; ex-
tinguishment of debt for, 332, 414; asset 
balance for real property and equipment, 
501; asset balance for miscellaneous 
physical property, 503; investment in 
securities and advances, 504, 505, 507 
note, 508 note; temporary appropriations 
for, 552 note; balance-sheet statement of, 
p. 87. 
Invoice books included in stationery and 
printing, 35, 48, 60. 
Irons, branding, for stables, 44. 
Item lists, interpretation of, x (p. 15), v 
(p. 37), viii (p. 46). 
Jacks; wagon jacks for stables, 24, 213; 
automobile jacks for garages, 24, 214. 
Janitors; for local offices, 38; for general 
offices, 54. 
Jointly used property; operating expense 
for and profit from, vii (p. 14) ; rent 
receivable from, 303 ; taxes on, 317 note; 
rent payable for, 318. 
Judgments ; in injuries cases, 5 1 ; to clear 
or defend titles, 201. 
Keys ; for local offices, 40 ; for lock bags, 47. 
Kit boxes included in line equipment, 26, 
215. 
Knives, clipper, for stables, 44. 
Laboratory supplies at shops, viii (p. 15). 
Laborers' pay; in shop service, viii (p. 
14) ; included in supply expenses, ix 
(p. 15). (See also Pay.) 
Ladders included in office equipment, 18, 
210. 
Lamp supplies; burners and chimneys for 
shops and shop offices, viii (p. 15) ; 
lamp fixtures for cars, 5, 205 ; burners, 
carbons, chimneys, fittings, globes, and 
mantles for local offices, 40; carbons, 
chimneys, and globes for stables and 
garages, 44. 
Lampblack for local offices, 40. 
Lamps; for shop power plants, viii (p. 
14) ; for shops and shop offices, viii 
(p. 15) ; for cars, 5, 205 ; portable desk 
lamps for offices, 18, 210; incandescent 
and other lamps for local offices and 
approaches, 40 ; incandescent and other 
lamps for stables, garages, and ap-
proaches, 44. 
Land; revenue from rent of land to others, 
107, 107 note; accounting for land 
retirements, iv (p. 45) ; investment for 
operations, 201; loss on land sold, 415; 
investment for miscellaneous purposes, 
503. (See also Property.) 
Lantern fittings for local offices, 40. 
Lanterns; for local offices, 40 ; for stables 
and garages, 44. 
Lap robes included in harness equipment, 
16, 209. 
Lathes included in shop equipment, 28, 
216. 
Laundry expense for messenger quar-
ters, 47. 
Law books included in law expense, 56. 
Law expense; assignable to operations, 51 
note, 56; included in land investment, 
201; debited against rent income, 304; 
included in debt expense, iv (p. 73). 
Lawsuits; expense incident to loss and 
damage, 49 ; expense incident to damage 
to property, 50; expense incident to per-
sonal injuries, 5 1 ; expense assignable to 
law expense, 51 note, 56. 
Laying out grounds to buildings, 2, 202. 
Leads, sealing, for local offices, 40. 
Leakage losses assignable to supply expense, 
ix (p. 15). 
Leased property (of carrier) ; maintenance 
and expense of rented property, 2 note, 
304, 304 note; income from cars hired 
by others, 313; miscellaneous physical 
property rented, 503. (See also Rents.) 
Leased property (of others) ; expense for 
rented maintenance offices, 1 ; repairs to 
buildings owned by others, 2 ; expense for 
rented traffic offices, 33, 34; expense for 
rented transportation offices, 37, 4 1 ; 
expense for rented stables and garages, 
44 ; expense for rented messenger quar-
ters, 47 ; expense for rented general offices, 
55, 56; investment in structures on 
leased land, v (p. 46), 203; investment 
in improvements to leased structures, vi 
(p. 46), 204; income from securities con-
trolled through lease, 307, 308 ; rents for 
equipment leased, 319. (See also Rents.) 
Leather wallets for local offices, 40. 
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Ledger value of property, definition of, iii 
(P. 45 ) . 
Ledgers included in stat ionery and print ing, 
35, 48, 60. 
Legal cap paper included in stationery, 35, 
48, 60. 
Legal forms and reports included in law 
expense, 56. 
Let ter ho lders ; le t te r t r ays and file boxes 
included in stat ionery, 35, 4 8 ; le t ter 
boxes for local offices, 40. 
Let ter paper included in s tat ionery, 35, 
48, '60. 
Le t t e r ing ; of cars, 5 ; of vehicles, 10, 13 ; 
of office safes, 20 ; of t rucks, 2 2 ; of line 
equipment, 2 6 ; of miscellaneous equip-
ment, 30. 
Let ters of c red i t ; commissions for issue of, 
3 9 ; revenue from, 1 1 3 ; balance out-
standing, 538. 
Liabi l i t ies ; contingent, vii (p. 7 4 ) ; liabil-
i ty side of balance sheet, p. 8 8 ; current 
and deferred liabilities, p. 88. 
Liabil i ty insurance, employers', recoveries 
of, 51 . 
Licenses ; automobile, chauffeur, and wagon 
licenses, 4 4 ; for storing gasolene, 44. 
(See also Permits .) 
Lighterage debits to operat ing revenue, 101. 
Light ing a p p a r a t u s ; for shops and shop 
offices, viii (p. 15) , 28, 2 1 6 ; for build-
ings, 2, 202, 203, 204 ; for cars, 5, I I I 
(p. 49) , 205. (See also Lamps.) 
Light ing expense; of shops and shop of-
fices, viii (p. 15) ; included in supply 
expense, ix (p. 15) ; of maintenance 
superintendence offices, 1 ; of traffic su-
perintendence offices, 3 3 ; of advertising 
offices, 3 4 ; of t ranspor ta t ion superin-
tendence offices, 3 7 ; of local offices, 40 ; 
of stables and garages, 4 4 ; of general 
offices, 55. 
Limbs, artificial, included in injuries ex-
pense, 51. 
Limited cheques; commissions for issue of, 
39 ; revenue from, 110. 
Line equipment ; list of items, 26, 2 1 5 ; 
repairs, 2 6 ; depreciation and retire-
ments, 27 ; investment in, 215. 
Line expense; t ra in employees, 4 6 ; t ra in 
supplies and expenses, 4 7 ; s tat ionery 
and print ing, 48. 
L i n e n ; for local offices, 40 ; for messenger 
quar ters , 47. 
Linoleum; for local offices, 4 0 ; for other 
offices see Office expenses. 
Live stock in t r a n s i t ; feed and wate r fur-
nished to, 4 7 ; delay, damage, loss, and 
destruction of, 49. 
Livery stables, payments to, for board of 
draf t animals, 44. 
Loans payable ; short-term loans, 530 note, 
5 3 1 ; long-term loans (see Advances) ; 
in terest accrued on, 541. 
Loans receivable; short-term loans, 5 0 8 ; 
long-term loans, 508 n o t e ; interest ac-
crued on, 513. 
Local accountants , pay of, 38. 
Local offices; building maintenance, 2 ; of-
fice furni ture and equipment, 18, 2 1 0 ; 
office safes, 20, 21, 2 1 1 ; pay of em-
ployees, 38 ; supplies and expenses, 40 ; 
ren t payable for, 4 1 ; s ta t ionery and 
pr in t ing for, 4 8 ; building investment, 
202, 203. 
Local t reasurers , pay of, 53. 
Lock bags and keys ; for local offices, 4 0 ; 
for t ra in service, 47. 
Locks for local offices, 40. 
Long-term debt in balance-sheet s ta tement , 
p. 88. 
Loss ; by premature ret i rements , iii (p. 
13) ; loss and damage charges, 49, iii 
(p. 37) , 101 n o t e ; by burglary, forgery, 
and embezzlement, 52 ; losses charged to 
reserves, 57 note, 58 n o t e ; on separately 
operated properties, 312 note, 3 2 2 ; on 
operation of miscellaneous physical 
property, 3 2 1 ; on land sold, 4 1 5 ; by 
sale, destruction, or abandonment of mis-
cellaneous physical property, 4 1 7 ; by 
sale of investment securities, 417 ; by ini-
t ia l sale of company securities (see Dis-
count) ; by sale of company securities 
reacquired (see Reacquired securi t ies) . 
Lost s h i p m e n t s , ' company material and 
funds lost in t ransi t , 4 9 ; charges of 
other companies on lost shipments, 4 9 ; 
debits to operating revenue for uncol-
lectible charges, iii (p. 37) , 101, 316 
note. 
Lubricat ing materials for shops, viii (p. 
15) . 
Machinery ; elevator machinery for build-
ings, 2, 202, 203, 204 ; harness-making, 
harness-repairing and other shop ma-
chinery, 28, 216. 
Machines ; adding, addressing, calculating, 
dictating, numbering, percentage, and 
punching machines included in office 
equipment, 18, 210 ; feed-chopping, feed-
cleaning, horse-clipping, and wagon-
washing machines included in stable 
equipment, 24, 213 ; dril l ing machines in-
cluded in shop equipment, 28, 216. 
Mai l ; revenue debits for mail registry, 
102 ; revenue from hauling mail locally, 
103. 
Mail b a g s ; for local offices, 40 ; for other 
offices see Office expenses. 
Main tenance ; superintendence, 1 ; of build-
ings and appurtenances, 2, 3, 4 ; of cars, 
5, 6, 7 ; of horses, 8, 9 ; of vehicles, 1 0 -
15, of harness, 16, 1 7 ; of office equip-
ment and safes, 1 8 - 2 1 ; of trucks, 22, 2 3 ; 
of stable and garage equipment, 24, 2 5 ; 
of line equipment, 26, 27 ; of shop equip-
ment, 28, 2 9 ; of miscellaneous equip-
ment, 30, 3 1 ; miscellaneous expense, 3 2 ; 
expense debits against rent income, 304. 
Managers ; pay and expenses of store man-
agers, ix (p. 15) ; office furni ture and 
equipment for general managers ' offices, 
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18, 2 1 0 ; office safes for general mana-
gers ' offices, 20, 21 , 2 1 1 ; pay of adver-
tising managers, 34 ; pay of general man-
agers and assis tant general managers, 37. 
Manifest fees, revenue from, 105. 
Manifold paper included in stat ionery, 35, 
48, 60. 
Mantles, l a m p ; for local offices, 4 0 ; for 
other offices see Office expenses. 
Manufac tur ing; p lants included in miscel-
laneous physical property, 5 0 3 ; articles 
in process of, 512. 
Manure ; expense for hauling, 44 ; revenue 
from sale of, 44 note. 
M a p s ; for maintenance superintendence 
offices, 1 ; for traffic superintendence 
offices, 3 3 ; maps for advertising offices 
and advert ising maps, 34 ; for transpor-
ta t ion superintendence offices, 3 7 ; for 
local offices, 4 0 ; for general offices, 55. 
Marine insurance ; expense for, 57 ; revenue 
from placing, 116. 
Marketing securities, fees and commissions 
for, iv (p. 74 ) . 
Marking brushes and pots for local offices, 
40. 
Matches ; for local offices, 4 0 ; for other 
offices see Office expenses. 
Mate r ia l s ; included in cost of repairs, ii 
(p. 13) ; for shop power plants, viii 
(p. 14) ; for l ighting shops and shop of-
fices, viii (p. 15) ; expense assignable to 
supply expenses, ix (p. 15) ; deprecia-
tion, overages, and shortages of, ix (p. 
15) ; credits for discounts on bills, ix 
(p. 15) , 309 n o t e ; for packing a t local 
offices, 4 0 ; company material lost or de-
stroyed in t ransi t , 4 9 ; furnished to or 
by other companies, 504 note, 505 n o t e ; 
asset balances of, 512. 
Mats, rubber ; for local offices, 40 ; for other 
offices see Office expenses. 
Matt ing included in office equipment, 18, 
210. 
Matured secur i t ies ; interest receivable on, 
309 ; interest payable on, 3 2 4 ; funded 
debt unpaid, 536. 
Meat hooks for t r a in service, 47. 
Mechanicians, pay of, 43. 
Medical services and supplies in connec-
tion with injuries, 51. 
Medicines for stables, 44. 
Membership fees and dues. (See Dues, 
Fees.) 
Messenger q u a r t e r s ; maintenance of furni-
ture and fittings, 26, 2 7 ; rent and other 
expense for, 47 ; investment in furni ture 
and fittings, 215. 
Messenger service expense of general of-
fices, 55. 
Messengers, l i ne ; messenger safes included 
in line equipment, 26, 2 1 5 ; pay of boat, 
stage, and t ra in messengers, 4 6 ; credits 
for messengers' services as baggagemen, 
4 6 ; messenger hand bags, 4 7 ; s tat ionery 
and print ing, 48 ; cash in t rans i t from, 
5 0 6 ; balances receivable from, 510. 
Messengers, office; a t t ranspor ta t ion su-
perintendence offices, 3 7 ; bank messen-
gers a t general offices, 54. 
Milk s t a n d s ; included in buildings and 
s t ructures , 2 ; investment in, 202, 203. 
Mimeographs included in office equipment, 
18, 210. 
Mineral lands included in miscellaneous 
physical property, 503. 
Mines, coal and other, included in mis-
cellaneous physical property, 503. 
Mi r ro r s ; for local offices, 4 0 ; for other 
offices see Office expenses. 
Miscellaneous equipment ; repairs , 30 ; de-
preciation and retirements, 3 1 ; invest-
ment, 217. 
Miscellaneous physical property ; debits for 
property retired from express operations, 
iv (p. 45 ) , vi i (p. 46) ; rent from, 304 
n o t e ; ne t income or loss from, 305, 3 2 1 ; 
taxes on, 320, 320 n o t e ; appropriat ions 
for investment in, 330, 4 1 1 ; appropria-
tion balances for investment in, 330 note, 
411 note, 5 5 2 ; reserves for investment 
in, 330 note, 411 n o t e ; profit from sale 
of, 4 0 6 ; loss from sale, destruction, or 
abandonment of, 417 ; asset balances for, 
5 0 3 ; depreciation accruals, 550. 
Miscellaneous rent income, 107 note, 304. 
Money; loss and damage expense on, 4 9 ; 
profits on purchase and sale of, 115. 
Money chests included in line equipment, 
26, 215. 
Money o rders ; pay of superintendents of, 
33, 5 3 ; commissions for issue of, 39 ; for-
gery losses on, 5 2 ; revenue from t r ans -
fer of credits by, 108 ; revenue from re-
mi t t ing collections by, 109 ; balance out-
standing, 538. 
Mops; for local offices, 4 0 ; for other 
offices see Office expenses. 
Mortgages ; fees for drafting, iv (p. 73) ; 
fees and taxes for issuing and record-
ing, iv (p. 74) ; real-estate mortgage 
liability, 530. 
Motor grease for stables and garages, 44. 
Motor trucks, electric, 22, 212. 
Motorcycles included in miscellaneous 
equipment, 30, 217. 
Motors ; included in office equipment, 18, 
2 1 0 ; included in shop equipment, 28, 
216. 
Mowing grounds of buildings, 2. 
Mucilage and brushes included in s ta-
tionery, 35, 48, 60. 
Na i l s ; for local offices, 4 0 ; for other offices 
see Office expenses; for t ra in service, 47. 
Negligence, culpable, insurance agains t 
loss by, 58. 
Net balances receivable from agents and 
messengers, 510. 
Net income; on miscellaneous physical 
property, 305 ; on total operations, p. 63. 
Net loss ; on miscellaneous physical prop-
erty, 3 2 1 ; on total operations, p. 63. 
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Nets, fly, included in harness equipment, 
16, 209. 
New lines, cost of equipping, included in 
investment, i (p. 45). 
Newspapers; for maintenance superintend-
ence offices, 1; newspaper advertising, 
34; for transportation superintendence 
offices, 37; for general offices, 55; re-
ports in newspapers, 62. 
Nonaffiliated companies; investment in, 
505, 508 note; accounts with, 505 note; 
definition of, 505 note. 
Notarial fees ; included in injuries expense, 
5 1 ; included in law expense, 56; in-
cluded in land investment, 201. 
Note paper included in stationery, 35, 48, 
60. 
Notebooks, shorthand, included in station-
ery, 35, 48, 60. 
Notes payable; interest on demand and 
short-term notes, 324 ; discount on short-
term notes, 324; collateral trust and 
other long-term note liability, 530; de-
mand and short-term note liability, 531. 
(See also Funded debt.) 
Notes receivable; inclusion in funded se-
curities owned and controlled, 308 note; 
interest on demand and short-term notes, 
309; discount on short-term notes, 309; 
investment in affiliated company notes, 
504; other investment notes, 505; de-
mand and short-term notes collectible, 
508. (See also Securities owned.) 
Notices; included in advertising expense, 
34 ; included in stationery and printing, 
35, 48, 60; notices of dividends, elec-
tions, stockholders' meetings, etc., 62. 
Numbering machines included in office 
equipment, 18, 210. 
Nursing expense included in injuries ex-
pense, 51. 
Oat cleaners for stables, 44. 
Oats for stables, 44. 
Obsolescence, depreciation caused by, iii (p. 
13). 
Ocean freight debits against foreign ex-
press revenue, 102. 
Odometers included in garage equipment, 
2.4, 214. 
Office buildings; repairs of, 2 ; rents for 
local offices, 4 1 ; rents from portions of, 
107, 107 note; investment in, 202, 203. 
Office employees; at shops, viii (p. 14) ; at 
stores, ix (p. 15), 53 note; at main-
tenance superintendence offices, 1, 1 note ; 
at traffic superintendence offices, 33 ; at 
advertising offices, 34 ; at transportation 
superintendence offices, 37; at local of-
fices, 38; of claims force, 49 ; at general 
offices, 54; at law offices, 56; at valua-
tion offices, 6 1 ; incidental services in. 
valuation work, 61 note. 
Office expenses ; heating, lighting, and wa-
ter for shop offices, viii (p. 14) ; heating 
and lighting of storehouses, ix (p. 15) ; 
of maintenance superintendence offices, 1; 
of traffic superintendence offices, 33 ; of 
advertising offices, 34; of transportation 
superintendence offices, 37; of local of-
fices, 40; of general offices, 55 ; of law 
offices, 56 ; of valuation offices, 61. 
Office furniture and equipment; list of, 18, 
210; repairs, 18; depreciation and re-
tirements, 19 ; investment, 210. 
Office safes; repairs, 20; depreciation and 
retirements, 2 1 ; investment, 211. 
Officers' pay and expenses; of maintenance 
superintendence, 1; apportionment be-
tween departments, 1 note; of traffic su-
perintendence, 33 ; of transportation su-
perintendence, 37 ; general officers, 53 ; 
of law department, 56; of valuation 
work, 6 1 ; for incidental services to val-
uation, 61 note. 
Offices, list of, 18, 20, 21, 210, 211. 
Oil; for shop power plants, viii (p. 14) ; 
for lighting shops and shop offices, viii 
(p. 15) ; for local offices, 40; for lighting 
stables and garages, 44. 
Oil board and oil paper included in sta-
tionery, 35, 48, 60. 
Oil cans; for local offices, 40; for other 
offices see Office expenses; for stables 
and garages, 44. 
Oilcloth; for local offices, 40; for other 
offices see Office expenses. 
On-hand fittings; on-hand rooms appurte-
nant to buildings, 2, 202, 203, 204; on-
hand shelving included in office equip-
ment, 18, 210. 
Operating expenses; definition, i (p. 13) ; 
delayed debits for retirements, iii (p. 
13) ; of jointly used property, vii (p. 14) ; 
of shops, viii (p. 14) ; of stores, ix (p. 
15) ; maintenance expenses, 1-32; traffic 
expenses, 33—36 ; transportation expenses, 
37—52; credits for messengers' services 
as baggagemen, 46; credits for express 
matter sold, 49; credits for insurance re-
coveries, 49, 51, 52 ; general expense, 53-
62; rearrangements and alterations in 
connection with improvements, i (p. 45),, 
I II (p. 49) ; minor improvements to prop-
erty, i (p. 45) ; demolition of structures 
retired, vii (p. 46) ; income debit for total 
expense, 315; delayed income credits, 
404; delayed income debits, 416; bal-
ances for reserve charges, 547 ; balances 
for depreciation charges, 548, 549. 
Operating income, p. 63. 
Operating reserves balances, 547. (See also 
Reserves.) 
Operating revenues; definition, i (p. 37); 
deductions, ii (p. 37) ; debits for uncol-
lectible charges, iii (p. 37), 101; trans-
portation revenue, 101-103 ; debits to ex-
press revenue, 101, 102; debits for ex-
press privileges, 104; revenue from non-
transportation operations, 105-116; in-
come credits for revenue, 301, 302; in-
come debits for uncollectible revenue, 
316, 327; delayed income credits, 404; 
delayed income debits, 416 ; balances for 
reserve charges, 547. 
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Operations o ther than t ranspor ta t ion, reve-
nue f rom; general revenue account, I I I 
(p. 40) ; brokerage and commission, 105, 
106 ; rents , 107 ; issue of financial paper, 
108-111, 1 1 3 ; telegraph and cable t rans-
fers, 1 1 2 ; foreign postal remittances, 
114 ; exchange, 115 ; miscellaneous, 1 1 6 ; 
debit to income for, 302 ; income debit 
for uncollectible revenue, 327. 
Operators, e levator ; for local offices, 3 8 ; 
for general offices, 54. 
Operators, telegraph ; in t ranspor ta t ion su-
perintendence offices, 3 7 ; in general of-
fices, 54. 
Operators, telephone ; in t ranspor ta t ion su-
perintendence offices, 37 ; in local offices, 
3 8 ; in general offices, 54. 
Optional account ing; for harness equip-
ment retirements, 17 note, 209 n o t e ; for 
office furni ture and equipment retire-
ments, 19 note, 210 n o t e ; for office safes 
ret irements, 21 note, 211 n o t e ; for 
t rucks retirements, 23 note, 212 n o t e ; 
for stable equipment ret irements, 25 
note, 213 n o t e ; for garage equipment 
ret irements, 25 note, 214 n o t e ; for line 
equipment ret irements, 27 note, 215 
n o t e ; for shop equipment ret irements, 29 
note, 216 n o t e ; for miscellaneous equip-
ment ret irements, 31 note, 217 n o t e ; for 
minor improvements of property, i (p. 
45) ; for extinguishing discount and pre-
mium through income, 308, 310 ; for ex-
t inguishing debt discount and expense 
through profit and loss, 325 note, 413 ; 
for book value of securities owned, vi 
(P. 74) . 
Order and commission revenue, 106. 
Orders included in stat ionery and print-
ing, 60. 
Orders, money. (See Money orders.) 
Other income, p. 63. 
Outhouses; included in buildings and 
s t ructures , 2 ; investment in, 202, 203. 
Over-without-mark sh ipments ; expense for 
selling, 4 9 ; proceeds from sale of, 49. 
Overages a t inventory of material and 
supplies, ix (p. 15) . 
Overcharges; unrefundable, iv (p. 37) , 
405 ; debited to operating revenue, 1 0 1 ; 
reserve balances for, 547. 
Package crates and t runks included in 
line equipment, 26, 215. 
Pack ing ; packing material for local of-
fices, 4 0 ; expense for packing damaged 
goods, 49. 
Padlocks for local offices, 40. 
Pads included in stationery, 35, 48. 
P a i l s ; for local offices, 4 0 ; for other 
offices see Office expenses; for stables 
and garages, 44. 
P a i n t i n g ; of cars, 5 ; of automobiles, 10 ; 
of wagons and sleighs, 1 3 ; of office 
furni ture, 1 8 ; of office safes, 2 0 ; of 
t rucks, 2 2 ; of stable and garage equip-
ment, 2 4 ; of line equipment, 2 6 ; of fur-
ni ture and fittings for messenger quar-
ters, 2 6 ; of shop equipment, 2 8 ; of 
miscellaneous equipment, 30. 
Pamphle ts included in advert is ing ex-
pense, 34. 
Panels, charging, included in garage equip-
ment, 24, 214. 
P a p e r ; blotting, blue-print, carbon, legal 
cap, letter, manifold, note, oil, parch-
ment, t issue, tracing, wrapping, and 
other paper, 35, 48, 60 ; drawing paper, 
60. 
Paper conveniences such as baskets, clips, 
cutters, fasteners, files, and weights in-
cluded in stat ionery, 35, 48, 60. 
Parcel post charges debited against ex-
press revenue, 102. 
Parchment paper included in s tat ionery, 
35, 48, 60. 
P a r t i t i o n s ; permanent par t i t ions appurte-
n a n t to buildings, 2, 202, 203, 204 ; mov-
able par t i t ions included in office equip-
ment, 18, 210 ; movable par t i t ions in-
cluded in stable and garage equipment, 
24, 213, 214. 
Paste included in stat ionery, 35, 48. 
P a v i n g ; included in buildings and struc-
tures, 2 ; investment in, 202, 203, 204. 
Pawn redemptions, revenue from, 106. 
P a y ; of employees engaged in repairs , ii (p. 
13) ; of general shop employees, viii (p. 
14) ; of employees a t shop power, heat , 
and l ight plants , viii (p. 14) ; of purchas-
ing and stores force, ix (p. 15) , 53 n o t e ; 
of maintenance superintendence force, 1, 
1 n o t e ; apport ionment of pay between 
departments , 1 note, 53 note ; of traffic 
superintendence force, 33 ; of advert is ing 
force, 34 ; of t ranspor ta t ion superintend-
ence force, 37 ; of local office employees, 
38 ; of vehicle employees, 42 ; of stable 
and garage employees, 4 3 ; of persons 
handling feed and bedding, 4 4 ; of boat, 
stage, and t ra in employees, 4 6 ; of claims 
force, 4 9 ; of police and detective force, 
4 9 ; of witnesses in suits, 49, 50, 5 1 ; 
of employees called into injuries cases, 
5 1 ; of general officers, 5 3 ; of general 
office employees, 5 4 ; of law force, 5 6 ; of 
valuat ion force, 6 1 ; of employees en-
gaged in land purchase, 201. (See also 
Commissions, Wages.) 
Pay checks outstanding, 533. 
Pay rolls audited but unpaid, 533. 
Pencils included in stationery, 35, 48, 60. 
Penholders and racks included in s tat ion-
ery, 35, 48, 60. 
Pens included in stat ionery, 35, 48, 60. 
Pens ions ; expenses and payments, 5 9 ; 
fund assets, 517 ; fund liability, 543. 
Percentage machines included in office 
equipment, 18, 210. 
Percentages retained on contracts , 545. 
Perforators included in stat ionery, 35, 48, 
60. 
Per iodicals ; for maintenance superintend-
ence offices, 1 ; for traffic superintendence 
offices, 33 ; for advertising offices, 34 ; ad-
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vertising in periodicals, 34; for transpor-
tation superintendence offices, 37; for 
general offices, 55. 
Perishables, ice for, 40. 
Permits; pistol permits, 47; other permits 
(see Licenses). 
Photographic supplies for maintenance su-
perintendence, 1. 
Photographs for advertising, 34. 
Physical property. (See Miscellaneous 
physical property, Real property and 
equipment.) 
Picks for shop power plants, viii (p. 14). 
Pigeonholes; for cars, 5, 205; for offices, 
18, 210. 
Pinch bars included in office equipment, 
18, 210. 
Pins included in stationery, 35, 48, 60. 
Pipes appurtenant to buildings; steam 
pipes, 2, 202, 203 ; water pipes and gas 
pipes, 2, 202, 203, 204. 
Pistol permits for train service, 47. 
Plaintiffs' court costs in injuries cases, 51. 
Planers included in shop equipment, 28, 
216. 
Platform men at local offices, pay of, 38. 
Platform trucks, 22, 212. 
Platforms ; transfer platforms included in 
buildings and structures, 2 ; rent for, 41 ; 
freight and transfer platforms included 
in investment, 202, 203; platforms ap-
purtenant to buildings, 204. 
Plats in connection with land acquired, 
201. 
Pledged securities; dividends disallowed on 
company stocks owned, 307 note, 329 
note, 410 note; interest disallowed on 
company debt owned, 308 note, 323 note; 
investment securities pledged, 504, 505 ; 
borrowed securities excluded from asset 
accounts, 504 note, 505 note, 527 note; 
exclusion from special deposits, 507 note ; 
company securities owned and pledged, 
527 ; liability for, 528, 530. 
Pneumatic appliances; included in garage 
equipment, 24, 214 ; included in garage 
supplies, 44. 
Police employees; policemen at shops, viii 
(p. 14) ; special officers, detectives, etc., 49. 
Portfolios for train service, 47. 
Postage ; for maintenance superintendence, 
1 ; for advertising, 34 ; included in sta-
tionery, 35, 48, 60 ; on C. O. D. checks, 
40. (See also Postal expense.) 
Postal expense for mail registry and par-
cel post debited to express revenue, 102. 
Postal remittances, foreign; commissions 
on sending, 39 ; revenue from, 114. 
Posters for advertising, 34. 
Posting, bill, included in advertising ex-
pense, 34. 
Pots, marking; for local offices, 40; for 
other offices see Office expenses. 
Power; power purchased for shops, viii 
(p. 14) ; for local office elevators, 40; 
for stable and garage elevators, 44. 
Power equipment. (See Shop equipment.) 
Power houses; included in buildings and 
structures, 2 ; investment in, 202, 203. 
Power plant expense for shops, viii (p. 14). 
Preferred stock liability, 528. 
Premiums (capital stock) ; profit and loss 
credits for reacquired securities, 406, v 
(p. 74) ; definition and accounting, iii 
(p. 73) ; distributed to shareholders, iii 
(p. 73) ; liability balances, 529. 
Premiums (funded debt) ; extinguishment 
of premium on securities owned, 308, 
310; extinguishment of premium on com-
pany debt, 311; profit and loss credits 
for reacquired securities, 406, v (p. 74) ; 
definition and accounting, iv (p. 73) ; 
liability balances, 546. 
Premiums (insurance). (See Insurance.) 
President and assistant to president, pay 
of, 53. 
Presses; copying presses and seal presses 
included in office equipment, 18, 210; 
harness press included in stable equip-
ment, 24, 213 ; printing presses included 
in shop equipment, 28, 216. 
Prestolite for garages, 44. 
Printing; included in advertising expense, 
34 ; for traffic offices, 35 ; for transporta-
tion offices and line service, 48; printing 
of briefs for law department, 56; for 
general offices, 60; for valuation work, 
61;: printing of bonds, iv (p. 74). 
Printing presses included in shop equip-
ment, 28, 216. 
Printing shops, equipment for, 28, 216. 
Privileges. (See Express privileges.) 
Profit and loss; debits for unusual losses, 
iii (p. 13) ; credits for profits on sale of 
property, iv (p. 14), 9 note, vii (p. 46) ; 
adjustments for land reclassed or sold, 
iv (p. 45) ; adjustment for structures re-
classed, vii (p. 46) ; debits for property 
retired, vii (p. 46) ; income balance car-
ried to, p. 64, 402, 408; credit accounts, 
401-406; debit accounts, 407-417; ex-
tinguishment of discounts and premiums 
on reacquired securities, iii (p. 73), v (p. 
74), 526 note, 527 note; extinguishment 
of debt discount balances, iv (p. 74) ; 
profit and loss balance, 554. 
Profits; from sales of property, iv (p. 14) ; 
from jointly used property, vii (p. 14) ; 
from sales of horses, 9 note ; from money 
exchange, 115 ; from sales of structures 
and equipment, vii (p. 46) ; from sep-
arately operated properties, 306, 306 
note, 326 note; from sales of real prop-
erty and equipment, 403 ; from sales of 
investment securities, 406; from sales of 
miscellaneous physical property, 406; 
from sales of company securities (see 
Premiums). 
Property; jointly used, vii (p. 14) ; dam-
age to property of others, 50; valuation 
expense, 61 ; reclassification of, iv (p. 
45), vii (p. 46) ; asset balances for, 501, 
503. (See also Real property and equip-
ment.) 
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Provender ; expense for (see Feed) ; asset 
balances, 512. 
Provident funds ; fund assets, 517, 543 
note ; fund liability, 543, 543 note. 
Publishing. (See Advertising, Notices, Re-
ports .) 
Pumps appur tenan t to buildings, 2, 202, 
203, 204. 
P u n c h e s ; punching machines included in 
office equipment, 18, 2 1 0 ; eyelet punches 
included in stationery, 35, 48, 60 ; punches 
for local offices, 40. 
Pu rchas ing ; expense assignable to opera-
t ions , ix (p. 15), 53 n o t e ; revenue from 
purchasing for others, 106 ; revenue from 
purchase and sale of money and paper, 
1 1 5 ; expense assignable to investment, 
201. 
Quarters for messengers. (See Messenger-
quarters .) 
Racks ; for cars, 5, 205 ; ha t racks included 
in office furniture, 18, 210 ; advert ising 
racks, 34 ; s tamp racks included in sta-
tionery, 35, 48 ; penholder racks included 
in stat ionery, 35, 48, 60 ; gun racks for 
cars, 205. 
Rad i a to r s ; appur tenan t to buildings, 2, 202, 
203, 204 ; for cars, 5. 
Ra i l ings ; appur tenan t to buildings, 2, 202, 
203, 204 ; included in office equipment, 
18, 2 1 0 ; included in stable equipment, 
24, 213. 
Railway t r anspor t a t i on ; fares included in 
t r a in expenses, 4 7 ; in connection with 
personal injuries, 5 1 ; debited against 
foreign express revenue, 102 ; revenue 
from, sale of, 116. (See also Freight 
charges.) 
Railways, contracts wi th . (See Express 
privileges.) 
Rates ; prepara t ion and distr ibution of, 33 ;; 
overcharges due to erroneous rates , 101., 
Reacquired securi t ies ; adjustment of book 
value, 406, 417, v (p. 74) , 526 note, 527 
n o t e ; extinguishment of premium on, 
406, iii (p. 73) , v (p. 74) ; extinguish-
ment of discount on, 417, iii (p. 73) , v 
(p. 74) ; s ta tement on balance sheet, 
v (p. 74) . 
Reading rooms; included in buildings and 
structures, 2 ; investment in, 202, 203. 
Real estate ; pay of real es ta te agent and 
ass is tant real es ta te agent, 53 ; real es-
ta te brokers ' commissions, 202, 203 ; real 
estate mortgage liability, 530. (See also 
Real property and equipment.) 
Real property and equipment ; ren t from, 
107, 303, 304 ; investment included in, 
i (p. 45) ; credits for ret irements, i, iv 
(p. 45) , vii (p. 46) ; basis of investment 
charges, i i (p. 45) ; investment in land, 
2 0 1 ; investment in buildings, 202, 203, 
2 0 4 ; credits for improvements revert ing 
to others, 204 ; investment in equipment, 
I I I (p. 49 ) , 205 -217 ; credits for equip-
ment ret irements, 209 note, 210 note, 211 
note, 212 note, 213 note, 214 note, 215 
note, 216 note, 217 n o t e ; appropria t ions 
for, 330, 411, 552 n o t e ; appropr ia t ion 
balances, 330 note, 411 note, 5 5 2 ; re-
serves for, 330 note, 411 n o t e ; profit on 
sales of, 4 0 3 ; loss on land sales, 4 1 5 ; 
asset balances, 501. 
Receipts for capital ins ta l lments ; for capi-
ta l stock payments, 5 2 8 ; for funded debt 
payments, 530. 
Receiver's certificates, interest on, 323. 
Recording ; expense of recording claims, 49 ; 
cost of recording land deeds, 2 0 1 ; cost 
of recording mortgages and t r u s t deeds, 
iv (p. 74) . 
Recording devices ; speed recorders for cars. 
5, 205 ; rent for automat ic recording de-
vices for local offices, 40. 
Redemption; revenue from pawn redemp-
tions, 106 ; redemption fund assets, 502 ; 
bonds d rawn for redemption, 5 3 6 ; re-
demption reserves, 553. 
Reflectors; for local offices, 4 0 ; for o ther 
offices see Office expenses. 
Refrigerator c a r s ; repairs, 5 ; investment , 
205 ; rent payable for, 319. 
Refused sh ipments ; expense for sale of, 
4 9 ; uncollectible charges on, 4 9 ; re-
ceipts from sales of, 49. 
Registrars of stock and of bonds, pay of, 53. 
Registration ; mail registry debited against 
foreign express revenue, 102 ; fees in 
connection with land acquirement, 201 . 
Reicing; for perishables awai t ing delivery, 
40 ; for goods in t rans i t , 47. 
Reinsurance premiums, 57 note, 58 note. 
Release of premiums on funded debt, 311 , 
iv (p. 74). 
Relief agents, pay of, 38. 
Relief funds ; fund assets, 5 1 7 ; fund lia-
bility, 543. 
Relocation of buildings in connection wi th 
land purchase, 201. 
Remittances, company, exchange on, 62. 
Remittances, foreign pos ta l ; commissions 
on, 3 9 ; revenue from, 114. 
Removals ; of buildings in connection wi th 
repairs, 2 ; of buildings and s t ruc tures 
in connection with land acquirement, 
2 0 1 ; of old par ts and appurtenances of 
equipment, I I I (p. .49). 
Renewals ; of appurtenances to cars, 5 ; 
of automobile appurtenances, 1 0 ; of 
wagon and sleigh appurtenances, 1 3 ; of 
office appurtenances and fittings, 18. 
Rent payable ; operat ing expense debits t o 
be capable of segregation, vi (p. 14) ; 
disallowed for carrier 's use of own prop-
erty, vi (p. 14) ; for jointly used prop-
erty, vii (p. 14) , 3 1 8 ; for store build-
ings and yards, ix (p. 15) ; for mainte-
nance superintendence offices, 1 ; for 
traffic superintendence offices, 3 3 ; for 
advert ising offices, 3 4 ; for t ranspor ta -
tion superintendence offices, 3 7 ; for 
weighing and recording devices a t local 
offices, 4 0 ; for local offices, 4 1 ; for s ta-
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bles and garages, 4 4 ; for messenger 
quarters , 47 ; for car stal ls , 4 7 ; for gen-
eral offices, 55 ; for law offices, 5 6 ; for 
cars and other property of others, 319 ; 
advance payments of, 5 2 1 ; matured 
rents unpaid, 535 ; dividends and inter-
es t paid as p a r t of rent , 535, 5 4 1 ; un-
matured rents accrued, 541. (See also 
Hire of equipment.) 
Rent receivable ; from joint ly used property, 
vii (p. 14) , 3 0 3 ; from proper ty used in 
express operations, 107, 107 note, 304 ; 
subrents from proper ty rented from 
others, 107, 304; from miscellaneous 
physical property, 304 n o t e ; balances for 
accrued rents , 513. (See also Hire of 
equipment.) 
R e p a i r s ; factors of cost, ii (p. 13) ; in-
surance credits against , v (p. 14) ; of 
lamps a t shops, viii (p. 15) ; of build-
ings, grounds, and appurtenances, 2 ; of 
cars and appurtenances, 5 ; of automo-
biles and appurtenances, 1 0 ; of wagons 
and sleighs and appurtenances, 1 3 ; of 
harness equipment, 1 6 ; of office furni-
ture a n d equipment, 1 8 ; of office safes, 
2 0 ; of trucks, 22 ; of stable and garage 
equipment, 2 4 ; of line equipment, 2 6 ; 
of furniture and fittings for messenger 
quarters , 2 6 ; of shop and like equip-
ment, 2 8 ; of miscellaneous equipment, 
3 0 ; repair charges to cover minor im-
provements, i (p. 45) ; equipment repair 
charges by and against other compan-
ies, 504 note, 505 note. (See also Main-
tenance.) 
Replacement costs included in real prop-
erty and equipment investment, i (p. 45 ) . 
Repo r t s ; expense for reports of commer-
cial standing, 40, 55 ; legal reports for 
law department , 56 ; annua l reports in-
eluded in pr in t ing expense, 60 ; expense 
for annual repor ts in newspapers, 6 2 ; 
expense for filing reports, 62. 
Reserve funds ; fund income from securi-
ties of separately operated companies, 
306 note, 322 n o t e ; dividends disal-
lowed on company stocks in, 307 note, 
329 note, 410 n o t e ; fund income from 
securities of other companies, 307 note, 
308 note ; in terest disallowed on company 
debt in, 308 note, 323 n o t e ; fund income 
from fund assets , 3 1 0 ; discount and pre-
mium extinguishment through, 3 1 0 ; ap-
propriat ions for, 310 note, 328, 409 ; ap-
propriat ions made under te rms of con-
t racts , 328, 4 0 9 ; investment appro-
priat ions held in reserve, 330, 4 1 1 ; 
sinking fund assets, 5 0 2 ; fund securi-
ties excluded from other asset accounts, 
504 note, 505 note, 526 note, 527 n o t e ; 
insurance and other fund assets, 516. 
Reserves; for depreciation, iii (p. 13) , 8 ; 
for property insurance, 57 n o t e ; for 
fidelity insurance, 58 n o t e ; reserve 
credits for accretions to reserve funds, 
310 note, 328 note, 409 n o t e ; reserve 
credits for amounts set aside for in-
vestment, 330 note, 411 n o t e ; for doubt-
ful accounts, 332, 414 ; operat ing and in-
surance reserve balances, 5 4 7 ; accrued 
depreciation balances, 548, 549, 5 5 0 ; 
fund and other reserve balances, 553. 
Retainers paid to a t torneys, 56. 
Re t i r ements ; losses by premature re-
t irement, iii (p. 13) ; use of re t i rement 
accounts, iv (p. 13) ; insurance credits 
against , v (p. 14) ; of buildings a n d 
appurtenances, 4 ; of cars , 7 ; of horses 
and other draft animals, 9 ; of automo-
biles, 12 ; of wagons and sleighs, 1 5 ; of 
harness equipment, 17, 17 n o t e ; of 
office furniture and equipment, 19, 19 
n o t e ; of office safes, 21 , 21 n o t e ; of 
trucks, 23, 23 n o t e ; of stable and 
garage equipment, 25, 25 n o t e ; of line 
equipment and messenger quar ters fur-
nishings, 27, 27 n o t e ; of shop equip-
ment, 29, 29 n o t e ; of miscellaneous 
equipment, 31, 31 n o t e ; retired prop-
erty defined, iii (p. 45) ; land ret i re-
ment, iv (p. 45) ; re t i rement of struc-
tures and equipment, vii (p. 46) ; credits 
against property accounts for re t i rement 
estimates, 209 note, 210 note, 211 note, 
212 note, 213 note, 214 note, 215 note, 
216 note, 217 n o t e ; profit and loss debits 
for losses on land, 4 1 5 ; charges aga ins t 
depreciation balances, 548, 549, 550. 
Revenue. (See Miscellaneous physical 
property, Operating revenues.) 
Revolvers ; included in office equipment, 18, 
210 ; included in line equipment, 26, 
215 ; pistol permits, 47. 
Ribbons, dating, included in stationery, 35, 
48, 60. 
Robbers, detection and apprehension of, 49. 
Robes, lap, included in harness equipment, 
16, 209. 
Roll-top desks included in office furni ture, 
18, 210. . 
Rooms; reading rooms, 2, 202, 203 ; rooms 
for Y. M. C. A., 2, 202, 203 ; wash rooms, 
2, 202, 2 0 3 ; on-hand rooms, 2, 202, 203, 
2 0 4 ; revenue from ren t of rooms to 
others, 107, 107 note. 
Rubber suppl ies ; rubber bands and rubber 
s tamps included in stat ionery, 35, 48, 6 0 ; 
rubber mats for local offices, 40 ; rubber 
aprons and gloves for stables and ga-
rages, 44. 
Rugs ; included in office equipment, 18, 
210 ; for messenger quarters , 26, 215. 
Rulers included in stationery, 35, 48, 60. 
Sacks, transfer, for t r a in service, 47. (See 
also Bags.) 
Safeguarding shipments, expense of, I I I 
(p. 25) , 49. 
Safes ; office safe repairs, 2 0 ; office safe 
depreciation and retirements, 2 1 ; car 
safes and messenger safes included in 
line equipment, 26, 215 ; office safe in-
vestment, 211. 
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Salaries. (See Pay.) 
Sales; retirement charges to operating ex-
pense for property sold, iv (p. 13), vii 
(p. 46) ; receipts from horse sales, 9, 9 
note; receipts from manure sales, 44 
note ; expense for and receipts from ex-
press matter sold, 49 ; revenue from sell-
ing goods for others, 106 ; profits from 
sales of money and paper, 115 ; receipts 
from sales of railway and steamship tick-
ets, 116 ; retirement credits to property 
accounts for property sold, i, iv (p. 45), 
vii (p. 46) ; credits to profit and loss for 
profits on sales of property, vii (p. 46), 
403 ; profits from sales of investment se-
curities and of miscellaneous physical 
property, 406; debits to profit and loss 
for loss on sales of land, 415; losses 
from sales of investment securities and 
of miscellaneous physical property, 417 ; 
trustees' deposits derived from sales of 
property, 507 ; charges against deprecia-
tion balances for property sold, 548, 549, 
550.. 
Salvage; as factor in retirement account-
ing, iv (p. 13), vii (p. 46) ; inclusion of 
insurance recoveries, v (p. 14) ; from 
buildings and appurtenances, 4 ; from 
cars, 5, 7; from automobiles, 10, 12; 
from wagons and sleighs, 13, 15 ; from 
harness equipment, 16, 17; from office 
furniture and equipment, 18, 19; from 
office safes, 2 1 ; from trucks, 22, 23 ; 
from stable and garage equipment, 24, 
25; from line equipment 26, 27; from 
shop equipment, 28, 29; from miscella-
neous equipment, 30, 31 ; definition, iii 
(P. 45). 
Sanding cars, expense for, 47. 
Savings funds ; fund assets, 517; fund lia-
bility, 543. 
Sawdust; for local offices, 40; for train 
service, 47. 
Scale men, pay of, 38. 
Scales; included in office equipment, 18, 
210; included in stable equipment, 24, 
213. 
Scrapbooks included in stationery, 35, 48, 
60. 
Scrubbing brushes for local offices, 40. 
Scuttles for shop power plants, viii (p. 14). 
Sealing; envelope sealers and seal presses 
included in office equipment, 18, 210; 
sealers included in stationery, 35, 48; 
sealing wax and seals included in sta-
tionery, 35, 48, 60; sealing leads, wax 
seals, and sealing wax for local offices, 40. 
Secretary and assistant secretary, salaries 
of, 53. 
Securities borrowed and pledged, 504 note, 
505 note, 527 note. 
Securities controlled, income from, 306 
note, 307, 308, 322 note. 
Securities issued; expense for printing, 60 ; 
taxes on, 317; accounting for securities 
reacquired, 406, 417, v (p. 74) ; expense 
for printing and marketing debt securi-
ties, iv (p. 74) ; company securities 
owned, 526, 527; liability for, 528, 530, 
536 ; definitions of issued and outstand-
ing securities, 528 note, 530 note. (See 
also Capital stock, Dividends, Funded 
debt, Interest.) 
Securities owned; income from separately 
operated companies' securities, 306 note, 
322 note; income from securities owned, 
307, 308, 309 ; funded securities defined, 
308 note; income from securities in re-
serve funds, 310; taxes on securities 
owned, 320, 320 note; income credits 
disallowed on company securities, 323 
note, 329 note, 410 note; profit and loss 
on investment securities sold, 406, 417; 
accounting for company securities re-
acquired, 406, 417, v (p. 74) ; option as 
to book value of, vi (p. 74) ; securities 
included in fund assets, 502, 516, 517, 
518; securities held as investments, 504, 
505, 508 note; securities pledged, 504, 
505, 507 note, 527; company securities 
owned, 526, 527; securities defined, 526 
note, 527 note; securities issued and out-
standing defined, 528 note, 530 note. 
Self-insurance, 57, 57 note, 58, 58 note. 
Separately operated companies ; profit from, 
306, 306 note, 326 note; income from 
securities of, 306 note, 322 note; loss on, 
312 note, 322. 
Settees included in office furniture, 18, 210. 
Setting up equipment, investment charges 
for, III (p. 49). 
Sewer systems appurtenant to buildings, 2, 
202, 203, 204. 
Shafting included in shop equipment, £8, 
216. 
Shares of interest included in capital stock, 
ii (p. 73). 
Shavings; for stables, 44 ; for cars, 47. 
Shears included in stationery, 35, 48, 60. 
Sheds, rents payable for, 41. 
Sheets, division, included in stationery and 
printing, 35, 48. 
Shelving; permanent shelving appurtenant 
to buildings, 2, 202, 203, 204; on-hand 
and other shelving included in office 
equipment, 18, 210. 
Shippers, notices to, included in advertis-
ing expense, 34. 
Shipping tags included in stationery, 35, 48, 
60. 
Shoeing horses, expense for, 44. 
Shop expenses; clearing account for, viii 
(p. 14) ; debit balances for, 525 ; credit 
balances for, 551. (See also Shops.) 
Shop offices ; expense for heating, viii (p. 
14) ; expense for light and water of, viii 
(p. 15) ; office furniture and equipment 
for, 18, 210 ; office safes for, 20, 21, 211. 
Shops; pay of general employees, viii (p. 
14) ; cost of power and heat for, viii (p. 
14) ; cost of light and supplies for, viii 
(p. 15) ; inclusion in buildings and struc-
tures, 2 ; list of, 28, 216 ; equipment re-
pairs for, 28 ; equipment depreciation and 
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ret irement, 2 9 ; s t ruc tures investment, 
202, 2 0 3 ; equipment investment, 2 1 6 ; 
shop mater ia l asset balances, 512. 
Short-term securities defined, 526 note, 527 
note. 
Shortage of mater ials and supplies, ix (p. 
15) . 
Shor thand notebooks included in s tat ionery, 
35, 48, 60. 
Shovels ; for shop power plants , viii (p. 
14) ; for local offices, 40. 
Sidewalks; included in buildings and struc-
tures, 2, 202, 2 0 3 ; included in fixtures 
of buildings, 204. 
Signal, t ra in , equipment for cars, 5, 205. 
S igns ; permanent signs for buildings and 
grounds, 2, 202, 203, 204 ; signs included 
in office equipment, 18, 210 ; signs in-
cluded in stable equipment, 24, 2 1 3 ; 
signs included in garage equipment, 24, 
2 1 4 ; small advert ising signs for build-
ings, 34 ; small nonadvert is ing signs for 
local offices, 40. 
Sinking funds ; fund income from securities 
of separately operated companies, 306 
note, 322 note ; dividends disallowed on 
company stocks in, 307 note, 329 note, 
410 note ; fund income from securities of 
other companies, 307 note, 308 n o t e ; 
in terest disallowed on company debt 
in, 308 note, 323 n o t e ; fund in-
come from fund assets, 3 1 0 ; discount 
and premium extinguishment through, 
3 1 0 ; appropriat ions for, 310 note, 328, 
4 0 9 ; representation on balance sheet, v 
(p. 74) ; sinking fund assets, 502 ; fund 
securities excluded from other asset ac-
counts, 504 note, 505 note, 526 note, 527 
note ; sinking fund reserves, 553. 
Skids, horse, included in office equipment, 
18, 210. 
Sleighs ; repairs of, 13 ; depreciation of, 14 ; 
ret i rements , 15 ; sleigh bells included in 
harness equipment, 16, 2 0 9 ; tops and 
brakes for, I I I (p. 49) ; investment in, 
208. 
Soap ; for local offices, 40 ; for other offices 
see Office expenses; for stables and ga-
rages, 44. 
Solicitors' p a y ; city and traveling solici-
tors a t local offices, 38 ; solicitors of law 
depar tment , 56. 
Spades for local offices, 40'. 
Special accountants a t general offices, pay 
of, 54. 
Special a g e n t s ; in superintendence duties, 
37 ; for protective duty, 49. 
Special benefit taxes, 317 note. 
Special deposi ts ; income disallowed on 
company securities in, 307 note, 308 
note, 323 note, 329 note, 410 n o t e ; in-
vestment securities in, 504, 5 0 5 ; asset 
balances of, 5 0 7 ; exclusion of pledged 
securities from, 507 n o t e ; company se-
curities in, 527. 
Special fees included in law expense, 56. 
Special officers on protective duty, pay 
of, 49. 
Speed recorders for cars , 5, 205. 
Sponge cups included in stationery, 35, 
48, 60. 
Sponges; desk sponges included in sta-
tionery, 35, 48, 6 0 ; sponges for local 
offices, 40. 
Spr inkl ing; sprinkling about local offices, 
4 0 ; sprinkling cans for local offices, 40 ; 
sprinkling about stables, 44. 
S tab les ; included in buildings and struc-
tures, 2 ; office furniture and equipment 
for, 18, 2 1 0 ; office safes for, 20,-21, 2 1 1 ; 
list of s table equipment, 24, 213 ; equip-
ment repairs, 2 4 ; equipment deprecia-
tion and retirement, 2 5 ; pay of em-
ployees, 4 3 ; stable expense, 44, 206 
n o t e ; payments to boarding and liv-
ery stables, 4 4 ; s t ructures investment, 
202, 2 0 3 ; equipment investment, 213. 
Stage l ine ; pay of employees, 4 6 ; invest-
ment in line equipment, 215. 
S ta l l ing; horse stall ing forming pa r t of 
cars, 5, 205 ; horse s ta l l ing included in 
line equipment, 26, 215 ; temporary car 
stall ing and rent of car s tal ls for t r a in 
service, 47. 
Stamp racks included in stat ionery, 35, 48. 
Stamps, dating, impression, and rubber, in-
cluded in stationery, 35, 48, 60. 
Standpipes appur t enan t to buildings, 2, 202, 
203, 204. 
Stands ; milk s tands included in buildings 
and structures, 2, 202, 2 0 3 ; typewri ter 
s tands included in office equipment, 18, 
210. 
Stat ionary engineers ; in shop power plants , 
viii (p. 14) ; a t general offices, 54. 
Sta t ionary firemen; in shop power and 
heat ing plants , viii (p. 14) ; a t general 
offices, 54. 
S ta t ionery ; supply expense, ix (p. 15) ; for 
maintenance offices, 1 n o t e ; for traffic 
offices, 35 ; for t ranspor ta t ion offices, 48 ; 
for general offices, 6 0 ; for valuat ion 
work, 6 1 ; asset balances of, 512. 
Stat ions, revenue from rooms rented a t , 
107, 107 note. 
S t eam; for heat ing local offices, 4 0 ; for 
heat ing stables and garages, 44. 
Steam conductors ; steam pipes appur tenan t 
to buildings, 2, 202, 203 ; steam-heat hose 
for cars, 5, 205. 
Steamers, revenue debits for t ransfers to 
and from, 102. 
S teamships ; revenue from sale of steamship 
tickets, 1 1 6 ; advance payments on con-
t rac ts wi th steamship lines, 519. 
Stencil brushes included in s tat ionery, 35, 
48, 60. 
S tenographers ; in traffic superintendence 
offices, 3 3 ; in t ranspor ta t ion superin-
tendence offices, 37 ; in local offices, 38 ; 
in general offices, 54. 
Stock certificates included in stat ionery and 
printing, 60. 
Stock issued. (See Capital stock.) 
Stock liability as shown on balance sheet, 
p. 88. 
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Stock owned. (See Securities owned.) 
Stock registrar, pay of, 53. 
Stock trust certificates issued, 530. 
Stockholders; notices of meetings, 62 ; as-
sessments treated as offsets to discount, 
iii (p. 73), 528 note; distribution of 
stock premium to, iii (p. 73). 
Stools included in office furniture, 18, 210. 
Storage ; of materials and supplies, ix (p. 
15) ; payments to warehouse companies, 
40; of feed and bedding for stables, 44; 
licenses for gasolene storage, 44; rev-
enue from baggage and freight storage, 
116. 
Storehouses; rents for store buildings and 
yards, ix (p. 15) ; storehouses included 
in buildings and structures, 2 ; invest-
ment in, 202, 203. 
Stores expense ; clearing account for, ix (p. 
15) ; debit balance in, 525 ; credit bal-
ance in, 551. 
Storm aprons included in harness equip-
ment, 16, 209. 
Stoves; included in office equipment, 18, 
210; stove heaters for stables, 24, 213 :; 
stoves for messenger quarters, 26, 215; 
stove blacking and zincs for local offices, 
40; stoves for cars, 205; stoves for 
garages, 214. 
Straps; hitch and holdback straps included 
in harness equipment, 16, 209; straps 
for holsters for train service, 47. 
Straw for stables, 44. 
Streets; maintenance of streets lying in or 
adjacent to grounds, 2 ; expense of light-
ing street approaches to local offices, 40; 
expense of lighting street approaches to 
stables and garages, 44; special assess-
ments for street improvements, 317 note.. 
Structures; list of, 2, 202, 203 ; amortiza-
tion of value when on land not owned, 
V (p. 46) ; accounting for retirement, 
reclassification, or sale, vii (p. 46) ; re-
moval and relocation of, 201; investment 
in, 202, 203. (See also Buildings.) 
Subleases of property rented from others, 
receipts from, 107, 304. 
Subscription of stock, receipts for pay-
ments on, 528. 
Suits in court. (See Lawsuits.) 
Superintendence expense; for maintenance, 
1 ; for traffic, 33 ; cost of books included 
in, 35 note, 48 note ; for transportation, 
37, 48. 
Superintendents; of traffic and of tariffs, 
33 ; of money orders, 33, 53 ; general su-
perintendents and assistant general su-
perintendents, division superintendents 
and assistant division superintendents, 
and efficiency superintendents, 37; of 
stables and garages, 43. 
Supervision. (See Superintendence.) 
Supplies; for shop power plants and for 
heating shops, viii (p. 14) ; for shop 
work, viii (p. 15) ; for maintenance super-
intendence, 1 ; for traffic superintendence, 
33; for local offices, 40; for stables and 
garages, 44; for train service, 47; medi-
cal, surgical, and undertakers' supplies, 
51 ; asset balances of, 512. (See also 
Materials, Office expense, Stationery.) 
Supply agents and assistant supply agents, 
pay of, 53 note. 
Supply expenses, clearing account for, ix 
(p. 15), 53 note. (See also Stores ex-
pense.) 
Surety companies, payments to, 58, 58 
note. 
Surgical expense; surgical instruments for 
stables, 44; surgical services and sup-
plies, 51. 
Surplus ; from operation of separately oper-
ated properties, 306, 306 note; unappro-
priated surplus shown by profit and loss 
accounts, p. 67; appropriated for reserve 
funds, 409; appropriated for dividends, 
410; appropriated for investment, 411; 
appropriated to offset discounts, 412, 413, 
iii (p. 73) ; miscellaneous appropriations, 
414 ; corporate surplus, p. 88. (See also 
Profit and loss.) 
Suspense accounts; debit balances, 525; 
credit balances, 551. 
Sweepers at shops, pay of, viii (p. 14). 
Sweepers, carpet; for local offices, 40; for 
other offices see Office expenses. 
Switchboards; appurtenant to buildings, 2, 
202, 203, 204; included in shop equip-
ment, 28, 216. 
Switching debits to operating revenue, 101. 
Tables; included in office equipment, 18, 
210; included in messenger quarters fur-
nishings, 26, 215; drop tables included 
in shop equipment, 28, 216. 
Tables, computing and wage, included in 
stationery and printing, 60. 
Tablets, blank and printed, included in sta-
tionery and printing, 35, 48, 60. 
Tacks; for local offices, 40; for other of-
fices see Office expenses. 
Tags, shipping, included in stationery and 
printing, 35, 48, 60. 
Tanks; gas, ice, and water tanks for cars, 
5, 205 ; gasolene tanks for garages, 24, 
214. 
Tape included in stationery, 35, 48, 60. 
Tapers, wax, included in stationery, 35, 48, 
60. 
Tariffs; expense for preparation and dis-
tribution of, 33; pay of superintendent 
of tariffs, 33 ; cost of printing tariffs, 35. 
Tarpaulins included in office equipment, 18, 
210. 
Tax commissioner, pay of, 53. 
Taxes; exclusion from supply expense, ix 
(p. 15) ; assumed on rented mainte-
nance offices, 1 ; assumed on rented traffic 
offices, 33, 34; assumed on rented trans-
portation offices, 37, 4 1 ; assumed on 
rented stables and garages, 44; assumed 
on rented messenger . quarters, 47; tax 
department expense, IV (p. 30) ; pay of 
tax commissioner, 53 ; assumed on rented 
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general offices, 5 5 ; assumed on rented 
law offices, 56 ; revenue from paying 
taxes for others, 106 ; assumed on land 
purchased, 2 0 1 ; reimbursed on property 
joint ly used, 303, 3 1 8 ; on property 
rented to others, 304 n o t e ; on property 
used in express operations, 304 note, 
317 ; exclusion from miscellaneous physi-
cal proper ty income, 305, 3 2 1 ; on ex-
press operations and privileges, 317, 317 
n o t e ; on miscellaneous physical prop-
erty, 317 note, 3 2 0 ; special assessments 
for public improvements, 317 n o t e ; 
wa te r tax and other special benefit taxes, 
317 n o t e ; on securities owned and in-
come therefrom, 320 ; miscellaneous 
taxes, 320, 320 n o t e ; for issue and 
record of mortgages and t ru s t deeds, iv 
(p. 73) ; paid in advance, 522 ; estimated 
t ax liability, 540. 
Telegraph expense; for maintenance offices; 
1 ; for traffic offices, 33, 3 4 ; telegraph 
blanks included in stationery, 35, 48, 
6 0 ; for t ranspor ta t ion offices, 37, 4 0 ; 
for stables and garages, 4 4 ; for t r a in 
service, 4 7 ; for general offices, 5 5 ; for 
law offices, 56. 
Telegraph operators ' p a y ; a t t ranspor ta-
t ion superintendence offices, 3 7 ; a t gen-
eral offices, 54. 
Telegraph t r a n s f e r s ; commissions paid on, 
3 9 ; revenue from, 112. 
Telephone expense; for maintenance offices, 
1 ; for traffic offices, 33, 3 4 ; for t rans-
por ta t ion offices, 37, 40 ; for stables and 
garages, 4 4 ; for general offices, 55 ; for 
law offices, 56. 
Telephone operators ' p a y ; a t t ranspor ta-
t ion superintendence offices, 37 ; a t local 
offices, 3 8 ; a t general offices, 54. 
Tellers a t local offices, pay of, 38. 
Test-room supplies for shops, viii (p. 15) . 
Testimony, cost of, included in law ex-
pense, 56. 
Thef t ; detection and apprehension of 
thieves, 4 9 ; insurance against loss by, 
58. (See also Burglary.) 
Thermomete r s ; for local offices, 4 0 ; for 
other offices see Office expenses. 
T icke t s ; car and ferry tickets for local 
office use, 4 0 ; ferry t ickets for stable 
and garage service, 4 4 ; revenue from 
sales of, 116. 
Timber lands included in miscellaneous 
physical property, 503. 
Tires of automobiles, expense for, 10. 
Tissue paper, impression, included in sta-
tionery, 35, 48, 60. 
Ti t le to land purchased, expense connected 
with, 201. 
To l l s ; bridge tolls for local offices, 4 0 ; 
bridge tolls for stables and garages, 4 4 ; 
cable tolls for general offices, 55. 
Tongs, ice and other, for local offices, 40. 
Tonnage agreements ; revenue receipts and 
debits under, 101 ; balances receivable 
under, 509 ; balances payable under, 532. 
I Tool houses;: included in buildings and 
s t ructures , 2 ; investment in, 202, 203. 
Tools ; for shop power plants, viii (p. 14) ; 
small tools for shops, viii (p. 15) ; 
chauffeurs' tools for garages, 24, 2 1 4 ; 
blacksmithing and other tools for shops, 
28, 2 1 6 ; small tools for stables and ga-
rages, 44; tools for t ra in service, 47. 
Tops for vehicles, I I I (p. 49.) 
Torches for lighting shops and shop offices, 
viii (p. 15) . 
Towels ; towel service and towels for local 
offices, 40 ; towel service for stables and 
garages, 44. 
Traces included in harness equipment, 16, 
209. 
Tracing ma te r i a l ; t racing paper included 
in stat ionery, 35, 48, 6 0 ; t racing cloth 
included in stationery, 60. 
Traffic; traffic expense, I I (p. 23) , 3 3 - 3 6 ; 
traffic balances receivable, 509 ; traffic 
balances payable, 532. 
Traffic managers, pay of, 33. 
Train service; maintenance of cars, 5, 6, 
7 ; train-signal equipment, 5, 205 ; main-
tenance of line equipment, 26, 27 ; t r a in 
employees, 4 6 ; t ra in supplies and ex-
penses, 4 7 ; s tat ionery and print ing, 48 ; 
investment in cars, 205 ; investment in 
line equipment, 215. 
Transfer agent for securities, pay of, 53. 
Transfer of income to others, 306 note, 326. 
Transfers, express ; t ransfer platforms in-
cluded in buildings and s t ructures , 2, 
202, . 203 ; office furniture and equip-
ment for t ransfer offices, 18, 2 1 0 ; office 
safes for t ransfer offices, 20, 21, 2 1 1 ; 
vehicle employees in t ransfer work, 42 ; 
t ransfer expense a t wrecks and wash-
outs, 4 7 ; t ransfer sacks, 4 7 ; revenue 
debits for t ransfers a t wharves, 1 0 2 ; 
investment in t ransfer houses, 202, 203. 
Transfers, telegraph and cable; commis-
sions paid for, 3 9 ; revenue from, 112. 
Transpor t a t ion ; expense general account, 
I I I (p. 25) ; superintendence, 3 7 ; local 
offices, 3 8 - 4 1 ; vehicle service, 4 2 - 4 5 ; 
train service, 46, 4 7 ; s tat ionery and 
printing, 4 8 ; loss, damage, and injuries, 
4 9 - 5 1 ; other expense, 5 2 ; revenue from, 
I (p. 39) , 1 0 1 - 1 0 3 ; revenue carried to 
income, 3 0 1 ; revenue uncollectible, 316. 
Transpor ta t ion charges ; included in cost 
of repairs, ii (p. 13) ; included in supply 
expense, ix (p. 1 5 ) ; included in invest-
ment, ii (p. 45) , I I I (p. 49 ) . (See also 
Freight charges, Railway t ranspor ta-
tion.) 
T r a p s ; for local offices, 40 ; for other of-
fices see Office expenses. 
Travelers cheques; commissions for issue 
of, 39 ; revenue from, 1 1 1 ; balance out-
standing, 538. 
Traveling employees; pay of t ravel ing 
agents, 3 7 ; pay of t ravel ing solicitors, 
3 8 ; pay of traveling accountants and 
auditors, 54. 
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Traveling expenses; for maintenance, 1; for 
traffic and advertising, 33, 34 ; for trans-
portation, 37 ; for general office business, 
53, 54 ; for law department, 56; for valu-
ation work, 61. 
Trays; coin trays included in office equip-
ment, 18, 210; letter trays included in 
stationery, 35, 48. 
Treasure boxes included in line equipment, 
26, 215. 
Treasurer, assistant . treasurer, and local 
treasurer, pay of, 53. 
Trees, coat; for local offices, 40; for other 
offices see Office expenses. 
Trucks; repairs of, 22; depreciation and 
retirements, 23 ; trucks for stable use, 24, 
213 ; trucks for garage use, 24, 214; in-
vestment in, 212. 
Trunk shop equipment, 28, 216. 
Trunks, package, included in line equip-
ment, 26, 215. 
Trust deeds, drafting and recording of, iv 
(P. 73). 
Trust funds held without beneficial interest, 
"543 note. 
Trustees' fees provided for in trust deeds, 
iv (p. 74). 
Trying out equipment, investment charges 
for, III (p. 49). 
Twine ; for local offices, 40 ; for other offices 
see Office expenses. 
Typewriters, typewriter desks, and type-
writer stands included in office equip-
ment, 18, 210. 
Unadjusted debits and credits, p. 88. 
Unclaimed moneys ; wages unclaimed, 533 ; 
dividends unclaimed, 535. 
Unclaimed shipments; expense for and re-
ceipts from sales of, 49; tariff charges 
uncollected on, 49; cash in unclaimed 
packages, 49. 
Uncollectible bills not covering revenue 
charges, 417. 
Uncollectible revenue; operating expense 
debits for unclaimed and refused ship-
ments, 49, iii (p. 37) ; operating rev-
enue debits for lost, destroyed, and dam-
aged shipments, iii (p. 37), 101, 316 
note; income debits for domestic express 
charges earned, iii (p. 37), 316; income 
debits for foreign express revenue and 
nontransportation revenue, 327. 
Undercharges uncollectible, iii (p. 37). 
Undertakers' services and supplies, 51. 
Underwriters' fees and commissions for 
marketing securities, iv (p. 74). 
Unfunded debt; interest payable and dis-
count on, 324; liability balances for 
(see Accounts payable, Matured secu-
rities, Notes payable.) 
Unfunded securities; income from, 306 
note, 309, 322 note; asset balances for 
(see Notes receivable, Securities owned). 
Uniforms; for local office employees, 40 ; 
for vehicle employees, 44; for train em-
ployees, 47. 
United States Government, accounts with, 
511. 
Unlimited cheques; commissions for issue 
of, 39; revenue from, 110. 
Unmatured interest,- dividends, and rents 
payable, 541. 
Unrefundable overcharges, iv (p. 37), 405. 
Valuables, loss and damage expense on, 49. 
Valuation expense, 61, 61 note. 
Varnishing; of cars, .5 ; of automobiles, 10 ; 
of wagons and sleighs, 13 ; of office fur-
niture, 18; of office safes, 20; of trucks, 
22 ; of stable and garage equipment, 24 ; 
of line equipment and furniture for mes-
senger quarters, 26; of miscellaneous 
equipment, 30. 
Vaults; vaults and vault doors appurte-
nant to buildings, 2, 202, 203, 204 ; clean-
ing vaults for local offices, 40; cleaning 
vaults for stables and garages, 44. 
Vehicles; expense of shops for repairs to, 
viii (p. 14) ; pay of employees on, 42; 
drayage expense for services of, 4 5 ; 
damages to vehicles of others, 50; tops 
and brakes of, III (p. 49). (See also 
Automobiles, Sleighs, Wagons.) 
Ventilator cars; repairs of, 5 ; investment 
in, 205. 
Vestibules for cars, III (p. 49). 
Veterinary services included in stable and 
garage expense, 44. 
Vice presidents ; in charge of traffic, 33 ; in 
charge of operations, 37; with general 
duties, 53; assistant to vice president, 
53 ; in charge of law department, 56. 
Views for advertising purposes, 34. 
Vises included in shop equipment, 28, 216. 
Vouchers audited but standing unpaid, 533. 
Wages; inclusion in cost of repairs, ii (p. 
13) ; wage tables included in stationery 
and printing, 60; balances of wages un-
paid, 533. (See also Pay.) 
Wagon jacks included in stable equipment, 
24, 213. 
Wagon service; drayage expense, 39 note, 
45; pay of vehicle employees, 42; reve-
nue from, 101. 
Wagon shop equipment, 28, 216. 
Wagons; repairs of, 13 ; depreciation, 14; 
retirements, 15; hose wagons included in 
office equipment, 18, 210; hose wagons 
and wagon-washing machines for stables, 
24, 213; hose wagons for garages, 24, 
214; pay of wagon washers, 43 ; expense 
for wagon hire, wagon licenses, and 
wagon washing, 44; wagon tops and 
brakes, III (p. 49) ; investment in 
wagons, 208. 
Wallets, leather; for local offices, 40; for 
other offices see Office expenses. 
Walls included in buildings and struc-
tures, 2, 202, 203. 
Wardrobes; wardrobe hat racks and ward-
robes included in office furniture, 18, 210 ; 
wardrobes for stables, 24, 213; ward-
robes for garages, 24, 214; wardrobes for 
messenger quarters, 26, 215. 
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Warehouse companies, payments to, for 
storage, 40. 
Warehouse trucks, 22, 212. 
Warehouses ; buildings maintenance, 2 ; 
supplies and expenses of, 4 0 ; revenue 
from rooms rented at, 107, 107 n o t e ; 
investment in, 202, 203. (Bee also 
Local offices.) 
Wash rooms; included in buildings and 
s t ructures , 2 ; investment in, 202, 203. 
Washbas ins ; for local offices, 4 0 ; for 
other offices see Office expenses. 
Washbowls appur tenan t to buildings, 2, 
202, 203, 204. 
Washing of vehicles; wagon-washing ma-
chines for stables, 24, 2 1 3 ; pay of auto-
mobile and wagon washers, 43 ; expense 
for washing wagons, 44. 
Washouts , expense for t ransfers due to , 47. 
Waste for shop power plants , viii (p. 14). 
Waste baske t s ; for local offices, 4 0 ; for 
other offices see Office expenses. 
Watchmen ; for shops, viii (p. 14) ; for 
local offices, 3 8 ; for stables and garages, 
4 3 ; for general offices, 54. 
Watchmen's boxes, expense for heating, viii 
(p. 14) . 
W a t e r ; for shop power plants , viii (p. 14) ; 
for shop offices and shopwork, viii 
(p. 15) ; for maintenance offices, 1 ; for 
traffic superintendence offices, 3 3 ; for 
advert is ing offices, 3 4 ; for t ranspor ta-
tion superintendence offices, 37 ; for local 
offices, 40 ; for stables and garages, 4 4 ; 
for animals in t ransi t , 47. 
Water hea ters for stables, 24, 213. 
Water pipes appur tenan t to buildings, 2, 
202, 203, 204. 
Water receptacles; water coolers appurte-
n a n t to buildings, 2, 202, 203, 204 ; wa-
te r tanks for cars, 5, 2 0 5 ; water coolers 
included in office equipment, 18, 210 ; 
water barrels, water bowls, and water 
cans for local offices, 40. 
Wax ma te r i a l s ; wax tapers and sealing 
wax included in stationery, 35, 48, 6 0 ; 
wax seals and sealing wax for l oca l 
offices, 40. 
Wear and tear on mater ia ls and supplies,, 
loss by, ix (p. .15) . 
Weighing devices, automatic, ren t for, 401 
Weights ; hitch weights included in h a r n e s s 
equipment, 16, 2 0 9 ; paper weights i n -
cluded in stationery, 35, 48, 6 0 ; over-
charges due to erroneous weights, 101. 
Wharves ; included in buildings and s t r u c -
tures, 2 ; revenue debits for t ransfers at,. 
102 ; revenue from rooms rented at , 107, 
107 n o t e ; investment in, 202, 203. 
Wheelbarrows for stables, 24, 213. 
Whisk brooms; for local offices, 4 0 ; f o r 
other offices see Office expenses. 
Wicks ; for local offices, 4 0 ; for o ther of-
fices see Office expenses; for stables and 
garages, 44. 
Window cleaning devices and expense; a t 
local offices, 4 0 ; a t other offices see Office 
expenses. 
Wiring, electric, appur tenan t to buildings,, 
2, 202, 203, 204. 
Witnesses; pay and expenses in loss a n d 
damage suits, 4 9 ; pay and expenses in 
property damage cases, 5 0 ; pay and ex-
penses a t inquests and in personal injury-
cases, 5 1 ; fees assignable to law expense, 
56. 
Working fund advances, asset balances for, 
514. 
Wrapping paper included in s tat ionery, 35, 
48, 60. 
Wreck; t ransfers on account of, 4 7 ; i n su r -
ance aga ins t loss by, 57. . 
Wrenches; for local offices, 4 0 ; for o t h e r 
offices see Office expenses. 
Wringers, copy-press, included in office 
equipment, 18, 210. 
Y. M. C. A. rooms; included in buildings 
and structures, 2 ; investment in, 202, 
203. 
Yards for stores, rent of, ix (p. 15). 
Zincs, s tove ; for local offices, 40 ; for o t h e r 
offices see Office expenses. 
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